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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBaHUs, ydeTa 1 UCrnosb3oBaHus A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

3apeructpupoBaHo B Muntocte Poccun 20 mas 2020 r. N 58396

SOENEPAJIbHOE APXUBHOE ATEHTCTBO

NMPUKA3
oT 2 mapta 2020 r. N 24

OB YTBEPXAOEHWUN NMPABUN
OPIrAHM3ALUUN XPAHEHWUA, KOMIMJIEKTOBAHUA, YYETA U UCNOJIb3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAOA POCCUNCKOU ®EAEPALIUN U APYTUX
APXUBHbIX JOKYMEHTOB B FrOCYOAPCTBEHHbLIX U MYHULIUMNAJIbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALUAX

B cootBercTBuu ¢ myHKTOM 2 yactu | crateu 4 @enepanbHoro 3akoHa ot 22 okts0ps 2004 r. N 125-D3
"OO6 apxuBHOM Jnene B Poccuiickoit denepanun" (Cobpanue 3akoHomarenbcTtBa Poccuiickoit deneparum,
2004, N 43, ct. 4169; 2018, N 1, cr. 19), nonnyukrom 1 nyakra 6 Ilomoxxenus o denepanbHOM apXUBHOM
areHTCTBE, yTBepKIeHHOro Ykazom Ilpesumnenta Poccuiickoit ®depepamum ot 22 utons 2016 r. N 293
"Bonpockl denepanbHoro apxuHoro arentcra’ (CoOpanue 3akoHonarenbcTBa Poccuiickoit @eneparum,
2016, N 26, ct. 4034; 2018, N 52, ct. 8239), npuka3siBaro:

yTBEepAUTH npuiaracmele [IpaBuiia opraHu3anuu XpaHEeHUs, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUSA
NOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit ®exepanmn W JOpyrux apXWBHBIX JOKYMEHTOB B
roCy/apCTBEHHBIX U MyHHUIIMIIAIBHBIX apXUBaX, My3esiX U OMOIMOTEeKax, HAyYHbIX OpraHU3ausX.

PykoBoaurens
A.H.APTH30B

YTBepKIACHBI

npukasom denepanbHOro
apXHWBHOT'O ar€HTCTBA

ot 2 mapta 2020 r. N 24

NMPABUIIA
OPIrAHMU3ALUN XPAHEHUA, KOMIJIEKTOBAHUA, YYETA U UCNOJIb3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHOA POCCUNCKOU ®EOEPALIUN U OPYTUX
APXUBHbIX JOKYMEHTOB B FrOCYOAPCTBEHHbLIX U MYHULIUMNATJIbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPrAHUSALINAX

|l. OCHOBHbIE NONOXeHUA
1.1. HpaBI/IHa oprannM3allvid XpaHCHHUA, KOMIUJICKTOBAHUA, Y4YC€Ta W HCIIOJB30BAHHUA OOKYMCHTOB

ApxuBHoro ¢onaa Poccuiickoii ®enepauyu U JIpyruxX apXHUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHHIMITAIBHBIX apXUBaxX, My3esX U OMOIMOTeKax, Hay4yHbIX opraHu3anusx (nauee - [IpaBuna) pazpaboTaHsl
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

B cooTBeTcTBUU ¢ DenepaibHbIM 3akOHOM oT 22 okTsa0ps 2004 r. N 125-®3 "OO6 apxuBHOM jene B
Poccwuiickoit ®enepannu" (Cobpanue 3akoHomarenbctBa Poccuiickoit @eneparnuu, 2004, N 43, ct. 4169;
2018, N 1, ct. 19) (nanee - ®enepanpuplii 3akoH N 125-D3) u pacrnpocTpaHsOTCs Ha IOCyIapCTBEHHbIE U
MYHUIMIAIBHBIE APXMUBBI, TOCY/JIapCTBEHHbIE U MYHHIIMIAIbHBIE My3€H U OHMOIMOTEKH, a TakXKe Hay4yHble
OpraHM3alliK, BKJIIOUYEHHBIE B [EPEUEHb HAYYHBIX OpPraHU3allli, OCYIIECTBISIOUIMX MOCTOSHHOE XpaHEHUE
noKkymMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanmm, yTBepxacHHBIM [IpaButenscTBoM Poccuiickoii
@eneparun <1> (nanee - HayuyHble OpraHU3allM), KOTOpPbIE B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyn 0CyniecTBISAIOT HOCTOSHHOE XpaHEHHE T0KyMEeHTOB ApxuBHOro ¢oHaa Poccuiickoit
®denepanyy, a TAaKXKe BPEMEHHOE XpPaHEHUE OTENIbHBIX KATErOpHil apXUBHBIX IOKYMEHTOB.

<1> Yacrts 4.1 crateu 6 @enepanpHoro 3akoHa N 125-D3.

1.2. T'ocynapcTBeHHbIE U MYHUIMIIAIbHBIE APXUBbI, TOCYJAPCTBEHHbIE M MYHHIIMIAIbHBIE MY3€H U
OMOIMOTEeKH, HAyYHbIE OpraHU3alMy (Jajiee - apXUBbl) OCYILECTBIISIOT XpaHEHHUE, KOMILJICKTOBaHUE, YUeT U
UCTOJIb30BaHUE JOKYMEHTOB ApxuBHOTO ¢oHaa Poccuiickoit denepanuu u Ipyrux apXUBHBIX JOKYMEHTOB
(mamee - apXWBHBIE JOKYMEHTHI) B COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOAATENbCcTBa Poccuiickoin
denepannn, 3aKOHOJATENHCTBA COOTBETCTBYIOMIETO CyObekTa Poccuiickoit ®denepamnuu, HOPMATHBHBIX
IIPABOBBIX aKTOB YIOJIHOMOYEHHOTO ()e/IepalbHOr0 OpraHa UCIOJHUTENIbHOM Bi1acTu B cdepe apXUBHOTO Jena
U JIeJOMpPOU3BOJCTBA, YMOJTHOMOYEHHBIX OpPraHOB WCIHOJHUTENBHOM BiacTH CcyOBekToB Poccuiickoit
®deneparun B cepe apXUBHOTO JIejIa, OPraHOB MECTHOTO caMOyIpaBieHus: U HacTosmMu [IpaBunamu.

1.3. B nacrosumx IlpaBuiax MCHonb3ylOoTCs TEPMHUHBI U ONpeAeeHHs, TpuMeHseMblie B DeepanbHOM
3akoHe N 125-®3 u B ®enepanmbHom 3akone ot 27 wuronmst 2006 r. N 149-®@3 "OO6 wunbopmanmm,
MH(OPMALIMOHHBIX TEXHOJOTHsAX M o 3amure uHopmanuu" (CobpaHue 3akoHOnaTesnbcTBa Poccuiickoit
Oenepannn, 2006, N 31, cr. 3448; 2019, N 12, ct. 1221) (nanee - ®enepanbhbiii 3akoH N 149-D3).

1.4. Ilpu wanuuuu B apxuBe HHPOPMAIMOHHOM CHUCTEMBI, COOTBETCTBYIOIICH TEXHUYECKUM
TpeOOBaHUSAM, YCTAaHABIMBAEMBIM YIIOJIHOMOUYEHHBIMU (heiepaibHbIMA OpraHaMU WMCIOTHUTEIBHON BIACcTH B
chepe WHGOPMALNMOHHBIX TEXHOJIOTHMH W WHPOPMAIMOHHON Oe3omacHOCTH <2>, apXWB OCYIIECTBISET
XpaHeHHEe, KOMIUIEKTOBAHHWE, YYET W HCIIOJIb30BAaHHE ApPXMBHBIX JTOKYMEHTOB C HCIIOJNIb30BAaHHUEM TaKOU
MH(OPMALIMOHHON CUCTEMBI.

<2> [lyHktel 5.2.23 u 5.2.26 [lonoxxenust o MuHucTepcTBe HUGPOBOTO pa3BUTHs, CBSI3M M MACCOBBIX
KoMMyHHKanui Poccuiickoit ®enepauyu, yTBEp:KAEHHOIO InocraHoBiaeHueM IIpaBurenscrBa Poccuiickon
®eneparuu ot 02.06.2008 N 418 (Cobpanue 3akoHOnmatenbeTBa Poccuiickoit @enepanuu, 2008, N 23, cr.
2708; 2019, N 21, ct. 2573).

1.5. ApXI/IB B COOTBCTCTBUHU C IOPAAKOM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM (beﬂepa.]'IBHbIM OpraHomM
HUCIIOJTHUTEILHOM BJIACTH B ccbepe APXUBHOTI'O A€Jjia U ACJIIOIIPOU3BOACTBA, IMIPCACTABIIACT B COOTBCTCTBYIOH_[I/Iﬁ
yr[OJ'IHOMO‘-IGHHLIf/'I opran HCIIOJIHUTEILHOM BIIACTH B cq)epe APXUBHOTI'O AcJia:

YUYCTHBIC CBEICHUSA 00 00BeMax APXHUBHBIX JOKYMCHTOB, XpaHAIIUXCS HEIIOCPESACTBEHHO B apXHUBE, U B
HCTOYHHUKAX €70 KOMIUIEKTOBAHHUS <3>;
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

<3> Ilommyskr 11 nynkra 6 IlomoxxeHus o @PenepanbHOM apxXUBHOM areHTCTBE, PeryiaMeHT
rOCYJapCTBEHHOTO yuyeTa JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu, YTBEp>KACHHBIN
npukazom PocapxuBa ot 11.03.1997 N 11 (3apeructpupoBan Muntoctom Poccun 08.07.1997,
peructpauoHHblid N 1344).

CTaTUCTUYCCKYIO I/IH(i)OpMaHI/IIO 0 pe€3ysbTaTax ACATCIIBHOCTU 110 XPpaHCHUIO, KOMIIJIICKTOBAHUIO, YUCTY U
HCITIOJIb30BAHUIO APpXUBHBIX JOKYMCHTOB.

Il. OpraHnsaumsa xpaHeHUs 4OKYMEHTOB B apXuBe

2.1. ApxuBHBIE JOKYMEHTHl B apXUB€ CHUCTEMATHU3HPYIOTCS MO HCTOPUYECKH M (WUJIH) JIOTUYECKU
CJIO)KUBUIMMCS KOMIUIEKCAM JIOKYMEHTOB - apXWMBHbIM (poHIaM, OOBEAMHEHHBIM apXWBHBIM (OHAAM U
ApXHUBHBIM KOJIJICKLIUSAM.

2.2. ApxuBHbIH (QoHA QOpMHpYETCS U3 apPXUBHBIX JIOKYMEHTOB, 0Opa30BaBIIMXCSA B Ipolecce
NESATENIBHOCTH  (KU3HEIESITENIbHOCTH) COOTBETCTBYIOIIETO TIOCYJapCTBEHHOIO OpraHa, opraHa MECTHOI'O
caMOyIpaBJIEHUs], OPTaHU3aLNY, TPaXKIaHUHA, CEMbHU, POJA.

2.3. B mensax panuoHaNIBHOCTH XpPaHEHUS, KOMIUICKTOBAHUS, ydeTa W WCIIOJIb30BAHUS apPXWBHBIX
JIOKYMEHTOB JIoIycKaeTcs (popMupoBaHue:

O00BEIMHEHHOTO apXMBHOTO (OHIA - W3 apXUBHBIX JOKYMEHTOB, OOpa30BaBIIUXCS B IPOIECCE
NEeSTeNIbHOCTH JBYX U Ooyiee opraHu3aiuii, IeHCTBOBABIIMX Ha ONPEACICHHOW TEppUTOPUU u (WIIH)
OOBEIMHEHHBIX OJHUM OOBEKTOM JACSITENHLHOCTH, OpPTraHa TOCYJapCTBEHHON BIIACTH (OpraHa MECTHOTO
CaMOYIIPABIICHUS) W MOJABEIOMCTBEHHBIX €My OpPTaHM3AIHA, TTPABOIIPEANICCTBEHHIUKOB M ITPABOIPEEMHHUKOB,
a TakkKe JBYX M 0ojiee YEIOBEK, CBSI3aHHBIX MEXIYy COOOH pOJCTBEHHBIMH, MPOPECCHOHATBHBIMU HITH
TBOPYECKUMH CBSI35IMU;

apXHBHOﬁ KOJUICKOHUU - HU3 PA3PO3HCHHBIX APXHUBHBIX AOKYMCHTOB, O6L€I[I/IH6HHBIX o OoAHOMY WA
HCCKOJIbKHUM IIpHU3HAKaM (TeMaTI/I‘-IeCKOMy, O6’B€KTHOMy, ABTOPCKOMY, XPOHOJIOTUUCCKOMY HUJIN IlpyFI/IM).

2.4. HUcnonbp3oBanue HE(POHIOBOM OpraHM3alMK aAPXUBHBIX JOKYMEHTOB JOMYCKAETCS TOJNBKO B
OTHOILIEHUH ayHMOBU3yaJIbHBIX JOKYMEHTOB.

2.5. ®onmoBas MPUHAIEKHOCTh APXUBHBIX IOKYMEHTOB apXUBHOTO (OHIA, 00bETUHEHHOT'O apPXUBHOTO
¢dboHIa WM apXMBHOM KOJUIEKLMH MOXET ObITh M3MEHEHa (NpOoM3BeleHO IepedOHIUpOBaHME) B Cilydae
oOHapy>KeHHsI OIIMOOK MPU X MepBOHAYAILHOM (DOHIUPOBAHUU.

I/ICTOpI/I‘{eCKI/I CJIOKUBIIAACA apXUBHAA KOJUICKIIUA Hepe(bOH,Z[I/IpOBaHI/IIO HC IIOAJICKUT.

2.6. JIoKyMeHTBHI, SBIISIONIUECS BXOAAUIMMHU, OTHOCITCS K apXuBHOMY (hoHmy TOro (hoHI000pazoBares,
KOTOPBIN UX MOJyYHIL.

JIOKYMEHTBI, SIBISIIOIIMECS MCXOIAUIMMH KOMHMSAMH (OTIyCKamMH), OTHOCATCA K apXUBHOMY (oHIY
(oHI000pa3oBaress, KOTOPbIH ABISAETCA UX CO3/1AaTEIIEM.

JIOKyMeHTbI BHYTPEHHET0 OOpallleHus1 OTHOCATCA K apXUBHOMY (poHAy (HoHI000pa3oBarTens, B KOTOPOM
OHHU CO3/aHBbI.
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

2.7.B ClIydac peopraHu3aliiu WJIN JIUKBUAAIIUHU OpTaHHU3alN 3aKOHYCHHBIC JCJIONPOU3BOACTBOM ICJia
BKJIIHOYArOTCA B €€ apXHBHLIﬁ (I)OH,I[, HC3aKOHYCHHBIC ACJIa, MECPCAAHHBIC JIs1 OKOHYaHUA JCJIOIPOU3BOJACTBOM
B OpraHU3alUuI0O-IpPaBONPCCMHUK, BKIIFOYAOTCA B apXI/IBHHﬁ (bOHI[ IIOCICIHUMU.

2.8. B apxuBHBIi (OH]] OpraHU3alUH, KPOME JOKYMEHTOB, 00pa30BaBIIMXCS B POIIECCE AESATETLHOCTH
(>KM3HeNeATeIbHOCTH ) OpraHU3alliy, BKIIOYAIOTCSI apXUBHbBIE TOKYMEHTBHI:

MpEaACTaBUTECIILCTB, (bI/IJ'II/IaJ'IOB, HMHBIX 000CO0IEHHBIX HO,Z[paS,HeJ'IeHI/Iﬁ opraHu3alyvu,
KOJUICTUAJIBHBIX OpPTraHOB OpraHU3alnu;

oOpa3zoBaBIIMeCs B  JAEATENBHOCTH  cOOpaHMi  (KOMHTETOB)  KPEOUTOPOB,  BPEMEHHOTO,
aJIMUHUCTPATUBHOTO,  BHEIIHEro, KOHKYPCHOTO, (PMHAHCOBOTO  YINpPAaBISAIOUIETO, IMPEIOCTABUBIIMX
o0OecrieyeHHe JMII BO BpeMs NPOXOXKACHUA NpPOLEAYyp, MPUMEHSEMbIX B Jelle O OaHKpPOTCTBE K
OpraHU3alNH-I0JKHHKY;

CO37IaHHBIC TPU OPTraHM3aAIMUd MPOQPCOIO3HBIX OpPraHU3AIMKA, OCYIICCTBIIIONIUX JESITEIBHOCTh [0
BeTymieHus B cuiny denepansHoro 3akona ot 19 mas 1995 r. N 82-@3 "OO6 o6miecTBeHHBIX 00beTUHEHUSIX"
<4>:

9

<4> Cobpanue 3akoHoaTebeTBa Poccniickoii @eneparum, 1997, N 20, cr. 2231; 2017, N 52, ct. 7927.
HA3HAYCHHOW B OpraHHU3AIMK JUKBHIAIMOHHON KOMHCCHH (JIMKBUIATOPA).

2.9. llpy HanMuuKM Ha XpaHEHWU B apXHBe apXUBHOro (hoHIA OpraHu3alMK HOBBIA apXHUBHBIN (QOHA
CO3/1aeTCs B CIIydasix:

U3MEHEHUS TPOPUIIS ee JesITeTbHOCTH;
n3MeHeHHs (POPMBI COOCTBEHHOCTH €€ UMYIIECTBA.

N3 apXWBHBIX JOKYMEHTOB TOCYJapCTBEHHOW WM MYHHULMIIAJIBHOM OPraHW3allH, IOJBEpriieics
peoOpa3oBaHUI0 C M3MEHEHHEM (OpPMbI COOCTBEHHOCTH €€ MMYILECTBA, U APXUBHBIX JIOKYMEHTOB BHOBb
CO3JIaHHOM OpraHu3alMU-IPaBONPEEMHUKA JOMyCKaeTcsl POPMHUPOBAHUE O0BEIMHEHHOTO apXUBHOTO (POH/A B
Cly4yae Iepefjaud AapXUBHBIX JOKYMEHTOB OpraHU3allMU-TIPABOIIPEEMHUKA B TOCYJAapCTBEHHYIO WIIU
MYHULIUTATBHYI0 COOCTBEHHOCTb.

lll. TpeboBaHUA K 34aHUI0 N NOMELLEHUAM apXuBa

3.1. ApxuB pa3memaercs B 3JaHUM(AX) U (UIU) OTICNBHBIX MOMEMIEHUAX 34aHus. OCHOBHBIE
MOMEIIIEHUs, TpeJHa3HAUYCHHBIE ISl XPaHEHHWs, y4yeTa, KOMIUICKTOBAHHMS W WCIOJIb30BAaHUS apXUBHBIX
JOKYMEHTOB, M BCIIOMOTaTellbHbIC (aAMHHHCTPATHBHO-XO3SMCTBEHHOTO, TEXHUYECKOTO U OBITOBOTO
Ha3HA4YeHUS ), TOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM, YCTAHOBJICHHBIM T1aBoil V [paBwmi, a Takxke o0muMu
TpeOOBaHUAMHU OE30MACHOCTH K OOIIECTBEHHBIM 3IaHUSIM Ml COOPYKEHUAM <5>,

<5> Il'naBa 2 PenepanbHoro 3akoHa oT 30.12.2009 N 384-®3 "TexHHUYECKHMI pErilaMeHT o
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[aTta coxpaHeHus: 24.03.2021

6e3omacHocTH 31aHui U coopyxenuit" (CoOpanue 3akoHogatenscTBa Poccuiickoit @eneparun, 2010, N 1, cr.
5); TI'pamoctpoutenpHbii Konekc Poccuiickoit ®epeparuu (Cobpanue 3akoHOAaTenbcTBa Poccuiickoii
Oepepanun, 2005, N 1, ct. 16; 2019, N 31, ct. 4453).

CocraB, pacmnojoxxkeHune, 000py/I0BaHUE TOMEIICHIUI OCHOBHOTO HA3HAUCHUS 3/JaHHS apXuBa JOJKHBI
obecrieunBaTh COXPAaHHOCTh APXHMBHBIX JIOKYMEHTOB Ha BCEX y4YacTKax pabOThl C HHUMH, COOJIOJICHUE
TEXHOJOTHH apXWBHBIX paboOT, a TakkKe ONTHUMalbHOE B3aUMOJEHCTBUE Toapa3aeneHuil apxuBa. K
NOMEIIICHUSIM OCHOBHOI'O Ha3HAUECHUS OTHOCSITCS:

apXMUBOXPAHWIINILA;

paboune nmomemnieHust pabOTHUKOB apXUBa;

IMOMEIICHUA JJId IIpruE€Ma U BPCMCHHOTO XpaHCHUA, IJId adallTallui apXHMBHBIX JOKYMCHTOB K HOBBIM
YCIIOBUAM XPAHCHUA IIOCIIE UX IIEPEMCIICHUSA (aKKHI/IMaTI/ISaHI/II/I);

IIOMCIICHMA OJI4 U301, )ICSI/IH(I)GKI_II/II/I " JAC3UHCCKIHNHU IMOPAKCHHBIX ApXUBHBIX JOKYMCHTOB;
NOMCIICHUA OJ1A 06CCHLIJII/IB2[HI/I}I, MNEPpCIICTa U pECTaBpallu apXUBHBIX TOKYMCHTOB;,

MOMEIICHUS Ui KOMHMPOBAaHUSA W (OTOPECTaBpaAllMM APXUBHBIX JOKYMEHTOB, OOpaOOTKH IJICHKH H
MIPOBEACHUSA TEXHUYECKOTO KOHTPOJIS Ay IMOBU3YAIIBHBIX TOKYMEHTOB;

MMOMCIICHUA IJId XPAaHCHUS YYCTHBIX JOKYMCHTOB;

YUTAJIbHBINA 3aJ1 C y4aCTKaMU BbIIa4M /1€ ¥ CIIPABOYHO-IIOUCKOBBIX CPEACTB, BDEMEHHBIM XPAHUIHIIEM
(IpOCMOTPOBBIi 3aJ1, KOMHATBI TPOCITYIINBAaHUS (POHOJOKYMEHTOB) (J1ajiee - YUTAIbHBIHN 3a1);

MIOMEIICHUS KaTaJIOrOB MJIM MPU OTCYTCTBUH CIIEIIUAILHO BBIICJIEHHOTO MMOMEIICHHUS - pabodas KOMHaTa
apxuBa;

Hay4yHO-CIIpaBOYHas OMOINOTEKA;

METOINYECKNH KaOUHET;

MIOMEIIECHUS /7151 SKCIIOHUPOBAHUS APXUBHBIX JIOKYMEHTOB (BBICTABOYHBIH 3aI1).

3.2. Pa3Mernienue apxuBa B MPUCIIOCOOIEHHOM 3/1aHUM (ITOMELICHUSAX) JOMYCKAETCs TOJBKO MOCIE €ro
oOciiefioBaHUs (B TOM YHMCIIE MOJBAIBHBIX M YEpAAayHbIX MOMEUICHHUH, pabOTOCIOCOOHOCTH AIIEKTPOCETEH,
OTOTHTENBHBIX U BEHTHIIAIUOHHBIX CUCTEM, IPOYHOCTU MEKITAKHBIX MEPEKPBITHH C YyUETOM MOTCHIUAIBHBIX

Harpy3oK) TpPEACTaBUTEISIMU apXHBa, COOTBETCTBYIOIIETO YIIOJHOMOYEHHOTO OpraHa HCIIOIHUTEIHHOM
BJIACTH B c(pepe apXUBHOTO JIeJIa WM OpraHa MECTHOTO CaMOYTpPaBICHUS <6>.

<6> Yacts 5 cratbu 14, yactu 1 u 2 crareu 15 @enepanbHoro 3akona N 125-03.

Hpe;[Ha3HaquHLIe AJId XpaHCHHUA apXHUBHBIX JOKYMCHTOB IMOMCILICHHA B HpI/ICHOCO6J'IeHHOM nmoa apxuB
3JaHUHU JOJIXKHBI OBITH HU30JIMPOBAHBI OT OCTAJIBHBIX €TI0 HOMemeHHﬁ.
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

He nomyckaercs pa3melieHne apxusa:

B 3/IaHUSX, B KOTOPBIX PACIIOJIOKEHBI MPEINpUATHS OOIIECTBEHHOIO MUTAHUS, TOTOBSIIUE TOPAUYIO
MUy, MPOAYKTOBbIE MarasuHbl M (WIM) CKJIAJbl, OpPraHu3allid, XpaHsiue W (WiM) HPUMEHSIOIINE
[10’KapOONacHbIE U arpeCCUBHbIE XUMUYECKUE BEIIECTBA;

B BETXHMX CTPOCHHSX, JICPEBSIHHBIX MOCTPOMKAX, MOMEIICHUSX C OTHOCHTEIBHON BIIAXXHOCTHIO BO3IyXa
0oitee 55% u ¢ IEYHBIM OTOILICHHEM;

B I0/IBaJlaX U TOMEIICHHSX, PACHOJOXKCHHBIX HU)KE YPOBHS MOBEPXHOCTH 3€MJIH, 32 HCKIFOYCHUEM
XpaHwiuil (TOMEIIeHUH), 00ecreYnBaIoNINX 3alUTy OT TPOHUKHOBEHUS B HUX TPYHTOBBIX, TallbIX U
IIaBOJKOBBIX BO.

3.3. ApXUBOXpaHWINIILE JOJKHO:

OBITE OTACIICHO OT APYIrux HOMGHIGHI/II\/'I apXuBa OTHCYIMOPHBIMH CTCHAMH U IICPCKPBITUAMMU,

OBITE YAAJICHO OT na60paT0pHHx, IIPpOU3BOJACTBCHHELIX, OBITOBBIX HOMGH_ICHI/Iﬁ apxyuBa W HE HMCTH
O6IJ_II/IX C HUMH BCHTUIAIMOHHBIX KaHAJIOB,

OBITH THAPOU30JIMPOBAHO,

UMETh BBICOTY HE MEHee 2,2 M OT I0Jla IO HM)KHEW YacTH BBICTYINAOLIUX KOHCTPYKLUI MEPEKPHITHS
MIOTOJIKA;

HMETH MMOKPBITUE CTCH, ITOJIOB, ITOTOJIKOB, o60py)1013aH1/151 H CPCACTB XPAaHCHUA ApXHUBHBIX JOKYMCHTOB,
HC co61/1pa}01u1/1x IIbLJIb 1 HE BBIACIIAIOIINX arp€CCUBHBIC XUMHUYCCKUE BCIICCTBA,

HUMCTB 6eCHpCH${TCTBCHHHe BBIXOJBbI K J'II/I(I)TaM N JICCTHUYHBIM KIJICTKaM,

HC UMCTb BHYTPU pACIIPCACIINTCIIbHBIX IIIUTOB, npenoxpaHHTeneI‘/’I 1 OTKJIFOYAaromuXx pY6I/IHBHI/IKOB, pr6
BOI[OCHa6)KeHI/ISI M KaHaJIM3alluu, TCXHOJIOTHYCCKUX HIJIU OBITOBBIX BBIBOAOB BOJHKI.

3.4. He momyckaercsi xpaHeHue (pOHOAOKYMEHTOB, BHUICOIOKYMEHTOB M DJIEKTPOHHBIX JIOKYMEHTOB Ha
¢u3myeckn 000COOICHHBIX HOCUTENSAX ¢ MarHUTHBIM PabOYMM CJI0EM B apXHWBOXPAHWIHIIE C MTOCTOSTHHBIMHU
WM TIPEMECHHBIMUA MarHUTHBIMH TTOJISIMH HANIPSDKEHHOCTHIO Oosiee 400 a/m.

IV. O6opyaoBaHue Ans XxpaHeHUA apXUBHbIX JOKYMEHTOB

4.1. ApxuB OCHAIAETCs METAIUTMYSCKUMH CTeJUTaXamu, mkadamu, cefidamu, mkadamu-creuiaxamu. B
Ka4yeCcTBE CICIHAIIBHOTO OO0OPYIOBAaHUS BO3MOXKHO HWCIIOJIB30BAHUE CTAIIMOHAPHBIX OTCEKOB-OOKCOB C
METAJUTNYECKAMU MEPETOPOJIKAMU U TTOJTKAMH.

CranpHbBIE CTEIIAXKHU MOT'YyT OBITH HCIIOJIH30BAHbI AJI XpaHCHUA (1)OHO,ZLOKyMeHTOB, BUJACOAOKYMCHTOB U
OJICKTPOHHBIX JOKYMCHTOB Ha (I)I/ISI/I‘-IGCKI/I 000COOJICHHBIX HOCUTEISAX C MAarHUTHBIM pa60‘-II/IM CJIOEM TOJIBKO
IIpH YCJIIOBUH UX pasMarHu4uBaHWA U 3a3CMJICHU.

JlomyckaeTcsi dKCIUTyaTalldss MUMEIONIUXCS JCPEBSHHBIX M CMEIIAHHBIX CTEUIaKeW, HE MOpa)KEHHBIX
OMOJIOTUYECKUMU BPEAUTEIISIMA H 00paO0OTaHHBIX OTHE3AIIUTHBIM COCTABOM.
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4.2. B apXuMBOXpaHWIHIIE C ECTECTBEHHBIM OCBELICHUEM CTEJUIaXH M IIKapbl OTKPHITOTO THIA
YCTaQHABJIMBAIOTCS MEPHEHIUKYSPHO CTEHAM C OKOHHBIMM IMPOEMaMHM, B apXUBOXpAHHWIHUINE 0€3 OKOH - C
Y4ETOM KOHCTPYKIMOHHBIX OCOOCHHOCTEH MOMEILEHHS U UCTIOJIb3YEeMOTr0 000pY/J0BaHUSI.

CranoHapHble CTEJUTaXH, MKa(bl, ceidbl, MKapbI-CTEIUIAXH YCTAHABIMBAIOTCA C COONIIOJICHHEM
CIIETyFOIIX HOPMAaTHBOB:

HaunmeHoBaHue MO3UITUN Paccrosnus,
HE MEHee,
cM
Paccrosnne Mexay panaMu cresutakei (TJ1aBHbINA TPOXO.) 120
Paccrosinre Mex 1y COCeTHUMU CTEUIakaMu (ITPOXO.) 75
PaccrosHue  Mexnay  HapyKHOM  CTEHOM  3[JaHUA M CTEJUIaXKaMHU, 75
napajieIbHBIMU CTEHE
PaccrostHre Mex 1y CTEHOU U TOpIIoM cTelutaxa (mkada, ceiida) (006xom) 45
PaccrostHre Mex 1y IOTOJIKOM U BEpXHEH MoIKoi cremnaxa (mkada, ceiida) 50
PaccrosiHre Mex 1y moJIoM M HIDKHEH MOJIKOM cTeiuiaxa (mkada, ceida) 15
PaccrosiHre Mexay mMOJOM W HIDKHEW MOJKOW creuiaxa (mkada, ceida) B 30
OKOJIBHBIX 3Ta)KaxX
Paccrosinrie oT HarpeBaTeabHBIX U (WJIM) OTONUTENBHBIX YCTPOUCTB 100

MoOUILHBIE CTEIUTAXKHU YCTaHaBJIMBAOTCA B COOTBCTCTBHU C PCKOMCHAALIUAMU HUX HpOHSBOI[PITGJIGfI nc
CO6JHOI[€HI/IGM HOPMATUBOB JIA CTAIMOHAPHBIX CTEIaXEH B YacTU TJIABHOI'O nmpoxozaa, paCCTOHHI/Iﬁ oT
BHCIIHUX CTCH M MMOTOJIKA ITIOMCHICHHU A, 4 TAKXKEC OT HAIrpE€BAaTCJIbHBIX U (I/IJ'II/I) OTOIIUTECIIbHBIX yCTpOfICTB.

4.3. Paccrosinust (poxoabl) A7l 000pyI0BaHUS C BBIIBHKHBIMU AIUKAMU PACCUUTBHIBAIOTCS C YUETOM
TUTIOpa3Mepa 000py10BaHUS.

4.4. IlomenieHusi apxuBa, B KOTOPBIX OCYIIECTBIISIETCS XPaHEHUE ApXUBHBIX JOKYMEHTOB, a TaKke
CTeJUIaXH, MKa]bl, CeH(BI U MONKH B KAXKIAOM OTACIHHO B3STOM apXHUBOXPAHHIUINIE (TIOMEIICHUH) JTOJIKHBI
OBITh IPOHYMEPOBAHBI:

CTeJUIaXH, MKadbl U ceH(BI - MOCIEI0BATENBHO CIEBA HAIIPABO OT BX0Ja B IOMEIICHUE;

IIOJIKU CcTeJIaxkeH, mKkagdoB U ceiidoB - cBepXy BHU3, ClIeBa HAIIPABO.

V. HopmaTuBHbIe peXUMbl XpaHEeHUSA apXUBHbIX JOKYMEHTOB

5.1. TlpoTuBOmOXapHBIA pEXKUM B apXUBE PErIAMEHTHPYETCS 3aKOHOJATeIhCTBOM Poccuiickoii
deaepannn, peryaIupyOIIMM BOPOCHI MMOXKAPHONU 0€30MacHOCTH <7>.
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<7> Docranosnenune IIpaBurensctBa Poccuiickoit @Pegepaunn ot 25.04.2012 N 390 "O
nporuBonoxapHoM pexume" (Codbpanue 3akoHonatensctBa Poccuiickoit @enepauuu, 2012, N 19, cr. 2415;
2019, N 39, cr. 5420); npuka3z MunkyasTypsl Poccun ot 12.01.2009 N 3 "O6 ytBepxkaeHnn CrenuaabHbIX
MpaBWJI MOXApHOI 0G€30MacCHOCTH TOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX apxuBoB Poccuiickoit denepanyn”
(3apeructpupoBan Muntoctrom Poccun 04.05.2009, peructparmonssiii N 13882).

5.2. ApXMBOXpaHWJIHINE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPHAIBHO MOJDKHO OBITH OTIEICHO U
M30JIMPOBAHO OT JAPYTHX, a TAKKE CHA0XKEHO JOTOJTHUTEIHHOM BBITSXKKOM BO3/IyXa B €r0 HUKHEH 30HE.

5.3. OxpaHHBI peXUM B apXUBE YCTaHABJIMBAETCS B COOTBETCTBUU C MHCTPYKIHUEH O MPOIyCKHOM U
BHYTPUOOBEKTOBOM PEXHUMAX, YTBEPKIAEMOMN JIOKATbHBIM aKTOM apXuBa M COTJIACOBAHHOM ¢ OpraHu3aluen,
OCYILECTBIIAIOLIEH OXpaHy apXuBa Ha OCHOBAHUU J1I0TOBOpA.

5.4. IIpoxoxa Ha TeppUTOPHIO (B MOMEILEHHS) apXUBA, a TAK)KE BHIHOC U3 HEr0 apXMBHBIX JOKYMEHTOB U
(M) MX KOMHUM, CIPaBOYHO-IIOMCKOBBIX CPEJCTB K HUM, NEUATHBIX M3AaHUN U MaTepHUaJbHBIX IIEHHOCTEH
OCYILECTBIIETCS:

MIOJIB30BATEISAMU YUTAJIBHOIO 3aJla - B COOTBETCTBUU C [IOpAJIKOM MCHOJIB30BAHUS apPXUBHBIX
JIOKyMEHTOB B TOCYAapCTBEHHBIX U MyHUIIMNAIBHBIX apxnuBax Poccuiickoit @enepanum <8>;

<8> IIpuka3 Pocapxusa ot 01.09.2017 N 143 "O6 yrtBepxaenuu Ilopsika ncnoab30BaHus apXUBHBIX
JIOKYMEHTOB B TOCYAApCTBEHHBIX M MYHMIMNAIBHBIX apxuBax Poccuiickoit denepanyu (3aperucTpupoBaH
Musroctom Poccun 01.11.2017, peructparmonnsiii N 48765) (nanee - nmpuka3 Pocapxusa N 143).

MPEACTABUTEISIMU  Cy/I€OHBIX, TMPABOOXPAHUTEIBHBIX W WHBIX YIOJHOMOYEHHBIX OPraHOB - B
COOTBETCTBUU C 3aKOHOJATEIbLCTBOM Poccuiickon denepanun <9>;

<9> Yactp | crateu 57 ['paxknaHckoro nporueccyanbHoro kojaekca Poccuiickoit @eneparun (Cobpanue
3akoHonarenscTBa Poccuiickoin ®@enepanun, 2002, N 46, ct. 4532; 2018, N 49, cr. 7523) (nanee - I'TIK);
oyHKT 19 crateum 5 VrosoBHO-TIponeccyaibHOTO  Kojiekca Poccwmiickori  @Denepanmm  (CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuun, 2001, N 52, ct. 4921; 2016, N 1, ct. 60) (manee - YIIK); nyHKT
2.1 crateu 4 @epepanbHoro 3akoHa oT 17.01.1992 N 2202-1 "O mpoxkypatype Poccuiickoii deneparun’
(Cobpanue 3akoHonaTenbeTBa Poccuiickoit @enepannu, 1995, N 47, cr. 4472; 2014, N 30, ct. 4234) (nanee -
®epnepanbublii 3akoH N 2202-1).

pa6OTHI/IKaMI/I apXyWBa U UHBIMHU JIMLIAMHU - 10 IIPOITYCKaM.
HOprJIOK OCbOpMJ'IeHI/ISI 1 BbIJAa4U MPOITYCKOB YCTAHABJIIMBACTCA JIOKAJIbHBIM AKTOM apXHWBa.

5.5. IlpaBo Ha AOCTYyn B apXUBOXpAaHWUJIUINE (TIOMEIICHHWE IJIs XPAaHEHUS AapXUBHBIX TOKYMEHTOB)
UMEIOT:

PYKOBOOUTCIIL apXHBa U €ro 3aMCCTUTCIIb, B 00s13aHHOCTH KOTOPOI'0 BXOHAT BOIIPOCHI obOecnicueHUs
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COXPAaHHOCTH,
pa6OTHI/IKI/I JAAHHOT'O apXUBOXPaHWJINIIIA,

Apyruc pa60THI/IKI/I apxyuBa B COIIPOBOXIACHUHU 3aBCAYIOLICTO aApXUBOXpPAaHWIHMIIECM WK JiMla, €ro
3aMCIIarouicro,

HHBIC JIMIa B COIIPOBOXACHHWHU 3aBCAYIOUICTO APpXHUBOXPAHWIIMIIEM HIIM JIMla, €ro 3aMCIIarolicro, €
PaspCIICHUA PYKOBOAUTEIA apXKUBa UK YIIOJTHOMOYECHHOI'O UM JOJIDKHOCTHOI'O JIMIIA.

5.6. ApxuB oOOpyayercsi CpeAcTBaMH AaHTUTEPPOPUCTHUECKONW 3alIUIIEHHOCTH B COOTBETCTBHU C
TpeOOBaHUAMH K aHTUTEPPOPUCTUUECKOH 3aIIMIIEHHOCTH MECT MAacCOBOr0 NpeObIBaHUS IO U 0OBEKTOB
(TeppuTOpHii), TOIEKAIMX O00s3aTeIBHON OXpaHe BOHCKaMHM HAalIMOHAJIBHOM TBapauu Poccuiickoit
Oenepannn, yctaHoBieHHbIMU [IpaButensctBoM Poccuiickoit deneparuum <10>.

<10> Hocranosnenue IIpaButensctBa Poccutiickoit @enepamnuu ot 25.03.2015 N 272 "O06 yTBep)acHUN
TpeOOBaHUI K aHTUTEPPOPUCTUUYECKON 3alIUIIEHHOCTH MECT MAacCOBOr0 MpeObIBaHUS JIOAECH M OOBEKTOB
(TeppuTopHmii), TOUIEKAIIMX 00s3aTeIbHON OXpaHe BOMCKaMM HalMOHAJIbHOM TBapauu Poccuiickoit
Oeneparr, 1 (GopM TACTOPTOB OE30MACHOCTH TaKUX MecT u 00bekToB (Tepputopuit)" (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2015, N 14, ct. 2119; 2018, N 5, cT. 747).

5.7. OCHaH_IeHI/II-O cp€acTBaMu OXpaHHOﬁ CUTHaJIM3allH IMOAJICKAT ITIOMCIICHUA apXHUBa, B KOTOPBIX:
MOCTOAHHO HUJIM BPEMCHHO XPaHATCA apXUBHBIC JOKYMCHTHI,

YCTAHOBJIEHO CEpBepHOE 00OpyAOBaHHe, obecreunBaroniee (YHKIMOHUPOBAHUE HHQPOPMALMOHHOM
CUCTEMBI apXHBa.

CpencTBa OXpaHHOW CHUTHAJIM3AIMM YCTAHABJIMBAIOTCA HA OCHOBHOM BXOJ B 3AaHHE (ITOMEIICHUS)
apXuBa MPU OTCYTCTBUH KPYTIOCYTOYHOTO ITOCTA OXPaHBI, & TAK)KE HA aBAPUHHBIC U 3aMTaCHBIC BBIXO/IBI.

5.8. E)KCI[HCBHOMY OII€4YaThIBAaHHUIO 110 OKOHYAaHHIO pa6oqero JHA IIOAJICXKAT:
MMOMCIIICHUS apXUBa, YKA3dHHBIC B ITYHKTC 5.7 HpaBI/IH;

HaxoOdmuecss B HCEOICUATBIBACMBIX IMOMCHICHUAX apXUBa I_HKa(I)BI )51 CCﬁ(I)LI, B KOTOpPBIX BPEMCHHO
HaxoOATCA apXUBHBIC TOKYMCHTEI, 4 TAKIKC XPaHATCA YUCTHBIC JOKYMCHTEI.

5.9. Tlomemienust apxuBa, B KOTOPBIX IOCTOSIHHO WJIM BPEMEHHO XPAHSATCS apXUBHBIE JIOKYMEHTHI,
JOJKHBI  OBITh O0OPYZOBAaHBI JBEPSIMH IOBBIIICHHOM TEXHUYECKOM YKpEIJIeHHOCTH M (WIKM) 3aMKaMu
YCUJIEHHOM cekpeTHocTH. Kaxaplii 3aMOK JOJDKEH MMEThb HE MEHEe JBYX KOMIUIEKTOB KJIHOYed, OJUH U3
KOTOPBIX XPaHWUTCS Ha MOCTY OXpaHbl WIM B KaOMHETE PYKOBOIMTENS apXWBa WJIN YNOJIHOMOYEHHOI'O UM
JOJKHOCTHOTO JIUIIA.

Bce sk3eMmIspsl KIItoYeil OT MOMEUIEHUM apXuBa (32 UCKIIOYEHUEM OTHOCAIIUXCS K IIOMEIIEHUSM, Ha
KOTOpBIE€ PaCHpPOCTPAHSIETCS PEXKUM CEKPETHOCTH) YUYUTHIBAIOTCS B KypHAJe PETUCTPALIMU KITIOUEH.

5.10. B pabouee Bpemsi B OTCYTCTBHE PAOOTHHUKOB TMOMEIICHHUS apXHWBa, B KOTOPBIX IMOCTOSIHHO WJIH
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BPEMCHHO XPAHATCA apXUBHBIC TOKYMCEHTEI, JOJI?KHBI OBITE 3aKPbITHI Ha 3aMOK.

5.11. ApxuB 00s13aH o0OecreunTh 3aIUTy HHPOPMAIMH W MEPCOHATBHBIX JAHHBIX, COJACPIKALIUXCS B
apXMBHBIX JOKYMEHTaX M B HH()OPMAIMOHHOW CHUCTEME apXHBa, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparum <11>.

<11> ®enepanbubiii 3akoH N 149-D3; Denepanbubiii 3akoH oT 27.07.2006 N 152-®3 "O nepcoHaIbHbIX
nanabix" (CoOpanue 3akoHogatenscTBa Poccuiickoit @eneparmu, 2006, N 31, ct. 3451; 2018, N 1, ct. 82).

5.12. ApXuBHBIE JOKYMEHTHI JOJDKHBI XPAaHUTHCS B BEHTWJIMPYEMOM MOMEIICHUH, 00eCreunBaronuM
PEIUPKYJSIUI0 BO3IyXa C KpaTHOCTBIO BO3AyXO0OOMEeHa HEe MeHee 2/3 B Yac W CTaOMIBLHOCTH
TEMIIEpaTypPHO-BIAKHOCTHBIX XapaKTEPUCTUK BO3AYIIHOMN CPEbI.

5.13. IlapameTpsl BO3AYIIHOW Cpeabl B apXMBOXPAHWIMIIEC TOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
000pyZI0BaHHOM CHCTEMOW KOHIUIIMOHMPOBAHUS BO3[yXa, IOJDKHBI COCTABIATH: Temmepatypa 17 - 19 °C,
OTHOCUTEJIbHAS BIAXXHOCTH Bo3ayxa S50 - 55%.

5.14. TlapameTpsl BO3IYIIHOW Cpelbl B apXMBOXPAHUJIUIIE ayAHMOBU3YAIbHBIX JTOKYMEHTOB JOJIKHBI
COCTAaBJISATH:

Bun Hocutenst (ocHoBbl) | Temmeparypa Bozayxa (t) °C Bnaxuocts Bosayxa (V) %
JIOKyMEHTA

qepH0—6eJ1He IOBCTHBIC I-IepHO—6e.]'II>IC OBCTHBIC

MHH. C | MAaKC. | MMH. C | MaKkC. | MHH. C | MakC. | MHH. C| Makc.
y4eTo c y4eTo c y4eTo C yueTo c
M y4eTo | M | ydeTo| M Yy4EeTO M Y4EeTO
JI011yC M |gomyc| M |Jomyc M JI011yC M
Ka |Jgomyc| Kka |Jomyc| Ka | jgomyc | Ka | Jomyc
Ka Ka Ka Ka

KNMHOJOKYMCHTDI

HUTPOOCHOBA 0

+10 -5 +5 40 50 40 50
(M3 HUTPOLIEILITIOIO3BI)

Oe3omacHass ocHOBa (U3

TPHALETATUEIUTFOIO03bI
4301 +2 +15 -5 +5 40 50 40 50
MOJIMATUIICHTEpEeTaIaT
a)
(hOTOIOKYMEHTHI
TJICHKA +8 +15 -5 +5 40 50 40 50
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¢dorobymara +17 +19 +2 +5 40 50 40 50
CTEKJIO

aMOpoTHII +8 +15 -5 +5 40 50 40 50
JareppoTUIl

beppoTum

(I)OTO,HOKYMCHTLI, BUJACOAOKYMCHTEIL

Ha MarHUTHOM JICHTE, MHH. +8 MuH. 40

MAarHUTHBIX HOCUTEIAX makc +15 makc. 50

5.15. He momyckaroTcsi CE30HHBIE M CYTOYHBIE KOJIEOaHUsI TEMIIEpaTyphl B apXUBOXpaHUIIHIIE O0JIee YeM
Ha 5 °C ¥ OTHOCUTENHHOMN BIKHOCTH BO3yXa Oosee yem Ha 10%.

5.16. B nomenieHusX apxuBa ¢ HEPETYJIUPYEMBIM TEMIIEPATYPHO-BIAKHOCTHBIM PEKUMOM JOITYyCKAETCs
BpeMeHHOE (10 2 MecA1IeB) XpaHEHUE apXUBHBIX JTOKyMEHTOB pH Temrnepatype 20 +/- 5 °C u oTHOcUTENbHON
BJIaXXHOCTH Bo3nyxa 50 +/- 20% mnpu mpoBeneHUU HX (DU3MKO-XMMHUYECKOW M TEXHHUYECKOH o0paboTkw,
npenycmorpenHon riiasoit XII Ipasuil, u nenosib30BaHum.

5.17. KouTponp 3a TeMmrepaTypHO-BIQKHOCTHBIM PEKHMOM B apXUBOXPAHHIIHUINE OOECTIeYUBACTCS
pa3MeIlIeHHeM B OJHOW WM HECKOJbKUX KOHTPOJIBHBIX TOYKaxX (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
0COOEHHOCTEN M KyOaTyphl) apXWBOXpaHWIWINA (TOMEIIEHUsS) Ha BBICOTE HE MeHee | M, BIamu OT
OTOIUTEIFHBIX ¥ BEHTWIAIIMOHHBIX CHCTEM, KOMIUIEKTAa KOHTPOJIHHO-U3MEPHUTEIBHBIX MTPUOOPOB B COCTABE:
TEPMOMETP U TUTPOMETP UM TEPMOTUTPOMETPA.

I/I3MepeHI/IH TEMIICPATYPHO-BJIAKKHOCTHBIX IMapaMCTpPOB BO3,ILy1HHOI>i Cpeabl MPOU3BOAATCA B OAHO U TO
7K€ BpEMA CYTOK:

B KOHAMIIMOHUPYEMOM apXUBOXPAHWIHIIE - | pa3 B HEZEIIO;
B HEKOHJAMIIMOHUPYEMOM apXUBOXPAHMWIIHILE - 2 pa3a B HEEIIO;
IIPY HECOOTBETCTBUU MapaMeTPOB HOPMATUBHBIM TPeOOBaHUAM - | pa3 B CyTKH.

ApxuB 0053aH TNPOBOJUTH TMOBEPKY U (WIM) 3aMEHYy KOHTPOJIbHO-U3MEPUTEIBbHBIX MPUOOPOB B
COOTBETCTBUM C TEXHUUYECKOM TOKyMEHTalUe!H K HUM.

IIpu oTcyTcTBUM B 3JaHMM AapXuBa AaBTOMATHUYECKOM CHUCTEMBI YIIPABICHUS BEHTWIALMEH U
KOHIUIIMOHUPOBAHUEM  BO3/yXa IIOKa3aHUS  KOHTPOJBHO-U3MEPUTENIBHBIX NPUOOPOB B  KaXAOM
aApXUBOXPAHIIUINE (UKCHPYIOTCS B PETUCTPAIIOHHOM JKypHalle, B KOTOPOM TaKXe OTPaKaIOTCS aThl
MOBEPKHU NMPUOOPOB U MEPHI, MPUHSTHIE 10 HOPMAIHU3ALMH TEMIIEPATyPHO-BIAKHOCTHOTO PEXHUMA B CIIydasix
€ro HapyIlUEHHUS.

5.18. ApxuBHbIE JOKYMEHTHl HEOOXOAMMO XpaHHUTb B TEMHOTE, JUIsI YEro OHM pa3MEIlAlTCs B
IIEPBUYHBIE CPEICTBA XPAHEHMUS, IpelycMOTpeHHbIe rinasoi VI Ipasu.

www.consultant.ru Crpanvua 11 n3 79
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

5.19. B apXuBOXpaHWIHIIE JOITyCKAeTCs:

€CTECTBEHHOE OCBEIIEHUE IIPU YCIOBUU IIPUMEHEHMsS Ha OKHAX CBETOPACCEUBATEIICH, PEryJIATOPOB
CBETOBOTO MOTOKA (CHEIHMATIBHBIX CTEKOM), 3AIIUTHBIX (DUIBTPOB U MOKPBITHIA, KaTI03H;

HMCKYCCTBEHHOE OCBEIIIEHHE SJIEKTPOJIAMIIaMH HaKaJMBaHUS B 3aKPBITHIX IUTadoHAX C TIAAKOMN
Hapy’>KHOW MOBEPXHOCTHIO, €CIIM YPOBEHb OCBEIICHHOCTH B TUAINa30HE BHIUMOTO CIIEKTPAa Ha BEPTUKATHHOU
MOBEPXHOCTH CTeJIIaXxa Ha BbicoTe 1 M oT nosia He npeBbimaet 20 - 50 5k, Ha ropu3oHTaNBHOM - 100 K <12>.

Koncynprantlintoc: npumedanue.

B odunmansHOM TEeKCTe NOKyMEHTa, BUAMMO, JomyimieHa omnedatka: CanlluH 2.2.1/2.1.1.1278-03 yTB.
IIOCTaHOBJICHHEM ['J1aBHOro rocyzapcrBeHHOro canurapHoro Bpada P® ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> I'mapa III CanlluH 2.2.1/2.1.1.1278-03. CanutapHple mNpaBujla U HOPMBL. [ HUTrHEHHYECKHE
TpeOOBaHUS K €CTECTBEHHOMY, UCKYCCTBEHHOMY M COBMEILIEHHOMY OCBEILEHHUIO JKUJIBIX M OOIIECTBEHHBIX
37aHUM, YTBEPKICHHBIX MOCTAHOBJIECHHEM [J1aBHOrO TOCYJIapCTBEHHOI'O CAaHUTAPHOrO Bpauda Poccuiickoi
Oenepannu ot 15.03.2010 N 20 (3apeructpupoBano Muntoctom Poccun 08.04.2010, perucrpannonubii N
16824).

Paspemaercss mpuMeHEHHE JIOMHHECHUEHTHBIX JIaMII C YPE3aHHBIM YJIbTPa(pHOIETOBBIM YYaCTKOM
CIICKTpa, CBCTOAUOAHLIX CBCTHUJIBHUKOB, PpPa3pClICHHLIX YIIOJIHOMOYCHHBIM (beI[CpaJ'II)HI)IM OopraHomMm
WCIIOJIHUTEJILHOM BJIacTH B cdepe nokapHou O6e3omacHocT <13>.

<13> Crateu 3 u 16 ®PenepanpHoro 3akoHa oT 21.12.1994 N 69-®3 "O mnoxapHoil GezomacHocTH"
(Cobpanue 3akoHoaTenbeTBa Poccuiickoit @enepamuu, 1994, N 35, cr. 3649; 2016, N 1, ct. 68; 2017, N 27,
cT. 3938); denepanpHpiii 3akoH or 22.07.2008 N 123-@3 "TexHuueckuil periiaMeHT O TpeOOBaHUAX
noxxapHou Oe3zomnacHoctu" (Cobpanue 3axkoHomarenbcTBa Poccmiickoit @enepammu, 2008, N 30, cr. 3579;
2018, N 53, cr. 8464); nocranosinenne [IpaBurensctBa Poccuiickoit @enepannu ot 25.04.2012 N 390 "O
npotuBonoxapHoM pexume" (CoOpanue 3akoHomaTenbcTBa Poccuiickoit @eneparuu, 2012, N 19, cT. 2415;
2019, N 39, ct. 5420).

5.20. ApxuBHBIE JOKYMEHTHI JOJDKHBI OBITH 3aIIMIICHBI OT CBETOBOTO BO3JCHCTBHS NPU MPOBEICHUU
(U3NKO-XMMHYECKON M TEXHUIECKON 00paboTKH, pexycMoTperHoi riaBoit X1 [TpaBui, u HCIIONb30BaHHH.

5.21. CaHUTapHO-TUTMEHHYECKUH PEXKUM B apXHMBE JIOJDKEH COOTBETCTBOBATH TPeOOBaHUSM,
YCTQHOBJICHHBIM YIOJHOMOYEHHBIM (heJiepalbHbIM OpPraHOM HCIHOJIHMUTENBHOM BIACTH, OCYLIECTBISIOIINM
(benepanpHbIi TOCYAaPCTBEHHBIA CAHUTAPHO-3IHIEMHOIOIMYECKU Haa30p <14>.

<14> CanlluH 2.2.4.1294-03. 2.2.4. ®usnueckue (HakTopsl MPOU3BOACTBEHHON cpenbl. [ HIrmeHnyecKue
TpeOOBaHUSI K a’dpOMOHHOMY COCTaBy BO3[yXa IPOM3BOJICTBEHHBIX M OOILIECTBEHHBIX ITOMEIIECHUH.
CaHUTapHO-2MIUIEMUOJIOTHYECKUE MpaBUJia M HOPMATHUBBI, YTBEP)KICHHbIE IOCTaHOBICHHEM [J1aBHOTO
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rocyapcTBEHHOro caHuTapHoro Bpaua Poccuiickoit @eneparuu ot 22.04.2003 N 64 (3apeructpupoBaHo
Muntocrom  Poccun  07.05.2003,  peructpammonnsii N 4511);  CanlluH  2.2.4.3359-16.
"CaHUTapHO-MIUAEMUONIOTHYECKHE TpeboBaHus K (usndeckuM (¢dakropam Ha paboumx mecrax',
YTBEPKJICHHBIEC ITOCTAHOBJICHHEM [ JITaBHOTO TOCYyAapCTBEHHOIO CAaHUTApHOIo Bpaya Poccuiickoi @enepannn
o1 21.06.2016 N 81 (3apeructpupoBano Muntoctom Poccun 08.08.2016, peructparmionnsiii N 43153).

5.22. Hapnexaimiee caHUTapHO-TUTHEHHMYECKOE COCTOSHHE B apXWBOXPAHWIHINE TMOJICPKUBACTCS
MPOBEJICHUEM B HEM HE PEXKE OJTHOTO pa3a B MECSI] BIAXHON YOOPKH IMOJIOB, 00ECTIBUITMBAHUS 000pY0BaHUS
Y TIEPBUYHBIX CPEJCTB XpaHEHUs, 0OpaOOTKM IOKOJIBHBIX YacTel CTeUIaxel, TUIMHTYCOB, MOJOKOHHUKOB
BOJHBIMH PACTBOpPaMHU aHTUCENTUKOB.

5.23. ApxuBHble JOKYMeHTHI (BbIOOpouHO, HO HEe MeHee 0,01% oT o0mero KoJIMYecTBa €IUHMUII
XpaHEHUus1) M apXUBOXPAHWJIMILE HE peke ABYX pa3 B roj (B Hayale U KOHIE OTONUTEIHLHOTO CE30HA)
MOJIJIEKAT YIHTOMOJIOTUYECKOMY M MHUKOJIOTHYECKOMY OCMOTpY.

5.24. ApxuBHBIC JOKYMEHTHI, TIOJBEPTIINECS OMOIOTUYECKOMY MOPAKEHUIO, TOJICKAT HEMEICHHON
M30JSIUA M CAaHUTAPHO-TUTUEHUYECKOM 00paboTke (Ie3MH(EKINH, JE3MHCEKINN), a apXHUBOXPAHUIIUIIE,
MOPaXECHHOE OMOJIOTMYCCKIUMH BPEAUTEIISIMHY, - JepaTU3AIIH.

5.25. Ilpu paboTe ¢ yHUKaIbHBIMH JIOKYMEHTaMH HEOOXOUMO HCTIOIB30BaTh TKAHEBHIE TIEPUATKH.
VI. MNepBuYHbLIE cpeacTBa XpaHeHUs

6.1. ApXUBHBIE TOKYMEHTHI IIOJIEKAT Pa3MELLEHUIO:

Ha OyMa)XHOM HOCHUTEJE - B KOpoOKax, mankax, KOHBEpTax;

ayJIMOBU3yaJIbHBIE - B KOPOOKaxX M OIOKcaX, ALUIMKAX YIAaKOBOUHBIX JJisl GUIbMOB (sSydax), KOHBepTax;

OJICKTPOHHBIC Ha (1)I/IBI/ILIGCKI/I 000COOJIEHHBIX HOCHTEIAX - B YIIaKOBKE€, peKOMeHHOBaHHOﬁ
IMPOU3BOAUTCIIAMUA HOCHTEJICH.

6.2. JlomyckaeTrcsi XxpaHEHHE apXUBHBIX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE B CBSI3KaX MPH YCIOBUU UX
yIaKoBKKM B Oymary, KapTOTEK, BKIIOUEHHBIX B cocTaB ApxuBHOro ¢onma Poccuiickoit denepanuu, - B

KapTOTCYHBIX AIIUKAX.

6.3. ApXUBHBIE JIOKYMEHTHI B MIEPBUYHBIX CPEACTBAX XPAHEHMs pa3MeEIIaoTCsl B apXUBOXPAaHWIHILE Ha
000py10BaHUY, ITPEyCMOTPEHHOM ITyHKTOM 4.1 ITpaBui.

6.4. Bo Bcex MOMCIICHUAX apXuBa HE HOOIYCKACTCA pa3MCHICHUC, BKIIHOYad BPEMCHHOC, apXUBHBIX
JAOKYMCHTOB Ha I10JIy U IIOJOKOHHUKAX, B TpaHCHOpTHOﬁ Tape.

6.5. JluneBas cTOpoHa KaXJOTO MEPBHYHOTO CPEACTBA XPAaHEHHS apXMBHBIX JOKYMEHTOB CHaOxaercs
SIPIIBIKOM, Ha KOTOPOM YKa3bIBAIOTCSI HOMEp apXWBHOTO (POHIA, HOMEp ONHWCH e, JOKYMEHTOB, KpailHHe
HOMEpa €IMHMI] XPaHEHUsI, HAXOIAIUXCS B HEM.

]_IOHYCKaeTCH JOIIOJIHCHUE sSApJIbIKa:

MOJIHBIM HaMMEHOBAaHHEM apXuBa U (HIIK) ero abOpeBUaTypoii;
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HAa3BaAHUEM apXUBHOI'O (1)OH,Z[8.;
MTPpUX-KOAOM, PAANOYACTOTHBIM I/II[eHTI/I(i)I/IKaTOPOM;

OTMETKOM O HaJIU4uH 0c000 HOCHHBIX JOKYMCHTOB, MMOJICKAIIUX 3BAKyallUM IIPpU BO3HUKHOBCHUU
HPGSBBIqaﬁHBIX CHTyaHHﬁ, B rI€pruoa MO6I/IJ’II/ISaHI/II/I 1 B BOCHHOC BpEMsI;

OTMETKON 00 OTCYTCTBYIOIIEH WIIM MPOIMYIIEHHOW €TMHUIIE XPAHEHUS.

DNeKTPOHHBIE JIOKYMEHTHI Ha (U3NYECKH 000COOJIEHHBIX HOCHTENAX CHA0XAIOTCS BKIIAIBIIIAMU
(3TUKETKaMH) C UX apXUBHBIM IU(POM.

VIl. OcCo6eHHOCTN XpaHEeHUA INEKTPOHHbIX JOKYMEHTOB
7.1. XpaHeHue NeKTPOHHBIX TOKYMEHTOB B apXUBE OCYILECTBISETCS:
Ha (QU3MYECKH O000COOJEHHBIX HOCHUTEISX - B JABYX D3K3EMIULSIpaX, OJWH M3 KOTOPBIX SIBISETCS
OCHOBHBIM, Opyroid - paboumm. [Ipu 3TOM OCHOBHOM U paboumii SK3EMIUIAPHl XPaHATCS B Pa3HBIX
apXMUBOXpaHWIMILAX (MOMEIIEHUAX), MPU TEMIEPATypPHO-BIAKHOCTHOM pPEXHME, PEKOMEHJI0BAaHHOM

MIPOU3BOJUTEISIMU HOCUTEIICH;

B MH(QOPMALIMOHHOW CHCTEME apXHBa - Ha COOCTBEHHOM OOOpPYAOBaHHH apXHBa WIH B (elepaTbHOM H
(M1n) peruoHaIbHOM XPAaHWINIIE 3JEKTPOHHBIX JOKYMEHTOB.

7.2. O06s13aTEIbHBIMU YCIIOBUSIMU XPAHEHUS DJIEKTPOHHBIX JTOKYMEHTOB Ha (hU3MYECKH 000COOIECHHBIX
HOCUTEJISIX SBIISIOTCS:

NpUMEHEHHE HOCHUTENEH, IpelHa3HAuYeHHBIX /I JOJAroBpeMeHHoro (cBeimie 10 Jer) XpaHeHHS
uHpOpMaINH;

HaJIMYue TEXHUYECKUX U MPOrPAMMHBIX CPEACTB, MO3BOJSIOUIMX OCYLIECTBISTh UX BOCIPOU3BEACHUE,
MUTPALMIO U KOHBEPTALIMIO, a TAKKE KOHTPOIUPOBATh PU3NUECKOE U TEXHUUECKOE COCTOSTHUE;

IMPOBCACHNEC MUI'PALIMH HA HOBBIC HOCHUTECIIM U KOHBEPTAIUU B COBPEMCHHBIC (l)OpMaTI)I;

opraHu3anusa KOHTPOJIA 3a UX AyTCHTUYHOCTBIO, HECJIOCTHOCTBIO, JOCTOBEPHOCTHIO, IPUT'OJHOCTBIO JJISL
HUCIIOJIB30BaHMA.

7.3. HopMaTHBHBIE YCIOBUS XpaHEHHUS SIEKTPOHHBIX JOKYMEHTOB B MH(POPMALIMOHHON CHCTEME apXHBa
00ecIIeunBaroTC:

€€ COOTBETCTBHEM TpeOOBaHUSM 3aKOHonaTenscTBa Poccuiickoit denmeparuu B 007acTH CO3MaHMS,
pa3BUTHSA, BBOJIa B OKCIUIyaTallMI0 TOCYIapCTBEHHBIX HH(MOPMAIIMOHHBIX CHCTEM M XpaHEHHUS B HHUX
uHpopMaruu <15>;

Koncynsrantlntoc: mpumeganue.
B odunmanbHOM TEKCTe MOKyMEHTa, BHIUMO, TOMYIEHA OMeYaTrKa: MMEETCS B BUJy MOCTAHOBJICHUE
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[IpaButensctBa PO N 676 ot 06.07.2015, a He ot 06.06.2015.

<15> ®enepanbubiii 3akoH 0T 28.12.2010 N 390-®3 "O 6e3onacHoctu” (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparuu, 2011, N 1, ct. 2; 2015, N 41, ct. 5639); nmocranosienue IlpaBurenncTBa
Poccwuiickoit @eneparuu ot 06.06.2015 N 676 "O TpeOoBaHUSAX K MOPSIKY CO3/JaHHUA, Pa3BUTHS, BBOJA B
IKCIUTyaTaIuIo, SKCIUTyaTallid U BBIBOJA U3 JKCIUTyaTallud TOCYJapCTBEHHBIX MH()OPMAIIMOHHBIX CHUCTEM U
TATBHEUIIIETO XpaHeHHsI cojepxkaieiics B ux 0azax manHbix uHpopmamuu" (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®enepanun, 2015, N 47, cr. 6599; 2019, N 16, ct. 1928); nmocranosnenue [IpaBurtenbcTBa
Poccuiickoit ®@enepanmu ot 14.11.2015 N 1235 "O denepanbHOl TOCyAapCTBEHHOW WHOOPMAIIMOHHON
cucteMe koopauHaruu nHdopmatuzanuu" (CoOpanue 3akoHomaTenbcTBa Poccuiickoit @enepanuu, 2015, N
47, ct. 6599; 2018, N 40, cT. 6142).

COONIONIEHNEM MpU €€ OSKCIUTyaTaluu TpeOOBaHMNH MH(POPMAIIMOHHOW OE€30MacHOCTH U 3aIlUTHI
nHpopmanuu <16>;

<16> Cratpsa 16 ®enepanpHoro 3akona N 149-®3; npukaz ®CTIK Poccum ot 11.02.2013 N 17 "O6
yTBepKAeHun TpeGoBanuii o 3amure WHGOPMALMK, HE COCTABIAIONIEH TOCYJapCTBEHHYIO TaifHy,
coJleprKalieiicss B rocyJapCTBEHHBIX MH(OPMAMOHHBIX cuUcTemax" (3aperucTpupoBan Munroctom Poccun
31.05.2013, peructpamuonnsii N 28608), ¢ usmeHeHussMu, BHeceHHbIMH mpukazoM OCTIK Poccum ot
15.02.2017 N 27 (3apeructpupoBan Muntocrom Poccuu 14.03.2017, peructparmonnsiii N 45933).

PE3EpBHBIM KONUPOBAaHHEM 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJIE€ NPH IPUMEHEHUU OOIayHBIX
TEXHOJIOTHH, U UX KOHBEPTAaLMeHl B COBpeMeHHbIe (hOpMaThl.

VIil. PasmelweHne apxXMBHbIX A OKYMEHTOB
8.1. PaccraHoBKa apXWMBHBIX JTOKYMEHTOB ONpPEAEIACTCS TUIAHOM (CXEMOM) pa3MelIeHUs] apXUBHBIX
(OHIOB, yTBEP)KIAEMbIM PYKOBOJIUTEIEM apXuBa, C YYETOM HEOOXOAMMOCTH JOKAlM3allUUd apXUBHBIX

AOKYMCHTOB, UIsI KOTOPBIX YCTaHOBJICH 0COOBIH PEIKUM XpaHCHUA.

8.2. OTnenbHOMY OT JAPYTUX apXUBHBIX JOKYMEHTOB (000COOJICHHOMY) XPaHEHUIO MOJIeKAT apXUBHBIC
JIOKYMEHTHI:

COJIepKallie CBEACHUS, COCTABIISIOIINE TOCYAAPCTBEHHYIO TalHY;
KUHOJIOKYMEHTBI Ha HUITPOOCHOBE;
HOJBEPriInecs: OMOJOrHUECKOMY MOPaXKEHHUIO;

nepelaHHble Ha BPEMEHHOE XpaHEHHE B apXHB I10 JIOTOBOPY M HE OTHECEHHBIE K COCTaBy APXHMBHOTO
¢donna Poccuiickoit denepaunu.

8.3. CeiipoBOMy XpaHEHHUIO C 3aMEIIIEHUEM B TICPBUYHBIX CPEACTBAX XPaHEHUS KAPTAMHU-3aMECTUTEIISIMH
MOJIICKAT SAMHHIIBI XPAHCHHUS:

COACPIKAINNEC YHUKAJIbHBIC TOKYMCHTBI,
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uMeromue B 0oOpMIIEHUH WIHM MPUII0KEHUN K HUM JParoleHHble METaUIbl U KaMHH.

8.4. MecTOHaxXOX/JEHUE AapXMUBHBIX JIOKYMEHTOB 3aKperuisieTcs B TMO(GOHIOBOM U TOCTEIUIaXKHOM
TONOrpapUUecKnX yKa3aTelsx, BEAYUIMXCS B Mpeeiax OTIACIbHOI0 apXMBOXpPAaHWJIMINA (ITOMEIICHHUs) Ha
OyMa)KHOM HOCHUTEJIE U (WJIH) B DJIEKTPOHHOM BUJE.

[Ipu BeneHuu Tonorpapuueckux yKa3aTeseu:

Ha 6YMa)KHOM HOCHUTCJIC - OJUH M3 €r0 3K3CMILUIAPOB XpPaHUTCA Yy pa6OTHI/IKa, OTBCTCTBCHHOI'O 3a Y4Y€T
AOKYMCHTOB apXHBa, BTOpOfI - B COOTBCTCTBYIOIIEM ApXUBOXPAHUIINIIIC,

B DJICKTPOHHOM BUJC - B I/IH(l)OpMaI_II/IOHHOI\/'I CUCTCMC apXuBa.

Bce u3MeHeHHsT B MECTOHAXOXXICHHUU apXHUBHBIX JOKYMEHTOB (UKCHUPYIOTCS B TONOTrpadUuecKux
yKazaressx, a TakKe OTpaXkaroTcsl B IUIaHE (CXeMe) pa3MelleHNs apXUBHBIX (DOH/I0B.

IX. XpaHeHue nevyaTHbIX U3faHUM, My3enHbIX NpeaMeToB

9.1. Pa3MenieHue, XpaHeHME, NPOBEICHUE IMPOBEPKH HAIWYMSI M COCTOSHUS IE€YaTHBIX H3JaHUM U
My3eﬁHBIX npeamMcToB OCYHICCTBIIACTCA B COOTBCTCTBUH C TpC6OBaHI/I$IMI/I, YCTaHaBJIMBACMbIMU
YIOJTHOMOYEHHBIM (pe/iepalIbHbIM OPraHOM MCIIOJIHUTEIBHON BIAcTHU B cepe KyJIbTyphl JUIsl OMOINOTEUHBIX
¢dbonnoB u Myseiinoro ¢ponna Poccuiickoit @enepanyu <17>.

<17> Cratbs 5 ®PenepanbHoro 3akoHa ot 26.05.1996 N 54-®3 "O MyseitHom ¢donne Poccuiickoii
Oeneparun 1 My3esix B Poccuiickoit @enepanun" (Cobpanue 3akoHoaarenbctBa Poccuiickoit denepanuny,
1996, N 22, ct. 2591; 2016, N 27, ct. 4290); crarbs 15 ®enepanbHoro 3akoHa oT 29.12.1994 N 78-®3 "O
oubnuoreunom nene" (Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepanuu, 1995, N 1, ct. 2; 2014, N 49,
cT. 6928); moamyHkTel 5.2.11(2), 5.23 Ilonoxenus o MunucrepctBe KynbTypbl Poccuiickoit ®denepanum,
yTBepKIeHHOTO TTocTaHoByeHreM [IpaBurenbctBa Poccuiickoit @eaepammu ot 20.07.2011 N 590 (Cobpanue
3akoHoaarenbcTBa Poccuiickoit ®enepanuu, 2011, N 31, ct. 4758; 2018, N 50, ct. 7764) (nanee - [Tonoxxenue
0 Munkynstypsl Poccun).

X. I'IpOBepKa Hann4ina n COCToAHUA apXNBHbIX OKYMEHTOB.
OpransauMﬂ PO3bICKa HeOGHapy)KeHHbIX AOKYMEeHTOB

10.1. ApxuBHBIE HOKYMEHTBI NPOBEPSIOTCS HA MpeaMeT MX (PaKTUYeCKOro Haludus U (PU3HUECKOTro
COCTOSIHUS (Jajiee - MPOBEpPKa HAJMUMUSA) B IUIAHOBOM IOPSAJKE B CPOKH, MPEAyCMOTpeHHbIE MyHKTOM 10.2

[IpaBuir.

BHerutanoBast mpoBepka HaJM4YWsl apXWBHBIX JTOKYMEHTOB (CIUIOIIHAS MJIM BBEIOOpOYHAsl) MOXET OBITH
Ha3Ha4yeHa:

IIPU CMEHE PYKOBOJAUTENS apXuBa U (WJIK) 3aBEIYIOIIET0 apXUBOXPAHUIHIIEM;

mocJIC MacCoOBOI0 NEPEMCIICHU, HPCSBBIqaﬁHOﬁ CUTyallul U (I/IJ'II/I) APpYyrux O6CTOHT€J’IBCTB, B
PE3YIbTATC KOTOPBIX OHU MOTJIN ObI OBITH YTpPAuCHBI UJIN MTOBPCIKIACHBI;
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IIPY PEOpraHu3aluy apXUBa.

10.2. B rocygapcTBeHHOM apXuBe, My3ee, OMOIMOTEKe, HAYYHOM OpraHU3alliy TUTaHOBas (IIMKIHYHAs)
MIPOBEPKA HATMYUS APXUBHBIX JJOKYMEHTOB ITPOBOMUTCS:

YHUKQJIBHBIX JIOKYMEHTOB - €KETOAHO (C MOJUCTHBIM IPOCMOTPOM);

JOKYMCHTOB, UMCIOIIIUX B O(l)OpMJ'IeHI/II/I W IPUIIOKECHHUU K HUM AparoucHHBIC METAJJIBl U KaMHHU, -
CXKCEIOJHO,

0c000 IIEHHBIX TOKYMEHTOB - OJ1H pa3 B 10 jer;

ayJMOBU3YyalIbHBIX JOKYMEHTOB - OJUH pa3 B 5 jeT (mpu oObeMe ayJMOBU3YalIbHBIX JOKYMEHTOB OoJee
50% oT ob11ero konMYecTBa JOKYMEHTOB - OJIMH pa3 B 15 ner);

KHHOJIOKYMEHTOB Ha HUTPOOCHOBE - OJIUH pa3 B 2 roja;
AJIEKTPOHHBIX JIOKYMEHTOB Ha (PU3UYECKH 000COOIEHHBIX HOCUTENSX - HE PEKE OJHOTO pasza B S JieT.

HpOBepKa HaJIM4Ks 3JICKTPOHHBIX TOKYMECHTOB B HH(bOpM&I.[HOHHOI’I CUCTEME apXuBa OCYIICCTBIISACTCA B
ABTOMATHYCCKOM PCIKUME.

[[UKTUYHOCTh TPOBEPKH HAIMYWS OCTAJIbHBIX apPXUBHBIX JOKYMEHTOB OMNpEIEISIETCS apXHUBOM
CaMOCTOATCIIbHO B 3aBUCUMOCTH OT MHTCHCUBHOCTHU UCIIOJIB30BAHUSA APXHUBHBIX JOKYMCHTOB, HO HC MOXKCT
OBITH peXxe OJJHOTO pa3a B 25 JieT (B rocyJapCTBEHHOM OMOIMOTEKe - OJTUH pa3 B 15 Jer).

B MyHununansHOM apxuBe, My3ee, OMOIMOTEKe, TUIaHOBas (LIMKJIWYHAs) MPOBEPKA HAIUYHUS apXUBHBIX
JIOKYMEHTOB IPOBOAUTCS OAMH pa3 B 10 sieT.

10.3. B Hauane MMPOBEPKU HAJIINYUSA U COCTOSAHHUA APXHUBHBIX JOKYMCHTOB IIPOBOAUTCA BBIBEPKA YUCTHBIX
JAOKYMCHTOB.

10.4. Pe3ynbTaThl NPOBEPKH HAIMYMS APXUBHBIX JOKYMEHTOB (PUKCUPYIOTCS B!

nucTe(ax) MPOBEPKU HAIMYUS U COCTOSHUS apXUBHBIX JOKYMEHTOB (IIpU MpOBEpPKE apXUBHOro (oHIa
o0bemMoM 110 30 equHMI] XpaHEHHsI I0IyCKaeTCs COCTaBICHUE OHOIO JIUCTAa MPOBEPKH Ha BCE €ro OMUCH e,
JIOKYMEHTOB);

aKTe MPOBEPKH HAIUYMS U COCTOSHUS apXUBHBIX JIOKYMEHTOB;

U TIPU HEOOXOIMMOCTH:

aKTax O TEXHHMUYECKUX OMIMOKAX B YYETHBIX JOKYMEHTaxX, 00 OOHApY>KEHHM apXWUBHBIX JOKYMEHTOB, O
HEUCIPAaBUMBIX NMOBPEXKICHUAX JOKYMEHTOB (rpuiioxenue N 1 k [IpaBunam).

10.5. B xozxe mpoBepKM Haau4usl apXWBHBIX JOKYMEHTOB HE JOIYCKAETCS: BHOCUTh B OIIUCH JIET,
JOKYMEHTOB (KHUTY Y4YeTa U OIIMCAaHUs) HEYYTCHHbIE €AMHULIbI XPAHEHUS;

J€JI1aTb Kakue-I1100 MMOMCETKH, HCIHPABJICHUA WJIIN 3allMCH B OCHOBHBIX (O6$I38.TCJIBHBIX) YUCTHBIX
AOKYMCHTAaX.
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10.6. ITo okoHUaHMM ITPOBEPKH HAIUYMSI APXUBHBIX JOKYMEHTOB:
BHOCATCS] H3MEHEHUS B HEOOXOMMBIE YUETHbBIC TJOKYMEHTHI;

B KOHIIE OMHUCH JeJ, TOKYMEHTOB (KHHIM y4yeTa W ONUcaHus) mpocrtaBisitoTcs wmrtamil "[lpoepeno",
naTta, JODKHOCTh M TOANMUCH PabOTHWKA, MPOW3BOJMBIIETO IMPOBEPKY, WM, B cliydae OOHApY>KEHUS
HEYYTCHHBIX JIUTEPHBIX M TPOIYIICHHBIX MOPSIKOBBIX HOMEPOB, a TaK)Ke BBIOBIBIIUX MO OOOCHOBAHHBIM
IpUYUHAM €IMHUL] XPaHEHHUS], IEPECOCTABIISIETCS UTOTOBAs 3aIUCh;

KOpO6KI/I C apXUBHBIMU NOKYMCHTAMH OIICYATBIBAIOTCS C IMPOCTABJIICHUECM LITaMIIa, KOTOprﬁ COACPIKUT
AaTy IpOBCPKHU, (I)aMI/IJ'II/IIO W MHUIHAJIBI TIPOBOAMBIICTO €€ pa60THm<a apXuBa.

10.7. ApxuB BeIeT LEHTPAIM30BAaHHBIN y4eT HEOOHApPY>KEHHBIX apXUBHBIX JIOKYMEHTOB Ha OyMa)KHOM
HOCHTENE U (WIH) B QJIEKTPOHHOM BUJIE.

10.8. Po3bIcKk apXMBHBIX JOKYMEHTOB, HEOOHApYKEHHBIX B XOJI¢ MPOBEPKH HAJIWYMs, TPOBOJUTCS B
TEUYEHUE OJIHOIO I'0la C MOMEHTA BbIABIEHUS (pakTa OTCYTCTBUs. PykoBoauTenb apxuBa BIIpaBe MPOIMThH
CPOKH PO3bICKA HA OJJUH I'OJ.

[Tpu oTpunaTeIbHOM pe3yibTaTe PO3bICKA APXMBHBIX JOKYMEHTOB COCTaBIISIETCS aKT O HEOOHApYKEHUH
JIOKYMEHTOB, BO3MOKHOCTH PO3BICKa KOTOpPbIX Hcyepmnanbl (mpuiokeHue N 2 k IlpaBwiam), u crnpaBka o
MIPOBEJIEHUU PO3bICKA.

10.9. ApxuB CHUMAET C y4eTa apXUBHBIE JOKYMEHTHI B COOTBETCTBHHU € IMyHKTamu 26.1, 26.3 IIpaBuin Ha
OCHOBAHMU PELICHMs YIIOJHOMOUYEHHOTO (hefiepajlbHOrO OpraHa MCIIOJHUTEIbHOM BIAcTH B chepe apXMBHOTO
Jiena M JeNONPOU3BOACTBA, YHMOJHOMOYEHHOTO OpraHa HCIHOJHMTENbHOM BiacTu cyObekra Poccuiickoit
®eneparun B cepe apXUBHOTO Jiesa, OpraHa MECTHOTO caMoynpaBieHus <18>:

<18>Yactu 2, 3 crateu 14 ®enepanbHoro 3akoHa N 125-D3.
IMPUYIHUHBI OTCYTCTBUA KOTOPBIX MOATBECPKACHBI JOKYMCHTAJIBHO,
Heo6Hapy>KeHHLIe, BO3MOXHOCTH PO3bICKa KOTOPBIX UCUCPITIAHBI.
Xl. NpoBepka hnU3NKO-XMMNYECKOro, TeXHN4YECKOro
M 6BMONOrM4YecKoro COCTOSAHUA apXUBHbIX JOKYMEHTOB, BbisiBJIeHUe

APXUBHbLIX AOKYMEHTOB C NoBpeXaeHUsAmMu HocUTenen n VIH(bOpMaLI,VIVI

11.1. HpI/I npueMe apXuBHBIX IOOKYMCHTOB H3 HCTOYHHKA KOMIUICKTOBAHUSA HE JOIYCKACTCA HX
PasMCIICHUC B ApXUBOXPAHUIIUIIIC 0e3:

MpeABAPUTEIILHON BBIJCPKKH B KAPAHTUHHOM MOMEIIEHUH (IIPU HAIMYHUN);

MPOBEPKH (PU3UKO-XUMHUECKOTO, TEXHUYECKOTO W OMOJIOTUYECKOTO COCTOSHUS, a TaKKe Ha HaIH4yHe
CKO0O, CKpENoK, 3aKJIaJI0K, MNTACTUKOBBIX (ailyIoB U IPYTUX MOCTOPOHHUX MPEAMETOB;

BBIABJICHUSA BHJa OCHOBBI HOCHUTENCH KHMHOAOKYMCHTOB, (bOTOI[OKYMeHTOB, (I)OHOI[OKYMCHTOB u
IMPOBEPKHU KUHOJOKYMCHTOB Hd HUTPOOCHOBC Ha CT8.6I/IJIBHOCTB;

www.consultant.ru Crpanvua 18 ns 79
HafeXHasa npaBoBan noaAepXxkKa


https://login.consultant.ru/link/?req=doc&base=RZR&n=370229&date=24.03.2021&dst=100251&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=370229&date=24.03.2021&dst=100251&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=370229&date=24.03.2021&dst=43&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=370229&date=24.03.2021&dst=43&fld=134
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

IIPOBEPKU ayAUOBU3YaJIbHBIX U JEKTPOHHBIX JOKYMEHTOB Ha (pu3nuecku 000COOIEHHBIX HOCUTENAX Ha
BO3MOXHOCTbh BOCHPOHM3BEACHUS (CUMTHIBAHMSA) 3alIMCAHHONW MH(OpPMAIUU, COOTBETCTBHE UX XapaKTEPUCTHK
COIPOBOJUTENILHON TEXHUUECKON JOKYMEHTALMH, OTCYTCTBHE BPEJOHOCHOI'O IIPOrPaMMHOT0 O0ECTIEUEHUS;

OYHMCTKHU OT NbUIN U IEPEMOTKHN KHHOJOKYMCHTOB Ha IIJICHKC U (bOHOI[OKyMCHTOB Ha MarHUTHOH JICHTC,

00eCIBUIMBAHUSA NEPBHUYHBIX CPEACTB XpaHCHUA W  KOPCUIKOB, OYHUCTKH OT 3arp$[3HeHI/1171
(bOTOHOKYMeHTOB H DJICKTPOHHBIX JOKYMCHTOB Ha (1)I/ISI/ILIGCKI/I 000CO0JIEHHBIX HOCUTEISIX.

11.2. ApxuB npOBOANT aKKJIMMATU3ALIUIO MMOCTYMUBIINX HA XpPaHEHHE apXUBHBIX TOKYMEHTOB.

11.3. Ilpu oOHapyxkeHUH (DU3HUKO-XUMHUUECKUX M TEXHUUYECKUX Ne(EKTOB, OMOIOTUYECKOTO MOPAKEHUS
ApXUBHBIX JOKYMEHTOB apXUB U OpraHU3alUsl - HICTOYHUK KOMIUIEKTOBAHUSI COCTABJISIOT aKT MPOU3BOJIbHOU
(hOpMBI, OTpaXKAIOIIHI BBISIBIICHHBIC HEJOCTATKU M MEPHI 10 UX YCTPAHCHHUIO.

ApXUBHBIC JOKYMEHTHI C BBISBIICHHBIMH (PU3UKO-XUMHUYCCKUMHU, TEXHUICCKUMHU JAcPeKTaMU
BO3BpAIlAlOTCS MEpeNalonieil CTOpOHE Ml YCTPAaHEHHs TakuX JAe(PEeKTOB U CaHUTAapPHO-TUTHEHUYECKOMN

00paboTKu (e3uH(EKINH, TE3NHCEKIINN) ApXUBHBIX IOKYMEHTOB.

11.4. TlpoBepka (HU3MKO-XMMHYECKOTO, TEXHHYECKOTO U OHOJOIMYECKOI'O COCTOSHHS apXHBHBIX
JIOKYMEHTOB B IIPOLIECCE XPAHEHUS IIPOBOJUTCS:

B XO0J€ MPOBEPKU HAJINMYIHNA U COCTOAHUA apXUBHBIX TOKYMCHTOB;,

B CJIy4dac€ MOBPCKIACHUA apXUBHBIX TOKYMCHTOB BCJICACTBUC '—IpG3BBI‘I3ﬁHOI>i CUTyalluu,

IIPpHU MMOATOTOBKEC apXUBHBIX JOKYMCEHTOB K BbIAAa4€ U3 apXHUBOXPAaHUJIUIIIA,

pu Apyrux pa60Tax, CBA3aHHBIX C TIOCAMHUYHBIM (HOJ'II/ICTHLIM) MMPOCMOTPOM APpXHUBHBIX JOKYMCHTOB.

11.5. IIpu nonuctHOW mpoBepKe (PU3MUECKOTO COCTOSHUS BBIABIAIOTCS APXHUBHBIE JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIE C:

MOBBINIIEHHON BJIQYKHOCTEIO;
OMOJIOrMYECKUMHU MTOPAXKECHUSIMHU;
nedexrTamMu Oymaru u TEKCTa.

11.6. IIpu npoBepke PU3MKO-XUMUYECKOTO U TEXHUYECKOTO COCTOSIHUS ayAHOBU3YaJIbHBIX TOKYMEHTOB
OIIPEIEIIAIOTCS:

COCTOSIHHE YIIAaKOBKHU;
HaJM4Ke CTaHIapTHBIX PAKOPIOB;
TEXHUUYECKOE COCTOSIHUE MOBEPXHOCTHU U NMep(OPallMOHHBIX JOPOKEK U CKIIEEK;

HaJIM4YHue SaFPHSHeHI/Iﬁ N MCXaHHUYCCKUX HOBpC)K,Z[CHHfI;
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

CTaOMIILHOCTH TUICHKU Ha HUTPOOCHOBE;

mar nepgopanuy KWHOTUIGHOK U MAarHUTHBIX JIGHT IUPUHON 35 1 16 MM;

KOpoOJIeHre, OTCIaNBaHUE YMYJIbCHOHHOTO WIIM OCBHIMTaHuE pabodero cios;

HaM4Iue 1e(PeKTOB XUMUYECKOTO U OMOJIOTHYECKOTO IPOUCXO0XKICHUS (TIOpaKeHNE MUKPOOPTaHU3MaMH,
HAaCEKOMBIMH ¥ TPBI3yHAMH, CJICIbI KPUCTAJUTM3AIMH COJICH W PA3JIOKCHHS OCTATOYHBIX TPOJTYKTOB
XUMUKO-(oTorpaduueckorr 00paboTKN);

AIIEKTPOAKYCTUYCCKUE XapPAKTEPUCTUKHY;

napaMeTpsl BUJICOJJOKYMEHTOB B BUACOKAHATIE;

Ka4eCcTBO M300pakeHus;

HaJU4He Pa3MarHMYEHHBIX YYaCTKOB M MEXaHMUYECKHUX TMOBPEKICHHUN OTICIBbHBIX YYACTKOB HOCHUTEIS
3aIiCH;

HaJIM4YHUE KOPPO3HUH HA IMOBEPXHOCTU METAINIIMYCCKUX I'PAMOPUTHHAJIOB,
HaJIMYUEC YKCYCHOT'O CHHApPpOMA TpI/IaLIeTaTHOI\/'I IIJICHKH,
BOCIIPOU3BOJUMOCTD,

HaJIMYHUC BHCIITHUX HOBpe)KI[eHI/Iﬁ HOCPITCJICﬁ;

HOTp€6HOCTI) B MUT'pallii Ha HOBBIC HOCUTCIIN.

11.7. Tlpu mpoBepke (PU3UKO-XUMUYIECKOTO M TEXHHUYECKOTO COCTOSHHS AJICKTPOHHBIX JOKYMEHTOB
ONPENIEIAIOTCS:

COCTOSIHME YIaKOBKHU (TOJBKO 7151 PU3NYECKU 000COOIEHHBIX HOCUTENEH);

HaJINYKME BPEJOHOCHOTO MPOrPAaMMHOI0 00eCIIeUeHuS;

BOCIIPOU3BOJAUMOCTb;

HAJIMYHE BHEITHUX MOBPEKICHUHN (TOJIBKO TS (PU3HIecKr 000COOIEHHBIX HOCUTENEH);

MOTPEOHOCTh B MUTPAIIK HAa HOBbIE HOCUTENH (TOJBKO A7l GU3NYECKU 000COOIEHHBIX HOCUTENEH);

MOTPEOHOCTh B KOHBEPTAILIUU B Ipyrue GopMaThl.

11.8. Ilo pe3ynpraraM MpPOBEPKH (PUIMKO-XUMUUECKOTO M TEXHMYECKOTO COCTOSHHUS apXUBHBIX
JIOKYMEHTOB COCTAaBIISIETCS aKT B MPOU3BOJILHOM (hopMe, B KOTOPOM OTpa)kaeTcss HEOOXOAUMOCTh (OTCYTCTBUE
HE0OXOIMMOCTH) TIPOBEJCHHUS MX (PU3MKO-XUMHYECKON U (MITH) TeXHUYeCKoi 00padoTku (cormacHo riase XII

[IpaBui) 1, B 3aBUCUMOCTH OT COCTOSIHUSI JOKyMEHTOB, YKa3bIBalOTCS PEKOMEHIyEeMbIE€ CPOKHU IMPOBEICHUS
CIEAYIOLIEH MPOBEPKHU.
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[aTta coxpaHeHus: 24.03.2021

11.9. ApxuB BeneT yueT GU3UKO-XMMHUYECKOTO U TEXHUYECKOTO COCTOSIHUS apXUBHBIX TOKYMEHTOB Ha
OyMaXHOM HOCHTEJIE U (W) B DIIEKTPOHHOM BUJIC.

P€3y.HBTaTBI IMPOBCPKHU (I)I/I3I/IKO-XI/IMI/I‘-ICCKOI‘ 0 U TCXHHUYCCKOI'O COCTOSAHHUA APXHUBHBIX JOKYMCHTOB
OTpaXKarOTCA:

1) a5is JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE:

B JIUCTE-3aBEPUTEIE JIEN1a;

B JIUCTE U aKTE MPOBEPKHU HAJTMYUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

B KAPTOUKE yueTa apXUBHBIX JIOKYMEHTOB C TIOBPEXICHUSIMH HOCUTEIIS;

B KaPTOYKC YUCTA apXUBHBIX JOKYMCHTOB C ITOBPCIKACHUAMU TCKCTA,

B KapToTeke (KHUTE) ydeTa (U3NIECKOTO COCTOSIHHAS APXUBHBIX JOKYMEHTOB;

2) il ayAMOBU3YaJIbHBIX JTOKYMEHTOB - B KAPTOUKE ydeTa TEXHUYECKOTO COCTOSIHHSI KHHOJIOKYMEHTa,
(boronokyMeHTa, (POHOLOKYMEHTA, BUIEOAOKYMEHTA;

3) AJId DJICKTPOHHBIX JOKYMCEHTOB - B KAPTOUKE Y4YC€Ta TCXHHUYCCKOIO COCTOSAHUA HOCUTCIIA
QJICKTPOHHOI'O JOKYMCHTA (TOJ'IBKO AJIg BJICKTPOHHBIX TOKYMCHTOB Ha (I)I/IBI/I‘-IGCKI/I 000CO0ICHHBIX HOCI/ITGJ'ISIX).

XIl. ®nsmnko-xmummnyeckas u TexHn4yeckas oopabortka
apXMBHbIX AOKYMEHTOB

12.1. ApxuB mnpu Hamuuuu (UHAHCOBBIX, TEXHUYECKMX M KaJPOBBIX BO3MOXKHOCTEH MPOBOIUT
(U3UKO-XMMHYECKYIO U TEXHHUUYECKYI0 00pabOTKY apXMBHBIX JTOKYMEHTOB:

B INITAHOBOM MOPAAKE - 110 pE3yJibTaTaM IIPOBCPKU (1)I/ISI/II-IGCKO-XI/IMI/I‘ICCKOI‘O N TCXHHUYCCKOI'O COCTOSHUA
(cornmacHo rnase XI IlpaBui) mo odepeaHOCTH, YCTAHOBIEHHON B apXMBE C YYETOM MPUHAIJICKHOCTH UX K

0co00 IOCHHBIM JOKYMCHTAaM, (bmnqecxoro COCTOSIHHA U MHTCHCHUBHOCTH HMCIIOJIb30BAaHU,

BHCILUIAHOBO - B CJIy4ac qpe3BBIqaﬁHBIX CHTyaHHﬁ, INOBJICKIIHUX ITOPYY apXHMBHBIX JOKYMCHTOB, a4 TAKXKC
Ipu ux OHOJIOTUYECKOM MMOpaKCHUU.

12.2. ®u3uko-xuMHUIeCKas U TEXHUYCCKAs 06pa60T1<a APXUBHBIX NTOKYMCHTOB Ha 6yMa)KHOM HOCHUTCIIC
BKJIIOYAcCT:

Ne3UH(PEKIHIO, TE3UHCEKIIHNIO;

pecTaBpalyio (pecTaBpalmoOHHO-KOHCEPBAIIMOHHYO0 00padoTKY);
(doTopecTaBpalyio JOKYMEHTOB C YTacIIuM M C1a00KOHTPACTHBIM TEKCTOM;
CTpaxoBOE KOMUPOBAHUE,

MEPCILICT,
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OGCCHLIJII/IBaHI/Ie;

06pa60TKy B PCIKUMC aBapHﬁHO-CHacaTGHBHBIX pa60T, B TOM 4YHCJIC C HNPUMCHCHUCM CYIIKH,
3aMOpaXUBaHHA, BOCIIPOU3BCACHU A, NC3AKTUBALIUN U JPYTHUX BUIO0B CHCLII/IEUILHO?I 06p2160TKI/I.

12.3.  AynuoBusyallbHble  JOKYMEHTBI, 3a  HCKIIOYEHHUEM  BHJIEOJOKYMEHTOB,  IOJJIEKAT
pecTaBpallMOHHON U KOHCEPBALMOHHO-NPOPUIAKTHUECKOH 00paboTKe.

12.4. B cnyuae mnoBpexiaeHuss (u3nuecku 000COOJIEHHOrO HOCUTENS SJIEKTPOHHBIX JOKYMEHTOB
CO3/IAI0TCSI KOIMUHU DTUX DJIEKTPOHHBIX JOKYMEHTOB Ha JpyroMm (uszuuecku 00OCOOJEHHOM HOCHUTENE C
JPYTOro 3K3eMILISIpa HOCUTEIS.

XIll. NMpusHaHue apXMBHbIX JOKYMEHTOB HaXxoAALWMMUCA
B Hey1OBJ1IeTBOPUTENTbHOM (PU3NYECKOM COCTOSAHUN
M HencrnpaBMMO NOBPEXAEHHbIMU

13.1. ApxuBHBIE JOKYMEHTHI MPHU3HAIOTCS HAXOMSIIMMHUCA B HEYJIOBICTBOPUTEIHHOM (U3MUECKOM
COCTOSAHMM B COOTBCTCTBHM C HOPAAKOM, YCTAaHABJIMBACMbIM YIIOJIHOMOYCHHBIM q)e):[epaanLIM OopraHomMm
WCTIOTHUTENILHON BJIACTH B c(hepe apXUBHOTO Jieia U AeTONpPOr3BoaACcTBa <19>.

<19> HoanyHskT 13 nyukTa 6 [lonoxenus o @enepanbHOM apXUBHOM areHTCTBE.

ApXUBHBIC JIOKyMEHTBI, TPU3HAHHBIC HAXOMAAIIMMUCA B HEYJOBJICTBOPUTECIHLHOM (PHU3UUCCKOM
COCTOSIHUH, CTaBATCS Ha y4eT B COOTBETCTBHHM ¢ MyHKTOM 11.9 IIpaBuin asnst npoBeneHus: GU3NKO-XUMUYECKON
Y TEXHUIECKOU 00pabOTKH.

13.2. ApXuBHBIA JOKYMEHT, COCTOSIHUE KOTOPOI'O MCKJIIOYAeT BO3MOYKHOCTb BOCCTAHOBJIEHUS €TO
MaTepHAIbHOIO HOCHUTENSI M HCHOJIb30BaHUS (BOCIPOU3BENEHMSI) COAEpKallelcs B HeM HHGpopMaluy,
IIPU3HAETCSA HEUCIIPABUMO IIOBPEXKICHHBIM.

PemeHre 0 mpu3HaHUM apXUBHOIO JOKYMEHTa HEUCIIPABUMO IIOBPEKJIECHHBIM U CHATHU €r0 C yyera
MPUHUMAET YIOJIHOMOYECHHBIH (pelepanbHblii OpraH HCIOJHUTEIBHON BIacTH B cepe apXWBHOTO Jiena U
JIETIOTPON3BO/ICTBA, YIIOJHOMOUYECHHBIA OpraH MCIIOMHUTENIBHON BllacTu cyobekTa Poccuiickoit deneparnuu B
cdepe apXUBHOIO Jejia, OpraH MECTHOTO camoympasiieHus <20> Ha OCHOBaHHUM MpPEJICTaBISIEMbIX apXHUBOM
9KCHEPTHOIO 3aK/IIOUEHHMs] W aKTa O HEMCIPABUMBIX IOBPEXAECHUSX AOKYMEHTOB (mpmioxenue N 1 k
[IpaBunam).

<20> Yactu 2 - 4 cratbu 14 @enepanbHoro 3akoHa N 125-P3.

PykoBonuTenb apxuBa M3/aeT MPUKa3 O CHATHHM C ydeTa HEUCIIPaBUMO MOBPEXKJIEHHOTO IOKYMEHTa
TOJILKO IOCJI€ MOJYYEHHs IHCbMEHHOI'O PEIIEHUs YIOJIHOMOYEHHOIO OpraHa HCIIOJHHUTEIbHOM BIACTH B
cdepe apXMBHOTO Jierna.

XIV. Bbiaaya apXMBHbIX A OKYMEHTOB
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[aTta coxpaHeHus: 24.03.2021

14.1. Bbiaua NOUIMHHUKOB apXUBHBIX JOKYMEHTOB MPOU3BOIUTCS:
a) Mo MUCbMEHHOMY YKa3aHUIO0 PYKOBOJUTENS apXUBa WIIH YIIOTHOMOYEHHOTO UM JTOJKHOCTHOTO JIUIIA:

BO BpPEMEHHOE II0JH30BAHUE OPTraHU3AIMH-()OHI000pPA30BATENIO WM €ro IMPABOINPEEMHUKY - IPH
HaJIMYUU TapaHTUMHOTO HChbMa O MOCIIEAYIOLIEM BO3BPATE;

JJIs1 BBITIOJTHCHU S CJ'Iy)Ke6HI)IX Sa)IaHI/Iﬁ B apXHUBC (TOJ'IBKO B OTHOIIEHHUU 0C000 HCHHBIX TOKYMCHTOB U
APXUBHBIX JOKYMCHTOB, IIPU3HAHHBIX HAXOJAIINMHACA B HCYOBJICTBOPUTCIIHEHOM (bHSI/I‘IeCKOM COCTOHHI/II/I);

6) AJIsT OKCIIOHUPOBAHWA BHE apXWBa - Ha OCHOBAHUHU OOTOBOpa C OpFaHI/I3aI_II/IeI71 - OpraHu3aTopom
BBICTAaBKHU, IPCAYCMATPUBAIOLICTO TAKYIO BbIIa1Y,

B) JUIS TIPOBEICHUS (PU3UKO-XUMHUYECKOW, TEXHHYECKOH M OHoIormueckoil 00paboTKu, co3maHUs
cTpaxoBoro (oHma W (¢GOHIA TOIH30BAaHUS BHE apXvBa - HAa OCHOBAaHWUM JIOTOBOpa C OpTaHM3alHCH -
HCTIOJTHUTEJIEM PaboT, IPeTyCMaTPUBAIOIIETO TAKYIO BBIIAYY;

r) CylAcOHBIM, IPaBOOXPAHUTEIBHBIM M HWHBIM YIOJHOMOYCHHBIM OpraHaM - B COOTBETCTBHH C
3aKoHOoaTenbcTBOM Poccuiickoit @eneparum <21>;

<21> Yacte 1 crateu 57 TTIK; myskr 19 cratem 5 VYIIK; uwacte 4 cratem 66 ApOHUTpakHOTO
mporeccyansHoro kojekca Poccutickoit @eneparuu (Cobpanue 3akoHomaTesbeTBa Poccniickoit denepanuu,
2002, N 30, cr. 3012; 2010, N 31, ct. 4197) (manee - AIIK); crates 63 Komekca agMUHUCTPATHBHOTO
cynomnpousBozcTBa Poccuiickoii deneparnuu (Codbpanne 3akoHoaarenbeTBa Poccuiickoit @enepanum, 2015, N
10, ct. 1391; odunmanbHbIi MHTEpHET-OpPTaN MpaBoBoil uH(popmanmu http://www.pravo.gov.ru, 2020)
(manee - KAC); mynkr 2 yactu 2 crateu 25.8 Koapekca Poccuiickoit ®@eneparuu 00 agMUHUCTPATUBHBIX
npaBonapymenusx (Cobpanue 3akononarensctBa Poccutickoit @enepamuu, 2002, N 1, ct. 1; opunmuansHbii
WHTEPHET-TIOpTAJT TpaBoBoi nHpopmanuu http:// www.pravo.gov.ru, 2020) (nanee - KoAll); nyskT 2.1 ctatbu
4 ®enepanbHoro 3akona N 2202-1.

1) MOJIb30BATESAM - MO MUCHbMEHHOMY YKa3aHHIO 3aMECTHUTENs JUPEKTOpa, B 0OSA3aHHOCTH KOTOPOTO
BXOJSIT BOIIPOCHI 0OECIICUEHUSI COXPAHHOCTH, 3aBEYIOLIET0 apXMBOXPAHUIUILEM U (MIJIK) 3aMEIIAOIIEero ero
JOJDKHOCTHOTO JIMIIA (32 UCKIIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IMyHKTOM 14.2 [TpaBui).

14.2. Ha ocHOBaHMM 3aKJIIOUEHUS KOMMCCHUH, YTBEP)KIEHHOTO pPYKOBOJMUTENEM apXuBa WU
YIOJIHOMOYEHHBIM UM JIMIIOM, IPOU3BOJIUTCS BbIa4a MMOJIb30BATEISAM ITOJUIMHHUKOB aPXHUBHBIX JOKYMEHTOB:

YHUKAJIbHBIX;
HUMCIOIIIUX B Oq)OpMHeHHI/I WJIN IIPUIIOKECHUHN K HUM JPAarOouC€HHBIC MCTAJIJIBI 1 KAMHU;
HUMCIOIINX KOITHNIO (I)OH,Z[a TIOJIB30BAHUS,

NPU3HAHHBIX HAaXOASIIMMHCA B HEYIOBJIECTBOPUTEIFHOM (DU3UYECKOM COCTOSHUH B COOTBETCTBUHU C
nyHkroMm 13.1 IIpaswuu;

C yracamIuM TEKCTOM, TPH HAIWYUU TMUTMEHTHBIX ISATEH, KOPPO3WU IKEJIE30-TaJUIOBBIX YEpPHUI,
HaApYyIICHUS CBSI3U KPAacOYHOI'O CJI0S C OCHOBOI (pacTpecKHBaHUE, OCHIIH, MOPOIICHHE), Ha IOMKOW Oymare,
Ha KallbKe, UMEIOIINX CYpPTyYHbIE U BOCKOBBIE MeUaTH, MOBPEXKACHHUE TeperieTa (packon 0Jioka, HapylieHue
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

IIUTHS, BBINAJIEHHE JMCTOB), KOPEIIOK, KOTOPBIH HE MO3BOJSIET PACKPBIThH J1€JI0 Ha POBHOW MOBEPXHOCTH, HE
NPUYMHAS 0OpPU OTOM MOBPEKIACHUNM MEpEIIeTy U caMoMy Jeny (TOJNBKO Ul CaMOCTOSITEIBHOTO
KOIIMPOBAaHU).

Bbigaua 3axiitoueHuUB O BO3MOXHOCTH JMOO HEBO3MOXKHOCTHM BbIJAuM IO 3aKa3y I0JIb30BATENs
MOJVIMHHHUKA apXUBHOTO JOKYMEHTA OCYILECTBIIAECTCS CO34aBA€MOM B apXMBE KOMHUCCHEH, COCTOSILEH U3 HE
MEHee TpeX CHEeLMaINCTOB B 001acTH 00ecleYeHusI COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

[Tonp3oBarenpb, 3aKa3aBIIMK MOJUIMHHUK YKa3aHHOTO B HACTOALIEM IyHKT€ apXWBHOTO JIOKYMEHTa,
yBEeIOMJISIETCS O HEOOXOAMMOCTH PACCMOTPEHHSI 3TOI0 BONPOCA KOMHUCCHEW. YBEJIOMIIEHHE IOJIb30BaTels
MIPOU3BOJUTCS YCTHO WM IO €ro TpeOOBaHUIO - IHMCBMEHHO, B TOM YHCJIE C HCIOJb30BaHUEM
WH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH.

Cpok TMOATOTOBKM 3aKIIOYEHHMs] KOMHUCCHM M TepeAadyd €ero pyKOBOJIUTENIO apXuBa WU
YIOJIHOMOYEHHOMY MM JIMIy HE JOJDKeH npeBblmath 20 padounx aHel co qHsS opOopMIIeHHs IO0JIb30BATENEM
3aka3a (TpeboBaHMs) Ha BbIady MOJIMHHUKA apXUBHOTO JOKYMEHTA.

B nensx moAroToBKH 3aKJIFOUEHUS KOMUCCHEN OLICHMBAETCS HAJIUYNE B apXUBHOM JJOKYMEHTE:!

yTacarollero TeKCTa;

MIUTMEHTHBIX IISTEH;

KOPPO3HH 7KEJI€30-TaJUIOBBIX YEPHUIT;

HapyIEHHsI CBA3H KPACOYHOTO CJI0sl C OCHOBOM (pacTpecKUBaHKE, OCHINHU, [IOPOILIECHHE);

JIOMKOCTH HOCHUTEJIS.

3aKII04YeHNe JOIKHO COAEPKaTh:

Ha3BaHUE apXUBa;

JIaTy COCTABIICHUS U HOMED 3aKJIFOUEHUS;

BBOJIHYIO 4acTbh, B KOTOPOW M3JIaraeTcsi OCHOBAaHUE IMPOBEJIECHUS 3ace/laHUsl KOMHUCCUU CO CCBUIKOM Ha
3aroJOBOK U apXMBHBIM MU(P apXUBHOIO JOKYMEHTa, BO3MOXHOCTb JIMOO HEBO3MOKHOCTh BbIJIa4d KOTOPOI'O
HOJIB30BATEINIO ABISAETCS IPEIMETOM 3aceJaHUsl KOMHCCUY;

OCHOBHYIO 4aCTb, COACPIKAIILYIO TOBOABI KOMUCCHUU, ITOCITYKUBIINC OCHOBAHUCM JIA Ja4YH 3aKJIFOYCHU,

3aKIIIOYUTCIIBHYO YaCTh, COACPIKAINYIO BBIBOA O BO3MOXHOCTU a100 HEBO3MOXKHOCTHU BbIJa4du
MOMJIMHHWIKA apXUBHOI'O JOKYMCHTA.

3aKkaroueHrue TOAMUCHIBACTCS BCEMH WIEHAMH KOMHCCHH C YyKa3aHHEM WX JOJDKHOCTEH |
pacmudpoBKoil moAnucel u nepeaaeTcst pyKoBOJUTEINO apX1UBa WIH YIIOJTHOMOYEHHOMY UM JIMILY.

PYKOBOI[I/ITGJ'IB apXuBa WU YIIOJHOMOYCHHOC UM JIMIIO B TCYCHHUEC ABYX pa60‘II/IX JHEeM nocie MMOJIYYCHU
3aKIIIOYCHUA KOMUCCHU YTBCPIKIAACT €TO.
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

YBenoMieHe MONb30BaTeNsl MPOU3BOAUTCS B TEUEHHE MATH paboumx [HEH YCTHO WM MO €ro
TpeOOBaHUIO - MHUCBMEHHO, B TOM YHCIE C HCIOIb30BaHHEM HWH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CceTel.

VTBep)KIEHHOE 3aKIIOUEHHE KOMHUCCHUU TIEpEaeTCs] 3aBEAYIONIEMY apXUBOXPAHWIMILEM WU
3aMENIaroIIeMy €r0 JOHDKHOCTHOMY JIMILy M CIIYXXHUT OCHOBaHHEM ISl BbIJAaud (HEBBIAYM) TOJIH30BATEIIO
MO/JTMHHUKA apXUBHOTO JIOKYMEHTA.

3akJroueHne PEruCTpUPyeCTCA B KHUI'C YUCTA 3aKJIIOYCHUM M BKIIIOYAETCS B AEJIO APXUBHOI'O (1)OHI[8., K
COCTaBy KOTOPOT'O OTHCCCH NOAJIMHHUK apXUBHOT'O JOKYMCHTA.

14.3. Beimaua (oHIa MOJIB30BaHUS HA MUKPOHOCHUTENSX U (pu3myecku 00OCOOIEHHBIX 3JIEKTPOHHBIX
HOCHUTENSAX, XPaHSIIMXCS BHE UUTAJIBHOIO 3ajla apXMBa, MPOM3BOAMTCA IO IMHCbMEHHOMY YKa3aHUIO
3aMeCTUTENsI JUPEKTOpa, B OO0S3aHHOCTH KOTOPOTO BXOAST BOMNPOCHI OOECHEUEHUsi COXPAaHHOCTH,
3aBEYIOLIEr0 apXUBOXPAHWINLIEM (OTAEIOM 00ECIIeYeHNsI COXPAHHOCTH JOKYMEHTOB).

14.4. OOGs3aTenpHON MOJMMCTHOW NpOBEpKE Mepesa BblJaueld M MpHU BO3BpAaTe€ Ha MecTa XpPaHEHUsS ¢
MIPOCTaBJIECHUEM OTMETKH B JINCTE-3aBEPUTEIIE MOJIEKAT APXUBHBIE TOKYMEHTBHI:

0c000 IIEHHEIE;

UMCIOIIUC B O(l)OpMJ'IeHI/II/I WJIU MTPUITOKCHUHN K HUM JParouC€HHbIC MCTAJIJIBI U KAMHU,

HEecOpOIIIOPOBAaHHbIE;

cozepiKame aBTOrpadbl, PUCYHKH, ITOYTOBBIE M TepOOBBIC 3HAKH, IE€YATH, OTKPHITKH, KOHBEPTHI C
MapKaMH, IyCTbl€ CTPAaHHMLLI C BOAAHBIMHM 3HAKaMHM M APYIME PApUTETHI, MOTEHLUAILHO NPEICTABIIAIONINE
KOJUIEKLIIMOHHBII HHTEpEC;

paHee He BbllaBaBIlMecs (TOJIBKO IIPH IIEPBOil BbIIAYE).

CocraB APYrux apxXmBHBIX IJOKYMCHTOB, ITOIJICKAIIUX IMOJIMCTHOM IIPOBEPKE, apXUB OIPCACIIACT
CaMOCTOATCIIBHO.

14.5. BoimaBaeMasi eIMHUIIA XPAHEHUSI 10JIKHA UMETh:

HAHECCHHBI HETMOCPEJCTBEHHO Ha Hee W (WJIM) TEpBHUYHOE CPEICTBO XpaHEHHs, B KOTOPOM OHa
HaXOAUTCs, apXUBHBIN UG (myHKT 22.6 [Ipasun);

JIucT-3aBepuTenb faena (myHkt 23.2 IlpaBun);
JIUCT UCIOJI30BAHUA.
14.6. ApxuBHBIE JOKYMEHTHI BBIJAIOTCS HA CPOK:

n0 20 pabouux JHEW - IOJIB30BATEISIM B YHTAIBHBIA 3a71 (KpoMe 0CO00 IICHHBIX JIOKYMCHTOB,
BbIJIaBaeMbIX Ha CpoK He Oonee 10 pabouunx nHe);

10 120 pabouux aHel - IS BBIMOJHEHHUS PaOOTHUKAMM apXHWBa MOPYUYEHUH PYKOBOJIUTENS apXuBa WUIIH
YIIOJIHOMOYEHHOTO KM JOJDKHOCTHOTO JIMIIa B IMpEJeNiaX COOTBETCTBYIOIIMX ITOJHOMOYHHA (CITy:KEeOHBIX
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3a/IaHHH ).

Brigaua apXuMBHBIX IOKyMEHTOB JIJIsl SKCIOHUPOBAHMUSI, POBEACHUS (PU3UKO-XUMUIECKOM, TEXHHUECKOM
u Omonoruveckord oOpabOTKM BHE apXHWBa OCYIISCTBISICTCS HAa CPOK, OMPEIEICHHBIH COOTBETCTBYIOIIUM
JIOTOBOPOM.

CpokH BbIJJaul apXUBHBIX JOKYMEHTOB BO BpEMEHHOE MOJIb30BaHUE!

(1)0H,H006pa30BaTeJ'IIO HJIN €ro IMPaBOIIPEEMHUKY OIPEACIIAIOTCA apXHUBOM II0 COITIACOBAHHUIO C HUM, HO
HE MOT'YT IIPCBbIIIATh MIECTU MECALICB,

CyZeOHBIM, MTPABOOXPAHUTEIHHBIM U UHBIM YIIOJTHOMOUYEHHBIM OpraHaM OMNPEAEISIOTCS B COOTBETCTBUU
¢ 3aKkoHoaTesbcTBOM Poccuiickoit ®enepaunn <22>.

<22> Yacte 1 cratem 57 I'TIK; oyskt 19 crateu 5 VIIK; gacte 4 crateu 66 AIIK; crates 63 KAC;
nyHKT 2 yactu 2 cratbk 25.8 KoAIl; nyHkT 2.1 ctateu 4 @enepanbHoro 3akoHa N 2202-1.

14.7. Bpiaya apXMBHBIX JIOKYMEHTOB NPOU3BOJMTCS Ha OCHOBAHUM 3aKa3a (TpeOOBaHMS) WIM aKTa O
BbI/IaY€ apXMUBHBIX JOKYMEHTOB BO BPEMEHHOE MOJIb30BAaHUE B COOTBETCTBUM ¢ MMyHKTOM 14.1 IlpaBui. 3aka3
ApPXUBHBIX JOKYMEHTOB I10JIb30BATEISIMU MOKET OCYILECTBIATHCS Yepe3 HHPOPMAIIMOHHYIO CUCTEMY apXHBa.

14.8. BrimaBaemble apXMBHBIE JTOKYMEHTBI PETMCTPUPYIOTCS B KHHMIax BBIJIAYM M3 APXUBOXPAHWIIWIIA,
KOTOpPbIE BEAYTCS B KaXJIOM apXMBOXPAHWIMUILE pa3feibHO 0 LEJAM BbIa4M, WIM B HH(OPMALMOHHON
CUCTEME apXHUBa.

14.9. Ilonyuyenue u Bo3BpaT paOOTHUKOM apxuBa (B TOM 4YMClIe paOOTHUKOM YHMTAJIBHOTO 3aja) KakIou
€IMHUIIBl XPAaHCHHS TMOATBEPXKIAIOTCA B KHUTE BBLIAYM €r0 JIMYHOM MOJMHMCHI0O WM B HH(OPMAIIMOHHON
CUCTEME apXHUBa.

14.10. Ha Mecta XxpaHeHHUs BbIAABAEMBIX apXUBHBIX JOKYMEHTOB IOJIKJIA/IBIBACTCS KapTa-3aMECTUTEINb, B
KOTOPOH yKa3bIBAIOTCS apXMBHbIHM MNP U JaTa BbIJa4M €UHULBI XPAHEHHs], a TakKe (GaMUIUSA U UHULHAATIbI
paboTHUKA apXMBa WM TOJIb30BATES.

14.11. KoHTpo:b 3a cOOMI0IEHUEM CPOKOB BBLIAYH JIE]T OCYIIECTBISACTCS:

IIyTEM BBIBEPKU KHUT BbIJa4M, IPOBOJAMMON HE PEXKE OJHOTO pas3a B KBapTall;

B aBTOMaTHYECKOM PEXMME B MHPOPMALIMOHHON CUCTEME apXHBa.

[Ipu BbIsIBIEHUM (DaKTOB HApyIICHHS CPOKOB BO3BpaTa apXUBHBIX JOKYMEHTOB IPUHUMAIOTCS MEPHI 110
UX BO3BPALICHUIO Ha MECTa XPAHCHHUS.

14.12. B cnydasx mOBpeXI€HUS WIH XHUILEHUS apXUBHOTO IOKyMEHTa apXuB 00s3aH <23>:

<23> Yactu 2 - 4 crareu 14 PenepanbHoro 3akoHa N 125-D3; crated 298 I'paxkaaHckoro Kojekca
Poccwuiickoit denepanuu (qacth repsas) (Codpanne 3akoHOaaTenbecTBa Poccuiickoit @enepanuu, 1994, N 32,
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Mpuka3 Pocapxuea ot 02.03.2020 N 24 K n
n
06 yTBepxaeHUu MpaBun opraH13aLmMn XpaHeHus, HAokymenT npepocrasneH KoncynbTantilaioc

[aTta coxpaHeHus: 24.03.2021
KOMMNEKTOBaHUA, YYETA U UCNO/b30BaHUA A...

ct. 3301; 2010, N 19, cr. 2291); yacte 2 cratbu 25 @DenepanbHoro 3akona ot 12.01.1996 N 7-®3 "O

HekomMepueckux opranmsanusx” (Cobpanue 3akoHonatenbcTBa Poccuiickoit denepanuu, 1996, N 3, c1. 145;
2010, N 19, ct. 2291).

HEe3aMeJIUTETLHO OOPATUTHCS C 3asBJIICHUEM B TIPABOOXPAHUTEILHBIE OPTaHbI;
MPOUH(POPMHUPOBATH YIIOJHOMOYCHHBIN OpraH UCIIOJHUTEILHOM BIACTH B cepe apXUBHOTO JIEIa;
MPUHSTH MEPhI K BOZMEIIEHHIO YIIlep0a B COOTBETCTBHH C 3aKOHOIaTeNbcTBOM Poccuiickoii denepariui.
XV. MNepemelieHne apxmBHbIX JOKYMEHTOB
15.1. [lepemenieHne apXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS:
MEXIy TEPPUTOPHAIBHO YIAJICHHBIMH 3IaHUSIMH - C Pa3pelICHHs YIOJIHOMOYEHHOro (enepansbHOro
OpraHa HCIIOJIHUTENBHON BJIAcTH B cpepe apXUBHOTO Jejia M JeJIONPOU3BOJICTBA, YIIOJIHOMOUYEHHOTO OpraHa

UCTIOJHUTENBHOM BiacTH cyObekra Poccuiickoit denepanyuu B chepe apXUBHOTO Jiea, OpraHa MECTHOTO
camMoyInpaBiieHUs <24>:

<24> Yactu 2 - 4 cratbu 14 @enepanbHoro 3akoHa N 125-D3.

MCKAY 3JaHUAMHA, HAXOOAMIUMUCSA Ha OJIHOM OXpaHﬂeMOﬁ TCPPUTOPHU, WIIN BHYTPU 3JaHUS apXUBa, - C
Pa3spCICHUA PYKOBOAUTCIIA apXUBa WKW YIIOJTHOMOYCHHOT'O UM JOJZKHOCTHOTI'O JIUIIA.

15.2. JIng npoBeAeHNs MAacCOBOIO NEPEMELICHHs apXUBHBIX JOKYMEHTOB (HE MEHEE TPETH OT OOLIETro
o0beMa XpaHAUIMXCA B apXWUBE €AMHUIl XPaHEHMsI) IOMYCKAaeTCs MPUBJICYEHUE CTOPOHHEH OpraHu3aluil 1o
JIOTOBOPY.

15.3. IIpu TpaHCIOPTUPOBKE apXUBHBIX JOKYMEHTOB BHE apXHBa JOJKHBI ObITh:

COOJIIOJIEHbI YCIIOBUSA, MPEIOTBpAllalolie BO3JEHCTBUE Ha HUX BPEAHBIX (DaKTOPOB OKpYy’Karomien
Cpellbl U MEXAHUYECKUX MTOBPEKIEHHUH MOCPEICTBOM IPUMEHEHHMSI CIIELUANIBHBIX Tapbl U YIIAKOBKH;

00ecreYeHo UX CONMpPOBOXKIeHNE PAaOOTHUKOM apXuBa MPH MEPEBO3KE aBTOMOOUIIBHBIM TPAHCIIOPTOM.

XVI. BpeMeHHbIN BbIBO3 apXUBHbIX AOKYMEHTOB 3a npeaernbl
Tepputopun Poccunckon ®epepauum

16.1. OdopmieHre BpeMEHHOTO BbIBO3a apXMBHBIX JIOKYMEHTOB 3a Mpeeibl Tepputopun Poccuiickoit
®degepan OCYLIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit ®enepauun <25> u
TamoxeHHbIM KogekcoM EBpa3uiickoro 3KOHOMHU4ECKOIo coro3a <26>.

<25> 3akoH Poccuiickoit ®@enepaunn ot 15.04.1993 N 4804-1 "O BbIBO3€ M BBO3€ KYJbTYPHBIX
nenHocreit" (Cobpanue 3akoHonaTenbeTBa Poceniickoii @eneparun, 2004, N 45, ct. 4377; 2018, N 1, ct. 19).

<26> TamoxeHHbIN KojeKkc EBpa3uiickoro skoHoMuyeckoro cotosa (mpuioxkenue N 1 k JloroBopy o
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TamoxeHHOM Konekce EBpa3uiickoro SKOHOMHYECKOTro Cor3a) (OUIHAaNbHBI HHTEPHET-MOPTAT MPABOBON
uHpopmanuu http://www.pravo.gov.ru, 09.01.2018).

XVII. BbisiBneHne yHUKanbHbIX U 0CO60 LiIeHHbIX OKYMEHTOB

17.1. BoIiBICHUE YHUKAIBHBIX JOKYMEHTOB apXHUB IPOBOJUT B COOTBETCTBUU C IOJOKEHUEM O BEICHUU
I'ocynapcTBeHHOro peecTpa yHUKaIbHBIX JOKYMEHTOB ApxuBHOro honna Poccuiickoit deneparyn <27>.

<27> HoanyskT 12 nyskTa 6 [lonoxenus o @eaepanbHOM apXUBHOM areHTCTBE.

17.2. OTHeceHHe apXMUBHBIX JTOKYMEHTOB K 0OCOOO IIEHHBIM OCYIIECTBISIET SKCIEPTHO-IIPOBEPOYHAs
xomuccus (nanee - OIIK) coorBercTBYyIOLIErO (heaepalbHOTO TOCYJapCTBEHHOTO apXUBa, YIOJIHOMOUYEHHOTO
OpraHa HCIOJIHUTENbHON BiacTu cyObekTa Poccuiickoit denepanuu B cdepe apXMBHOTO jena, HAy4dHOU
OpraHu3aIiM, 3KclepTHas (POHAO0BO-3aKyNOYHA KOMMCCHUS TOCYJAapCTBEHHOTO, MYHHUIIUMIAIBHOTO My3es,
SKCHEepTHast KOMUCCHS TOCYJapCTBEHHOM, MyHUITUIAIBLHON OnbIuoTexn <28>.

<28> TIlpukaszsl PocapxuBa ot 13.06.2018 N_61 "O6 ytBepxnenun I[IpumepHOTrO mOJOXKEHHS 00
3KCHEPTHO-IIPOBEPOYHONM KOMHUCCHM HAyYHOM OpraHu3aluy, BKIIOUYEHHOW B IE€PEYEHb, YTBEPKAACMBIN
[IpaButensctBoM  Poccuiickoit  ®enepanuun"  (3apeructpupoBan  Muntoctom  Poccun  06.08.2018,
peructpanmionssrii N 51793); ot 13.06.2018 N 62 "OO6 yrtBepxkaeHuu IlpumepHOro monoxeHus o0
9KCHEPTHO-TIPOBEPOYHON  KOMHCCUH  (pellepaJbHOTO TOCYAapCTBEHHOro apxuBa"' (3aperucTpupoOBaH
Muntoctom Poccun 06.08.2018, peructpaumonnsiii N 51795); ot 13.06.2018 N_63 "OO6 yTBepxaeHUH
[IpumepHoro  mosjoxkeHuss 00  AKCIEPTHO-NPOBEPOYHOM  KOMHUCCHHM  YIOJHOMOYEHHOTO  OpraHa
WCITOJIHUTENILHON BilacTu cyObekTa Poccuiickoit denepanyu B 001acTi apXUBHOTO Jena" (3aperucTpupoBaH
Muntoctom Poccun 06.08.2018, peructpanuonnsiit N 51794) (nanee - npukassl Pocapxusa N 61, 62, 63).

XVIIl. CtpaxoBoun doHA

18.1. Ha ciy4ait yTpaTsl WK MOBPEKICHHS TOIIUHHUKOB YHUKAIBHBIX U 0CO00 IEHHBIX JOKYMEHTOB
apXuB CO3[]a€T CAMOCTOSITENILHO U (WUJIM) C MPUBJICYCHUEM Ha JOTOBOPHOM OCHOBE CTOPOHHEH OpraHU3aluu
CTpaxoBoi (OH]I.

18.2. OqepeﬂHOCTL CTPAaxoOBOI'0 KOIIMPOBAHUA ONPCACIIACTCA apXHBOM C YUCTOM (I)I/ISI/IHCCKOF (O)
COCTOSAHUA U MHTCHCUBHOCTU HCITIOJIb30BAHHUA APpXUBHBIX JOKYMCHTOB.

18.3. CtpaxoBOMy KOIMPOBAHUIO MOJUIEKAT BCE BXOSIINE B €ANHUILY XPAaHCHUSI apXUBHBIE JJOKYMEHTBI
(enMHUIBI yUeTa).

18.4. HpI/I IIPUEME H3IOTOBJICHHBIX CTPaxOBbIX KO IMPOBCPACTCA IIOJIHOTA BBIIIOJIHCHUS 3daKa3a Ha
KOIMUPOBAHUEC, KOJNYCCTBO KOHHﬁ, KOMIUJICKTHOCTb, IIPABUJIBHOCTH W IIOJIHOTA 3aIlOJIHCHUSI aKTOB
TCXHHUYCCKOI'O COCTOSAHMA.

18.5. TlpoBepka HamMuusi, TEXHUYECKHI KOHTPOJb, (DU3MKO-XUMHUECKash M TEXHUYecKas o0paboTka
CTpaxoBoro (hoH/Ia POBOATCS B TOM XKe TOPSIKE, YTO U Ay TUOBU3YAIBHBIX JJOKYMEHTOB COTJIACHO IiIaBaM X
n XII IIpaBun.
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18.6. CtpaxoBoii (OHJ TOKEH XPAaHUTHCS TEPPUTOPHATIBHO 000COOIEHHO OT apXUBHBIX JJOKYMEHTOB!

denepanbHBIMU apXUBaMH - B (peaepasbHOM Ka3eHHOM yupexiaeHuu "LIeHTp XpaHEHHs CTPaxoBOTO
¢donma" (nanee - [XCD);

octasibHbIMU apxuBamMu - B L[XC® wim B crnenuasbHOM apXWBOXPAHWIMILE, PACIIOIOKEHHOM Ha
tepputopuu cyonrekra Poccuiickoit deneparun.

Pazpemenne Ha nepemauy crpaxoBoro ¢gonma B [[XCD maer ynmosHOMOUYEHHBIH (eaepalbHbI opraH
UCTIOTHUTENBFHON BIACTH B cepe apXUBHOTO Jela W JAENONpPOM3BOJACTBAa MO OOpamieHuo (enepanbHOro
rOCYJJapCTBEHHOTO apXMBa WJIM YIOJHOMOYEHHOI'O OpraHa MCIOJHUTENIBHOW BiacTH cyObekTa Poccuiickoit
Qeneparun B chepe apxuBHOro naena <29>; B cHeHUaTbHOE ApXUBOXPAHWIMIIE, PACIIOIIOKEHHOE Ha
TeppuTopun cyopekra Poccmiickoit denepanyu - YHNOJHOMOYEHHBIM OpraH MCIIOJHUTEIFHONW BIACTH
cyonsekTa Poccuiickoit @enepanuu B chepe apxuBHOTO Aena <30>.

<29> Yacrtsb 2 ctathu 14 @enepanpHoro 3akona N 125-03.

<30> IIyHKT HE pacHpoCTpaHseTCs Ha roCylapCTBEHHbIE W MyHHMIMNAIbHBIE My3ed U OHOIMOTEKH,
Hay4yHbl€ OpraHU3aluu.

18.7. Ilpuem ctpaxoBoro (oHIa apXuBa OCYMIECTBISIOTCS Ha OCHOBAHHMH TPHKa3a YIOJHOMOYEHHOTO
(deneparbHOrOo OpraHa HCIOJHUTENBHON BiacTU B cdepe apXUBHOro jena M odopmisieTcss akToM (
npunosxenue N 3 k [TpaBunam) <31>.

<31> Yactsb 4 crateu 17 OenepanpHoro 3akoHa N 125-D3.

XIX. ®oHa nonb3oBaHUA

19.1. I[J'ISI BBIBCACHHUA U3 060p0Ta MNOJIMHHHUKOB AapXHUBHBIX JOKYMCHTOB AapXHWB IIpU HAJIAYHUU
(bHHaHCOBBIX, TCXHUYCCKUX U KaAPOBbIX BO3MOXKHOCTEH co31aeT q)OH,Z[ ITIOJIB30BaHUSA

OJHOBPEMEHHO C CO31aHHEM CTPAaXxOBOro (OHAA;
B DJIEKTPOHHOM BH/JI€ (3JIEKTPOHHBIN (DOH]T TTOJIE30BAHMUS).

B ¢dbona monp30BaHMs BKIIFOYAIOTCS TOJHOCTBIO CKOMTMPOBAHHBIC €MHUIIBI XpAaHCHHS (€MHUIIBI yUeTa).
Komnuu otnenbHbIX apXUBHBIX TOKYMEHTOB MOTYT BKIIFOUAThCS B (DOH/I MOJIH30BAHUS B COCTaBE TEMAaTHUYECKHUX
0JI0OPOK ApXUBHBIX IOKYMEHTOB.

19.2. Donp IIOJIb30BaHUAI, CO3/1aBacMbIit OIHOBPCMCHHO CO CTPaXOBbLIM (I)OH)IOM, HU3roTaBJIMBACTCA B
KOMIIJICKTC, BKIIIOYAarOUICM:

JUI apXHWBHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTENE - OJHY MHKPO(QOPMY BTOPOTO ITOKOJECHHS Ha
rajloreHuiocepeOpssHOM MIeHKe (HeraTUBHAsl WK MO3UTHBHAS), U3TOTOBJICHHYIO C HETaTUBHON MUKPO(OPMBI
IIEpPBOr0 IOKOJIEHUS, U OJHY MHUKPOGOPMY TPETHEro MOKOJECHMS, U3rOTOBIEHHYIO C MUKPO(GOPMBI BTOPOTO
HOKOJICHUS;
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JUI KUHOJOKYMEHTOB - OJIHY HO3MTHUBHYIO COBMEUICHHYIO KOIHIO, OJUH HPOMEKYTOUHBIH MO3UTHB
n300pakeHUsT W OAMH KOHTpaTum (oHOrpamMMbl (A7 3BYKOBBIX KHHOJIOKYMEHTOB); JIOIyCKaeTcs
JIOTIOJTHUTEIBHOE U3TOTOBJICHUE (POH/IA TTOTH30BAHUS KHHOAOKYMEHTOB B BUJIE BUCO()OHOTpaMM;

JUTsl POTOTOKYMEHTOB - OJMH MMO3UTUBHBIN (POTOOTHEUATOK M OAUH 1yOIb-HETaTHB.

19.3. DnexTpoHHBIH (HOHA MMOJIB30BAHUS CO3JAeTCs B IBYX IK3EMILIApax:

Ha AapXUBHBIE JOKyMEHTbl Ha OyMa)KHOM HOCHUTeNEe - IyTeM OLU(PPOBKU JOKYMEHTOB WIM HUX
MHUKPOKONMHA, B TOM 4YHCIE Hapsay WJIM BMECTO O0s3aTeIbHOrO KOMIUIEKTa (OHAA TMOJIb30BAaHUS Ha

MHUKPOHOCHUTCIIC,

Ha (OTOJOKYMEHTHI - ITyTeM OLU(POBKH JOKYMEHTOB WJIM UX MUKPOKONHIA, B TOM YHCJIE HAPSIy WIH
BMECTO 00s13aTEIbHOr0 KOMIUIEKTa (DOH/Ia MOIH30BAaHHS HA MUKPOHOCHTEIIE;

Ha KHHOJIOKYMEHTHI, (POTOAOKYMEHTHI U BUJICOJOKYMEHTHI - ITyTeM OIU(POBKH MO UTHHHHUKA.
19.4. ®onp noJIb30BaHUS Pa3MENIACTCA B 3aBUCMMOCTH OT BUia HOCUTENS KOIIHIA:

CI)OTOKOHI/II/I - B TOM K€ apXUBOXPAHUINIIC (HOMCH_ICHI/II/I), rac U NOAJIMHHUKH apXUBHBIX JOKYMCHTOB, C
KOTOPBIX OHU ObLIH HU3IrOTOBJICHBI, HA OTACIBHBIX CTCILIAXKaX HUJIN B mKa(bax 10 IOPAAKY apXUBHBIX I_LII/I(I)pOB;

KOIIMM Ha MUKPOHOCHTEJIE - B ApXUBOXPAHUIIMUILE, OTBEYAIOLEM YCIOBHUIM XpaHEHMsI ayJMOBU3YaJIbHBIX
JIOKYMEHTOB (corsacHo myHKTY 5.14 [IpaBuit) no nopsjiky apXuBHBIX MH(POB.

DIIEeKTPOHHBIN (OH]T TOTH30BAHUS XPAHUTCS:

Ha (pu3n4Yecku 000COOIEHHBIX HOCUTEINSAX B MOMELICHUAX, 00ECIEeUNBAIOINX XPAHEHUE IEKTPOHHBIX
JIOKYMEHTOB - IO IOPSIIKY apXUBHBIX MH(POB;

B MH(OPMAIIMOHHON CHUCTEME apXHBa, B MH(GOPMAIMOHHOW rOCyIapCTBEHHOMN (pEerHOHAIbHON) CHCTEME,
B TOM YHCJIE C HCIIOIH30BAaHUEM OOJIAYHBIX IIATPOPM.

19.5. Brinaua ¢hoHAa MOIB30BAHMS OCYIIECTBIISIETCS:

Ha MUKPOHOCHTEJIC - B3aMEH MOJIMHHUKOB apXWBHBIX IOKYMEHTOB TPH WX 3aKa3e B COOTBETCTBUU C
rnaBoi X1V IlpaBui;

B DJICKTPOHHOM BH/JIC:

Ha U3NYECKU 000COOIICHHBIX HOCUTENSIX - B3aMEH MOIJTMHHUKOB apXUBHBIX JIOKYMEHTOB MPH MX 3aKa3e
B cooTBeTCTBUH C riaBor X1V IlpaBui;

MOCPEACTBOM HMH(OPMALIMOHHOW CHCTEMBbI apXuBa B PEXHMME pEalbHOIO BPEMEHU Ha TepMMHajax,
MPEAOCTABIIIEMBIX OJIb30BATENSIM B IIOMEIIEHUH apXHBa;

MOCPEACTBOM HMH(POPMAIIMOHHON CHUCTEMBbI apxuBa (apXuUBOB), HH(GOPMALMOHHBIX (eaepaabHbIX
(peruoHanbHBIX) CUCTEM B PEXKHUME YAAIEHHOTO UCIOIB30BaHUS.

19.6. IlpoBepka HamMuus, TEXHUYECKHH KOHTPOJb, (DU3MKO-XUMHUECKass M TEXHHUYecKas oO0paboTka
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(GoHIa TMOJIb30BaHMSI HA MHUKPOHOCHTENIE MPOBOJUTCS B TOM JK€ TMOPSIKE, YTO W JUIS ayTUOBHU3YaIbHBIX
nokyMeHTOB (cornacHo rinaBaM X - XII ITpasun).

XX. CTpaxoBaHMe apXUBHbIX AOKYMEHTOB

20.1. CtpaxoBaHHIO Ha BpeMs MPEAOCTaBICHUS JJIsl SKCIIOHUPOBAHUSA B COOTBETCTBUM C MyHKTOM 49.1
[IpaBun nmoanexar:

nokyMeHTbl ApxuBHOro ¢onaa Poccuiickoii ®deneparuu, a Takke MOJJIEKAIIUE BO3BPALICHUIO HX
KOIIMH, BBIBO3MMBIE 3a Mpeeisl Teppuropun Poccuiickon @enepanny;

YHUKAJIBbHBIC JOKYMCHTHI.

20.2. CtpaxoBanue A0KymMeHTOB ApxuBHOTO ¢oHma Poccuiickoit denepamuui OCyIMIECTBISCTCS B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit denepanun <32>.

<32> Cratpa 35.7 3axkoHa Poccuiickoii @enepamuu ot 15.04.1993 N 4804-1 "O BbIBO3€ M BBO3€E
KyabTypHbIX LeHHocTel" (Cobpanue 3akoHonarenscTBa Poccuiickoit @enepanuu, 2018, N 1, ct. 19); crates
929 T'paxmanckoro koaekca Poccuiickoir @Penepanun (dacth BTopas) (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit deneparuu, 1996, N 5, ct. 410; 2003, N 50, ct. 4850).

20.3. CTanOBaSI OIICHKA apXHUBHBIX JOKYMCHTOB IIPOBOJUTCA apXHUBOM CAMOCTOATCIIBHO.
XXI. O6wme TpebOBaHMA K BeAEHUIO Y4eTa apXUBHbIX AOKYMEHTOB

21.1. ApxuB BeAeT y4eT apXUBHBIX JOKYMEHTOB, B TOM YHCJI€ aBTOMATU3UPOBAHHBINA C HCIIOJIb30BAHUEM
roCyJIapCTBEHHON WHGOpMAIMOHHOW cucteMbl "ApxuBHbld (GoHA" <33>, B COOTBETCTBHH C MOPSJIKOM
rOCy/IapCTBEHHOTO ydeTa JOKyMeHTOB ApxuBHOro ¢Gonaa Poccuiickoit ®enepanuu, yCTaHOBICHHBIM
YIOJIHOMOYEHHBIM  (peiepalibHBIM OpPraHOM MCIIOJHUTEIBHOM BIACTM B cdepe apXuUBHOro Jena u
JIEIONPOU3BOJICTBA <34>,

<33> [loanyHKT 2 nyHkTa 9 [Tonoxenus o @enepaibHOM apXUBHOM areHTCTBE.

<34> Yactp 1 crateu 19 ®denepanbHoro 3akoHa N 125-@3; moanyskT 11 nynkra 6 Ilonoxenus o
®denepallbHOM apXHUBHOM areHTCTBE.

21.2. ApxuB yCTaHaBIMBAET COCTaB YUYETHBIX JOKYMEHTOB H IOCIEAOBATEIBLHOCTh BBIOJHEHUS padoT
[0 y4YeTy B IIEJIOM IO apXUBY M IO KaXXJIOMY apXMBOXPAaHWIMILY B OTAEIbHOCTH, a TaKXKE CXEMy yueTa
apXUBHBIX JOKYMEHTOB.

21.3. Yyery noasiexar:

XpaHsAIueCsa B apXUBC ApXUBHBIC JOKYMCHTBI, B TOM YHCJIC HCOIIMCAHHBIC U HCHpOCI)I/IJ'IBHBIe, a TaxKxKe
CTPAxXOBbIC KON apXUBHBIX TOKYMCHTOB U KOIINU (I)OH,Z[a IOJIb30BaHHUA, OITMUCH JCJI, JOKYMCHTOB,
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XpaHsAmuecsas B HMCTOYHUKAX KOMIUICKTOBAHUA apXHBa IAOKYMCHTHI ApXI/IBHOFO CI)OHI[a Poccuiickoit
dDe;[epauHI/I " NTOKYMCHTEI 110 IMYHOMY COCTaBY.

21.4. ApxuBHBIE TOKYMEHTHI, HE BKJIIOYEHHbIE B cocTaB ApxuBHOro ¢onaa Poccuiickoit denepannu, B
TOM YMCJIE TOKYMEHTHI 110 JINYHOMY COCTaBY, IPUHSATHIE IO JOIOBOPY Ha XPAaHEHHE B apXUB, YUUTHIBAIOTCS
OTJIENBHO OT JOKYMEHTOB ApxuBHOTO ¢doHma Poccuiickoit @enepanuu. st ux ydera BEayTCsl OTACIIbHBIC
CIUCOK (DOHIOB, KHHMra ydeTa IMOCTYIJICHHMH JOKYMEHTOB, a TakXe JHUCThl (OHAOB M Apyrue yUEeTHbHIE
JIOKYMEHTBHI.

21.5. Vuer apxuBHBIX AOKYMEHTOB 3a mnepuop a0 1917 ronma Benercss B apXuMBE OTAEIBHO OT ydeTa
apXMBHBIX JOKYMEHTOB IIOCIEAYIOMIET0 Iepuoja ¢ CaMOCTOSATEIBHOW MOPSAKOBOM Hymepamnuei (OHIOB.
Hckmouenne CcoCTaBisIOT CIEUMAIU3UPOBAHHBIE APXUBBI, XpaHSIIME AapXUBHBIE JOKYMEHTHI JIMYHOIO
MIPOUCXOXACHUS U Ay TMOBU3yaJIbHbIE TOKYMEHTHI.

21.6. Yuer apXuBHBIX JOKYMEHTOB BEJETCS:

XPaHAINXCS B aPXHBE - CIICIUAIBHBIM CTPYKTYPHBIM TTO/IPA3/ICICHHEM MU CIICIIHATBHO BBIICICHHBIMU
paboTHUKaMU;

XpaHALIMXCSA B UCTOYHMKAX KOMIUIEKTOBAHHUSA, 10 ME€pPelayl Ha MOCTOSIHHOE XPAaHEHHE - CIELUAIbHBIM
CTPYKTYPHBIM TOJpa3/eieHUEeM WU pPaOOTHUKaMM, OTBEYAIOIIMMHU 3a OPraHU3alli0 KOMILIEKTOBAHUS
apxuBa.

21.7. 3anucu B yuyeTHblE JOKYMEHThl apxuBa BHOCATCS BO BCE MX SK3EMIULIPbl PaOOTHUKaMH,
yKa3zaHHbIMM B myHkTe 21.6 IlpaBmi, Ha OCHOBaHMM COOTBETCTBYIOUIMX aKTOB (corjacHo riaBe XXVI
[IpaBui), ¢ ykazaHueM JOJDKHOCTHU M JaThl BHECEHHUS.

XXII. Y4yeTHbIe eAUHULI B apXuBe
22.1. ApxuBHbIE JOKYMEHTHI YUUTHIBAIOTCS B apXuBe N0 (oHAaM (00beTUHEHHBIM apXUBHBIM (hOHIAM,
ApXUBHBIM KOJUICKIMSIM) U E€AMHMIIAM XpaHEHHUs, a TakkKe eIWHMUIAM yueTa (I aydHOBH3YyaJbHBIX
JIOKYMEHTOB).
[TocTynuBime B HEYNOPSAOYEHHOM BHUI€ (POCCHITb) ApXUBHBIE JIOKYMEHTHI YUYUTBHIBAIOTCS B YCIOBHBIX
eMHUIIAX XpaHeHus 13 pacdeTa 150 TUCTOB B OJJHOM YCIIOBHOU enuHuUIle XpaHeHus u S50 nuctoB popmara A4

B OJIHOH YCJIOBHOM eIMHUIIE XpaHEHUsI (HayYHO-TeXHUYECKask JOKYMEHTAIHS).

22.2. Kaxnoi y4eTHOM €IWHUIIC MPUCBAUBACTCS YUETHBIM HOMEp, SIBJISIFOIIUICS COCTAaBHOW YacCTbhIO
apxuBHOTO mugpa (cormacHo nyHkTy 22.6 [Ipasun):

apXuBHOMY (OHJY - 1O cIUCKY (HOoHIOB (cornacHo MyHKTY 23.2 [IpaBun);

OIUCH JIeN, JOKYMEHTOB - IO JUCTy (OHOA WM 1O JIMUCTY ydYeTa ayAHMOBU3YaJbHBIX TOKYMEHTOB
oTpeieieHHOro BuAa (Tipu He(hOHIOBOW OpraHU3aIH apXUBHBIX JJOKYMEHTOB);

SAMHUIIE XpaHEHU (€UHUIIE yUeTa) - 110 OMKCH JIeT, JOKYMEHTOB B MpeJeiax OJHON OTHCH.
Y4eTHble HOMEpa MOTYT OBITh NMPOCTHIMH (COJEPKaTh TOJNBKO LU(POBOEe 0003HAUEHHUE), COCTABHBIMU

(conmepxaTh mudpoBoe U OykBEeHHOE 0003HAYEHHE U WHACKC B BUIE YCIOBHBIX 3HAKOB, OYKB M (uiu) uudp,
yKa3bIBaeMbIii yepe3 Jeduc) 1 paciiupeHHbIMU (COepKaTh YKa3aHUE Ha MOPSIKOBBIA HOMEpP YacTH €AMHUIIBI
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y4dera).
22.3. He gomyckaeTcsi IpUCBOEHHE OJIMHAKOBBIX HOMEPOB:
apXWBHBIM (poHZaM - B TIpeiesiax OJJHOTO apXHBa;
OIIHCSIM JIeNT, JOKYMEHTOB - B IPeJIeax OAHOTO apXUBHOTO (HOH/IA;
eIMHUIIAM XpaHEeHUs (SIUHHIIAM Y9eTa) - B IIpeieax OJHON ONICH AeTl, TOKYMEHTOB.

22.4. Homepa yTpaueHHBIX U BBIOBIBIIMX apXUBHBIX (OHIOB, a TaKke HOMEpa apXWUBHBIX (DOHIOB,
BOILIEIINX B COCTaB OOBEAMHEHHOTO apXWBHOTO ()OHIA, HE MOTYT OBITh MPHUCBOEHBI BHOBBH MOCTYIHBIIUM
apXUBHBIM (poHIaM.

Howmepa apxuBHbIX (hoHI0B 32 1917 - 1991 roast moryT umers unaekc "P", oraensemslii ot nuppoBoro
0003HaYeHH HOMEpa apXUBHOTO GoHIa nedrcom (Hampumep, P-1).

Homepa apxuBHBIX ¢oHI0B, TocTynuBmuX n3 apxuBoB KIICC, moryt mmeth uHAekc "I1", oTnemsseMbrin
2 y 2 y b
oT mu¢gpoBoro 0603HaYeHU HOMepa apxuBHOTo GoHaa neducom (Hampumep, I1-1).

B cnyuae oObenuHeHuss apxXuBOB K HOMEpaM AapXUBHBIX (OHAOB JOOABJISIOTCS WHACKCHI.
[Tepernymepanust apXuBHBIX (DOHIOB JOMYCKAETCS C pa3pelieHus yMOIHOMOYEHHOTO (elepalbHOTO OpraHa
WCTIOJHUTENBHOW BJacTH B cepe apXUBHOIO Jela U JEJIONPOU3BOJCTBA, YIOJIHOMOYEHHOTO OpraHa
WCTIOJTHUTENIBHON BiacTu cyOwnekTa Poccuiickoit @eneparu B cdepe apXWBHOTO Jieja, OpraHa MECTHOTO
caMOyIIpaBJICHUS <35>,

<35> Yactu 2 - 4 cratbu 14 ®@eaepanpHoro 3akoHa N 125-D3.

B apxuBe HOKYMEHTOB IO JTUYHOMY COCTaBy K HOMEpY apxXxuBHOro (oHma yepe3 apoOb mobOaBisieTcs
HOMEp apXWBHOTO (OHIA, 32 KOTOPHIM YyUYTeHa JOKYMEHTAlWs I10 OCHOBHOH MAEATENBHOCTH TOTO K€
(honmo006pazoBaTes.

OO0bequHeHHOMY apXWBHOMY (oHAY, OOpa30oBaHHOMY U3 AapXUBHBIX (OHIOB, paHEE YUTECHHBIX
CaMOCTOSITENILHO, IPUCBAUBAETCSI HOMEP OJHOTO U3 apXUBHBIX (DOH/IOB, BKJIIOYSHHBIX B €0 COCTaB.

22.5. Ecin HazBaHue (oHI000pa3zoBareist MEHsIOCh, TO B cIUCKe (DOHIOB (COrfacHO MyHKTY 23.2
[IpaBui) ykaspIBaeTCsi €ro IOCJIEJHEE Ha3BaHUE B paMKax I[EpUOJa, 32 KOTOPBIH HPHUHATHI apXUBHbBIC
JOKYMEHTBI, a BCE IIEPEHMEHOBAHHUS YKa3bIBAIOTCS HAa TUTYJIBHOM JIMCTE ONMHMCH W B JmcTe (oHIa B
XPOHOJIOTUYECKOH 1OCIe10BaTEIbHOCTH.

22.6. Kaxnmas enuHMIa XpaHeHus (SAMHMIIA ydYeTa) MOJydaeT o0O3HAUCHHE, BKIIFOYAIOIIee B ceOs
oUIMaTBEHOE COKpAIlleHHOE HaMMEHOBaHHE apXUBa U HOMEPOB: apXUBHOTO (HOH/A, OMUCH eI, TOKYMEHTOB,
€IMHUIIBI XpaHEeHUs (€IMHULIBI yUeTa) (Janee - apXuBHBIN MU )p).

B cocraB apxuBHOrO mudpa EAVMHHIBI XPAHCHUS ayIUOBU3YAbHBIX JOKYMEHTOB JIOIOJIHUTEIHHO
BKITIOYAIOTCSI BUJI KOJUICKIIUU (KHHO-, ()OTO-, (DOHO-, BUJICO-) U HOCUTEIIA, a TaKxke 0003Ha4YeHHsI (OyKBCHHBIE
1 i(poBbIe) BUAOB IOKYMEHTOB, BKIIFOUCHHBIX B KOMILJIEKT, (hopMaTa 3aricu KHHOIOKYMEHTOB.
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22.7. Enunnnamu XpaHCHUA apXUBHBIX TOKYMCHTOB SABJIAIOTCH:

Ha OyMa)XKHOM HOCHUTEJe - JeJ0, MpeacTaBisdonee co00i COBOKYMHOCTh JOKYMEHTOB WM OJHUH
JIOKYMEHT;

KHHOJOKYMEHTOB WJIM BHUCOJIOKYMEHTOB - (PU3UYECKU 000COOJICHHBIN PYJIOH KMHOIUICHKH, MAarHUTHON
JICHTHI WJIM KacCeTa C 3aMUChI0 N300pa3uTeIbHON U (M) 3BYKOBOM MH(GOpPMAITIH, Pa3MEIIEHHBII B KOPOOKeE,
byTisipe unu O6rokce;

($hOTOOOKYMEHTOB - (U3MYecKH O00O0COONEHHBINM Kaap (HEeraTuB, AyONib-HEraTuB, MO3UTHUB, CIAN]
(IMamo3UTUB), HECKOJBKO KaJpOB MAaHOPAMHON CBHEMKH, OTIENbHBIA (OTOOTIEYATOK, PYJOH AuaduiibMa,
¢doroansb0M, pa3MeIIeHHBIH B KOHBEPTE, KOPOOKE;

(OHOTOKYMEHTOB - (PU3UUECKH 000COOJICHHBIE PYJIOH KHHOIUICHKH, MATHUTHOW MIIM OyMa)XHOH JICHTHI,
KacceTra, (pOHOBAIMK, TPaMOPUTHHAJ, TPAMIIACTHHKA C 3allMChI0 3BYKOBOH HMH(OpManuu, pa3MelleHHbIH B
KOHBepTe, KOpoOke, QyTispe uin OroKce;

SJICKTPOHHBIX NOKYMCHTOB - JJICKTPOHHOC ACJI0, NPCACTABIAIONICC coOoi COBOKYITHOCTB 3JICKTPOHHBIX
AOKYMCHTOB WJIK OJJUH 3J'IeKTp0HHLII71 JAOKYMCHT.

22.8. Enquauueii ydyera ayilMOBU3yaJIbHBIX JOKYMEHTOB SIBJISIETCSl YAaCTh €AMHUIIBI XPaHEHMsI, OHA WU

HECKOJIbKO €IMHUI] XpaHEHMsI, UMEIOIasi CaMOCTOSTENIbHBIM 3aroJOBOK M OTHOCSIIASICS K ONpeAeIEeHHOMY
COOBITHIO, TPOU3BEICHHUIO.

XXIll. Cuctema y4eTHbIX AOKYMEHTOB apxuBa
23.1. CucreMa yuyeTHBIX IOKyMEHTOB apX1Ba BKIIIOUYAET:
oOs3aTenpHble, BeaylMecs Ha OyMaXHOM HocuTene (KpoMe [acrnopra apXWBOXPAaHWIMILNA), B

COOTBETCTBUM C TOPSAJIKOM TOCYAapCTBEHHOrO0 YydeTa JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit
Denepaunn <36>;

<36> [loanyHkr 11 mynkra 6 Ilonoxxenus o @enepanbHOM apXUBHOM areHTCTBE.

BCIIOMOTaTeIIbHbIE, BEAyIIHecs Ha OyMaKHOM HOCHTENE U (MIIK) B IIEKTPOHHOM BHUJIE, COCTaB U (POPMBI
KOTOPBIX apXUB OIPENEISAET CAMOCTOSTENBHO.

VdeTHble JOKYMEHTBI MOIYT CO3JaBaTbCcs IpU  MOMOUIM  (elepalabHON  TocydapCTBEHHOM
uHGOPMAIMOHHOMN crcTeMbl "ApXUBHBIN (OHI" Ha OCHOBAHUU BHOCUMBIX B HEE IaHHBIX.

23.2. B cocTaB 00s3aTeNbHBIX YYETHBIX JIOKYMEHTOB apXUBa BXOJIAT:
KHHWra yd4eTa IOCTYIUIEHMH OOoKyMeHTOB (mpuioxenue N 4 k IlpaBunam) - ans ydera Kaxaoro
MOCTYIUIEHHUS. apXMBHBIX JOKYMEHTOB B apXUB, a TaK)K€ KOJMYECTBA M COCTaBa ApXMBHBIX JIOKyMEHTOB,

IMOCTYNIMBIIUX HA XPAaHCHUC 3a OHpC}IeHeHHBIfI XpOHOHOFI/I‘IeCKHﬁ nepuoa BpEMCHH,; COCTOAHUSA UX OIMHMCAHUA,

ciucok ¢ounoB (mpunoxxkenue N 5 k [IpaBunam) - A peructpaiy IpUHATHIX Ha XpaHEHHE apXUBHBIX
(hoHIOB, IPUCBOEHUSI UM HOMEPOB, y4eTa KOJMYECTBA HAXOJSIIMXCS HA XPAaHEHHH M BBIOBIBIINX apXUBHBIX
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(donmoB (He BeneTcs npu HEPOHIOBOM OpraHU3AIMN XPAHEHHUS);

mucT GoHJA - A y4eTa B paMKaxX apXWBHOTO (DOH/IAa KOTUYECTBA U COCTaBa OMHUCEH JIeN, TOKYMEHTOB U
WX HyMEpalldd, KOJHMYECTBA U COCTaBa ApPXUBHBIX JOKYMEHTOB, COCTOSHUSI WX OIMCAHUA, JAUHAMUKU
W3MEHCHUU 10 Ka)JIOW OIMHCH JIeN, TOKYMEHTOB W apXWBHOMY (DOHIY B IesIOM, (UKCAIIMM W3MEHEHUH B
Ha3BaHWU apXUBHOTO (OH/IA;

OMHCH Jiell, TOKyMeHTOB (mpuinoxenust N 6, 7 k [IpaBuiam) - i HOEAMHUYHOTO U CYMMAapHOTO y4deTa
ApPXUBHBIX JOKYMEHTOB, 3aKpPEIUICHHUS MOPSIKA UX CUCTEeMaTHU3alllH, yUeTa U3MEHEHUN B cocTaBe U o0beme
ApPXUBHBIX JOKYMEHTOB, BKIIFOUEHHBIX B JIAHHYIO OIHCH;

peecTp omucel J1ea, JOKYMEHTOB - JIJIsl pErUCTpallui OMHUCEH Jied, JOKYMEHTOB, yueTa UX KOJIMYecTBa U
COCTaBa;

MacHopT apXuBa - 17151 00eCneueHns rocyAapCTBEHHOTO IEHTPAJIM30BaHHOTO yUeTa apXUBHBIX (POHJIOB U
apXMBHBIX JOKYMEHTOB;

[acropT apXMBOXPaHWIUIIA (TPOU3BOJILHON (POPMBI) - JUII CYMMapHOTO ydyeTa apXMBHBIX (OHIOB U
apXMBHBIX JIOKYMEHTOB KOHKPETHOTO apXWMBOXpaHWIMIA (MpM HaIMYUM B apXHWBE HECKOJIBKHX
apXUBOXPaHWINIL);

neno GoHAa - KOMILIEKC JOKYMEHTOB 110 MICTOPUH UCTOYHUKA KOMIUIEKTOBaHUS ((PoHI000pa3oBaTeNsl) 1
apXUBHOTO (OHJA, 00bETUHEHHOT'O aPXUBHOTO (POHJIa M ApXUBHON KOJUIEKLINU;

JIUCT-3aBEPUTENIb JeJIa - I y4eTa KOJMYeCcTBa JIUCTOB B jaeie (mpuinokerue N 8 k [IpaBuam).
23.3. O0s3aTeNbHBIMU YYETHBIMU TOKYMEHTAMH TAKXKE SBIISIOTCS:

JJIsL HaquO-TeXHquCKOﬁ JOKYMCHTAalUKM - OIIKMCh CAWHUIL XPAHCHHA Hay‘{HO-TCXHI/I‘{eCKOﬁ
AOKYMCHTAIUU,

JUIsL HECOpOIIIOPOBAaHHOM HAy4YHO-TEXHUYECKOW JIOKYMEHTALlUW - BHYTPEHHSS ONUCh JOKYMEHTOB
€MHULbI XPAaHEHUSI HAyYHO-TEXHUYECKOM TOKYMEHTALNH;

JUTSL 2y TMOBU3YaAJIbHBIX JOKyMeHTOB (cornacHo riase X XIX [IpaBui) - onuchk KHHOJAOKYMEHTOB, OIKCH
(OTOOKYMEHTOB, OMUCh  (POTOATLOOMOB, ONUCh (DOHOJOKYMEHTOB MArHHUTHOW  3alHCH, OIUCh
(hOHOJTOKYMEHTOB MEXaHUYECKOM 3amucy (TpaMOPUTUHAIOB, TPAMILIACTUHOK, (POHOBAIMKOB M JPYTHX), OITUCH
BUJICOJJOKYMEHTOB; JIUCT y4€Ta ayJUOBHU3yaJIbHBIX JIOKYMEHTOB; JEJO CAaT4yuMKa JOKYMEHTOB (BMECTO jeia
¢donma npu HeOHOBOI OpraHU3alNN ayAHMOBU3YaIbHBIX JJOKYMEHTOB);

JUISL  3JIEKTPOHHBIX JOKyMeHTOB (corijacHo rnaBe XXX IIpaBmil) - oOnuch 53JIEKTPOHHBIX e,
JIOKYMEHTOB;

AJI1 €AUHUL XPpAaHCHUS, UMCIOIUX B O(i)OpMJ'IeHI/II/I HJIW B IPUJIOKCHUHU K HUM APAroucHHbIC METAJJIbI U
KaMHH, - UHBCHTAPHAd KHUT'a y4d€Ta ACJI, MMCIOIIUX B O(I)OpMJ'IeHI/II/I HJIM B MPUTTOKCHUHN K HUM JPArOolCHHBIC
METAaJlJIbl U KAMHH;

JUIA 0c000 HOCHHBIX W YHUKAJIbHBIX HOKYMCHTOB - JIUCT Y4Y€Ta W OIMMCAHUA YHUKAJIbLHOI'0 JOKYMCHTA,
BHYTPCHHIA ONIMCH NOKYMCEHTOB JI€JIa, B COCTAaB KOTOPOT'O BXOOAT YHHUKAJIBHBIC JOKYMCHTBI; CIIMCOK (1)OH}10B,
CoAcCpIKanux 0c000 LHECHHBIC JOKYMCHTHI, OIIUCh 0c000 LOEHHBIX O€JI, JOKYMCHTOB, PECCTp omuceli 0co0o

www.consultant.ru Crpanuua 35 wu3 79
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

LHCHHBIX ACJI, JOKYMCHTOB;

JUI CTPAaxoBOro (OHIA - OMHUCh CTPAaXxOBOro (OHAA Ha MHUKPO(UIIAX; OMUCH CTpaxoBoro (oHma Ha
PYJIOHHOH IUICHKE;

s crpaxoBoro (oHma W QoHma MONB30BaHHMS Ha MHKpodOpMax - KHHTA y4eTa IOCTYIUICHHH
cTpaxoBoro GoHaa u GoHJa MoJb30BaHNs Ha MUKpO(]HUIaX; KHATAa yyeTa MOCTYIUICHUH cTpaxoBoro (Goxaa u
(oH[a 10JIb30BaHMsI HA PYJIOHHOM IJIEHKE;

AJIL BJICKTPOHHOT'O (I)OH)Ia II0JIB30BaHU Ha (I)I/ISI/I‘ICCKI/I 000CO0IEHHBIX HOCHTENIAX - KHHTa yucTa
HOCHUTEIEH QJICKTPOHHOT'O (I)OHI[E[ IIOJIb30BaHUA.

XXIV. XpaHeHue y4YeTHbIX AOKYMEHTOB

24.1. O0Gs3aTenpHble y4eTHbIE JOKYMEHTHI apXHBa, B TOM YHWCIIE MEPBBIE SK3EMIUIIPHI ONMUCEH naed,
JIOKYMEHTOB, IPeAyCMOTpEeHHbIE MyHKTamu 23.2, 23.3 IIpaBui, pa3MeniatoTcs B U30JIMPOBAHHOM MOMEILIEHUH
WM paboyeil KoMHaTe pabOTHUKA(OB), OTBETCTBEHHOT'O(BIX) 32 yUeT JOKYMEHTOB apXHBa.

24.2. Bropble 3K3eMILISPHI OMUCEH e, JOKYMEHTOB Pa3MELIaloTCsa B apXUBOXPAHMIUIIE 000COOIEHHO
OT apXUBHBIX JOKYMCHTOB, TPCTbH SK3CMILIAPLI omnmcen ACJI, JOKYMCHTOB - B IOMCIICHUMH, O6CCHC‘II/IBaI-OHI€M
UX ONEpPaTUBHOE MTPEOCTABICHUE M10JIb30BATEIISIM.

24.3. AxThbl, mpeaycMoTpeHHbIe myHkToM 26.1 [IpaBui, moMemarorcs B aeno GoHa.
XXV. Bbigaya y4eTHbIX AOKYMEHTOB

25.1. Y4eTHble TOKyMEHTHI B YMTAJIbHBIN 3aJ1 apXUBa HE BBIJAIOTCS, 32 UCKIOYEHUEM OTCYTCTBYIOIINX B
HEM D3K3eMIUIIpOB OMNUCEH Jes, JOKyMEHTOB, KOTOpbIE€ BBIJAIOTCS Ha CPOK 10 S5 paboumx naHEH 1o
IMCbMEHHOMY YKa3aHUIO 3aMECTHUTENs IUPEKTOpa, B 005A3aHHOCTH KOTOPOrO BXOJAT BONPOCHI 0OecredeHus
COXPaHHOCTH, 3aBEYIOLIET0 apXUBOXPAHWIUIIEM (OTEIOM 00eCIeYeHUsI COXPAaHHOCTH JOKYMEHTOB).

25.2. Bpljaya U3 apXMBOXPAHWIMILA BTOPHIX 3K3EMIUIIPOB ONMUCEN A€, JOKYMEHTOB IPOM3BOIUTCS B
MOpSAJIKE, aHAIOTUYHOM IOPSAJKY BbIJa4M apXUBHBIX JJOKYMEHTOB (coriacHo rinase XIV Ilpasun).

Bbigaua TpeThuxX SK3EMIUIIPOB OMUCEH 1€, JOKYMEHTOB IO 3alpocy MOJb30BaTels MPOU3BOIUTCS
PabOTHUKOM YHTAIBHOIO 3aja apXHBa.

XXVLI. NMocTaHOBKa Ha y4yeT U CHATUE C yyeTa
apXUBHbIX AOKYMEHTOB

26.1. IlocTaHOBKA Ha Y4eT U CHATHUE C y4eTa apXUBHBIX JOKYMEHTOB B apXUBE OCYLIECTBIIAETCS MPU UX
MpreMe, BHIOBITHH, a TAaKXKe 10 pe3yIbTaTaM BHIBEPKU YUETHBIX IOKYMEHTOB, IPOBEPKU HAIMYMS U COCTOSHUS
apXUBHBIX JOKYMEHTOB, PECTaBpallMd ApXHMBHBIX JTOKYMEHTOB, IIOCJIE KOTOPOM OJHA €IMHULA XPaHCHUS
paszeseHa Ha JBe U 6osiee WiM Ha00OpOT, OMMCAHUS JOKYMEHTOB, TepepabOoTKH OMUCeH /1el1, TOKYMEHTOB Ha
OCHOBAaHUMU:

aKTa IpueMa-Iepeadyn apXuBHbIX JOKYMEHTOB Ha XpaHeHue (rpuwioxkenue N 3 k [IpaBunam);

aKTa IpreMa Ha XpaHeHHEe JOKYMEHTOB JIMYHOT0 npoucxoxaeHus (npuioxenue N 9 k [IpaBunam);
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aKTa O BBIJCJICHUH K YHHUUTOXXEHHUIO apXMBHBIX TOKYMEHTOB, HE MOAJIEKAIINX XPAHEHHUIO (IIPUIIOKEHHE
N 10 k IIpaBunam);

aKTa O HEUCIPAaBUMBbIX MTOBPEKICHUSIX apXUBHBIX JOKyMeHTOB (npuiokeHue N 1 k [TpaBuiiam);

aKTa O HEOOHApPY)KEHUU AapXMBHBIX JOKYMEHTOB, BO3MOXXHOCTH pPO3BICKa KOTOPBIX HcUepraHbl (
npuioxxkenue N 2 k [IpaBunam);

adKTa BO3BpaTa apXUBHBIX JOKYMCHTOB CO6CTBCHHI/IKy;
aKTa 00 U3BATHU MNOMIMHHBIX €AUHUL] XPAHCHUS, ApXUBHBIX JOKYMCHTOB;
aKTa O TEXHMYECKUX OIINOKAaX B YUCTHBIX TOKYMCHTAX;

akTa 00 OOHapyXCHHU AapXHMBHBIX JOKYMEHTOB, HE OTHOCSIIUXCA K JTaHHOMY apxuBy, (GOHIY,
HEYYTECHHBIX;

aKTa O pa3AelICHUH, OObETMHECHUH NI (SIMHUIl XpaHeHUs (SAMHMI] YUeTa), BKIIOUYEHUH B JIEJI0 HOBBIX
apXVBHBIX JOKYMEHTOB;

aKTa OIMNCaHHUAd AapXUBHBIX JOKYMCHTOB, nepepa60TKH OITHCeH.

26.2. HpI/I npueMe B apXUB AapPXUBHBIX JOKYMCHTOB CBCIACHHA O HHX BHOCATCA B KHUTY Y4CTa
HOCTYHJICHI/If/'I JOKYMCHTOB.

Kaxp1ii BriepBbIe MOCTYNUBIINNA B apXUB apXUBHBIA (oHI (00BETMHEHHBIH apXUBHBINA (POH/, apXUBHAS
KOJUICKIIMS) 3aMuCchiBaeTCs B cmucok (ouaoB (mpuiokenue N 5 k [IpaBwiam), Ha HErO 3aIMOJIHSIOTCS JIUCT
dboHma, KapTOukKW YyKazareias K Jucty ¢oHaa (mpu HEoOXOoAMMOCTH), 3aBoauTcs neno ¢onma. Ha
ay/IMOBU3yallbHbIEe JOKYMEHTHl TMpH HX He(DOHJOBON OpraHM3aliy 3amoNHSIOTCS JIUCTHI  ydeTa
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Ka)KIIaSI BIICPBBIC TIOCTyIIMBLIAA ONKUCH [OCJI, JOKYMCHTOB YUYHUTBIBACTCA B PCCCTPC ommceit pl(SA) 8
AOKYMCHTOB.

26.3. [1pu BHIOBITHN apXUBHBIX TIOKYMEHTOB, B CIIydae:

BBIOBITUSL BCEX apXMBHBIX JIOKYMEHTOB, YHMCIAIIMXCS 10 OMMCU Jell, JOKYMEHTOB, HOMEpP 3TOW OIUCH
JIPYyTUM OIHUCSAM JeJ, JTOKYMEHTOB HE IpPHCBAaWBAeTCSI M OCTaeTcsi CBOOOJIHBIM; B peecTpe OIHUCeH Jel,
nokyMeHTOB B rpade "Ilpumeuanus" ctaBurcs oTrmeTka "BpIOblna", HOMEp M Jara akTa, HA OCHOBaHHUHU
KOTOPOT'O OHA BBIOBLIA;

BBIOBITHSI BCEX ApPXMBHBIX JIOKYMEHTOB, COCTAaBJISIOIIUX apXUBHBIA (OHI, B crmucke (GoHmoB (
npuioxkenue N 5 k [Ipasunam) B rpade "OTmeTka 0 BBIOBITUN" yKa3bIBaeTCs, Kya BbIObUI apXUBHBIN (OHI,
HOMED U JlaTa aKTa, Ha OCHOBAHUU KOTOPOT'O OH BHIOBLI.

ITpu nepenaye Bcero apxMBHOTO (OHIA U3 OJHOTO apXUBa B IPYToil apXuB NepeaatoTCs TPU 3K3EMILIAPa
ONKCH JIeNl, JIOKYMEHTOB, fAeno ¢onHaa u auctT ¢ouaa. Komus ommcu nen, JOKYMEHTOB OCTaeTcs B
apXuBe-CIaTYMKE M, B KA4eCTBE IPWIOXKEHUS K akTy IpHeMa-Nepelaud JOKYMEHTOB, BKJIIOUAETCS B
apX¥WBHBIN (POH/T apXUBa-CAATYHKA.
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[Ipy BBIIETCHUN K YHUYTOXXEHUIO BCEX ApXMBHBIX JTOKYMEHTOB apXMBHOTO (DOHIA OIHMH SK3EMILLIP
KaX/10l1 ero omucu e, JOKYMEHTOB U JUCT GOoHAa MoMeInarTes B feno ¢onna. Jlemo Gpoxaa BKIOYaeTCs B
apXuBHBIN (OHI apxuBa.

26.4. VI3MeHeHMs] KOJIMYECTBA €AMHMII XPaHEHMsI B PE3yJIbTaTe MOCTYIUIEHHS U BBIOBITHUS apXUBHBIX
JOKYMEHTOB, MPOBEJICHHUS OTIEIbHBIX BHUJOB pPAa0OT (UKCHUPYIOTCS BO BCEX OHK3EMIUISIpax OIMUCH Jell,
JIOKYMEHTOB C COCTABJIEHMEM HOBOM UTOrOBOM 3alUCH K HEW, KOTOpasi MOAINUCHIBACTCS PAaOOTHUKOM apXHBa,
OTBETCTBEHHBIM 34 BEICHHUE YY€Ta, C YKa3aHUEM JOJKHOCTH U JAThl COCTaBICHUS.

XXVII. YyeT eanHUL, XpaHeHUs, UMeoLWKuX B ohopMneHnu
AparoueHHble MeTansbl U KaMHU <37>

<37> I'maBa XXVII He pacnpocTpaHseTcsi Ha TIOCYJapCTBEHHbIE M MYHHULMIIAJIBHBIE MY3€H U
OUOINOTEKH, HAYYHbIE OpraHU3AIUH.

27.1. ApxuB, XpaHSIUNA apXUBHBIC JOKYMEHTHI, UMEIOINE B OOPMIICHUN WIW B MPWIOKECHUH K HUM
JIparolieHHbIE METAJIbl U KaMHHU, B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoi denepanuu T0TKEH
MIPOWTH PETHCTPALIUIO B MHCIIEKIIMK MPOOUpHOTo Haja3opa MunpuHa Poccun <38>.

<38> Cratbsa 26.1 denepanpHoro 3akonHa ot 26.03.1998 N 41-®3 "O ngparouneHHbIX MeTaulax M
nparoteHHbix kKamHsx" (CoOpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu, 1998, N 13, ct. 1463; 2015,
N 18, cT. 2614).

27.2. YueT apXUBHBIX IOKyMEHTOB, UMEIOIIUX B OGOPMIICHIH WIH B MPUIOKEHUN K HUM JIparolieHHbIE
METaJlJIbl ¥ KaMHHU, BEeJIeT MaTepHallbHO OTBETCTBEHHOE JIMIIO0 M3 YHUCJIa Pa0OTHHUKOB apXuBa, C KOTOPHIM
PYKOBOAMTEIb apXHBa 3aKJII0YAET JIOTOBOP O MaT€pUAIbHON OTBETCTBEHHOCTH 32 UX COXPAHHOCTH U yUeT.

27.3. EnuHuUIBI XpaHeHus, UMEonie B 0(pOpMIICHUN WK B IPUIOKEHUH K HUM JIParolieHHbIE METaJUIbI
U KaMHH, TepelaloTcss MaTepHajbHO OTBETCTBEHHOMY IHIy Ha ceiioBoe XpaHEHHE, O YeM JeNaeTcs
COOTBeTCTBYIOIIas oTMeTKa ("'cetioBoe xpaHeHue") B ONMUCH /1T, JOKYMEHTOB.

K enunune xpaneHus, umeromieid B 0pOpMICHUH WIN B MIPUJIOKEHUU parolieHHble METaJIbl U KaMHH,
HpUKperisieTcs Oupka, Ha KOTOpol yepe3 IpoOb ¢ apXMBHBIM IU(POM yKa3bIBAE€TCSl HOMEP 10 WHBEHTAPHOH
KHHUT€ yuyeTa JieJl, UMEIOLINX B 0()OPMIICHUH UJIH B IPUIIOKEHUN K HUM JParolieHHbIe METaJUIbl U KaMHHU.

27.4. Yder eaMHUI] XpaHEHHUS, UMEIOIUX B O(QOPMIICHUH WIM B HPWIOKEHWH K HUM JParoleHHbIC
MeTaJlJIbl U KAMHH, BEJIETCS] B MHBEHTAPHOM KHUTE ydeTa Jell, UMEIOIIHUX B OPOPMIIEHUN WK B MPUIOKEHUH K
HUM JIparoleHHble METAUIbl U KaMHH, 110 MOPSAKY HOMEPOB apXUBHBIX (DOHIOB M OMMCEH Jell, T0KyMEHTOB,
a BHYTPH Ka)KJI0i OIIUCH J1e]1, JOKYMEHTOB - 110 ITOPSIIKY HOMEPOB €IMHUL] XPaHCHHUS.

JIucTel MHBEHTapHOW KHMIM Yyd4eTa Jell, UMEIUX B O(GOPMIEHMH WIH B MPWIOKEHHUH K HHUM
JParolieHHbIe METaJUIbl U KaMHHU, JTOJKHBI OBITh NMPOHYMEPOBAHbBI, NMPOLIHYPOBAaHBI U CKPEIJICHBI MEYaThIO
apxuBa. Ha obopoTe mocienHero jgucra KHUIHM JIEJAETCs 3alUCh O KOJIMYECTBE JIMCTOB B KHUTE, KOTOpas
3aBepseTcs MOJNUCSIMHU PYKOBOJIUTEIS apXUBa U MaT€pUAIbHO OTBETCTBEHHOI'O JIMLIA, CKPETIISETCS MeYaThio
apxuBa.
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K mHBeHTapHOH KHHre ydera jaei, UMEIOIIUX B 0OPMIICHHH WIM B MPUIOKEHUU K HUM JparoleHHbIe
METaJUlbl M KaMHH, COCTaBIII€TCSI MTOroBas 3alucCh, B KOTOPOM HM(ppaMH U TPONMHUCHIO YKa3bIBAIOTCS
KOJIMYECTBO E€IAVHMI] XPAaHEHMs, BHECEHHBIX B KHUIY, JaTa COCTaBJIEHUS WTOTOBOM 3aIllMCH, JOLKHOCTh U
(bamuTus MaTepruaTbHO OTBETCTBEHHOTO JIUIIA.

HuBeHTapHas KHMra y4era Jel, UMEIOIMX B OQOPMIIEHUU WJIM B NPUIIOKEHUU K HUM JIparoleHHbIE
METaJulbl U KaMHH, BEJETCA B TPEX SK3EMIUIApax, NEPBbIM SK3eMIUISp KOTOPOH XpaHUTCS B MOJApa3/i€iIeHUH,
OCYILECTBIISIOLIEM YUYET apXUBHBIX JOKYMEHTOB, BTOPOH - y MaTepHajabHO OTBETCTBEHHOI'O JIUIA, TPETUH - B
OyXraJTepuu apXxuBa.

27.5. VluBeHTapu3alys €IWHHUI XPAHEHUS, UMEIOMMX B O(GOPMICHHHM WIM B MPUIOKEHUH K HHUM
JParoleHHbIE METAJJIbI U KAMHH, IPOBOJUTCS KOMUCCHEN, CO3/1aBAEMON ITPUKA30M PYKOBOIUTEIS ApXUBA:

CIKETOAHO, B INIAHOBOM ITOPSIKE;
B ClIyda€ CMCHbI MAaTCPHUAJIBHO OTBECTCTBCHHOI'O JIMLA, PYKOBOJUTEIIA apXKUBa.

PC3y.TIBTaTLI HWHBCHTAapU3aluu O(I)OpMJ'IHIOTCH AKTOM, COCTAaBJIKICMBIM B TpEX I3K3EMIUIIpax, OAUH U3
KOTOPLIX HAITPABJISICTCA B ynOJ’IHOMO‘lQHHBIfI opran HCIIOJIHUTEILHOM BIIACTH B C(bepe APXUBHOTI'O ACJIA.

XXVIII. Y4yeT 0c060 LieHHbIX U YHUKaNbHbIX AOKYMEHTOB

28.1. YHuKaabHbIe JOKYMEHTHI MOAJIEKAT YUeTy B ['0Cy1apcTBEHHOM peecTpe YHUKAJIbHBIX JT0KYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @enepanu MW TOCYAApCTBEHHBIX PEECTPAX YHHUKAJIBHBIX JOKYMEHTOB
apxuBHBIX (poHIOB cyObekToB Poccuiickolt @Penepauuu, MOPSJOK BEIEHUS KOTOPBIX OIpeNeNseTcs
COOTBETCTBYIOIIMMH YIIOJTHOMOYEHHBIMU OpPTaHAMH WCIIOJHUTEIBHOM BIacTh B cpepe apXuBHOTO Aena <39>.

<39> Yactp 1 crateu 19 ®denepanbHoro 3akoHa N 125-@3; moanyHkT 12 nyskra 6 [lonoxenus o
denepabHOM apXUBHOM areHTCTBE.

28.2. Y4er 0co00 1IeHHBIX JOKYMEHTOB BEJETCS T1O:
CHHCKy (hOHIOB, COEpIKANINX 0CO00 IIEHHBIC JOKYMEHTHI,
OTHUCSIM 0CO00 IIEHHBIX eI, TOKYMEHTOB.

[Ipu oTHeceHMM apXHWBHBIX JOKYMEHTOB K OCO0O IICHHBIM B OIHKCSX [N, IOKYMEHTOB B Tpade
"IIpuMedanus" HapPOTHUB 3aroJOBKOB COOTBETCTBYIOLIUX €IMHUL] XpaHEHUs! (€AMHUL] y4eTa) IPOCTABIACTCS
ormetka "OL". B apyrux yderHsx nokymeHTax ormerka "OI[" moGaBnsercs k HoMepy apxuBHOro (onna,
HOMEpY OINUCH JeJ, JOKYMEHTOB. JlaHHast OTMEeTKa SBISETCS CIIy>)KeOHOH M He BXOAUT B apXUBHBIN HIH(pP
€UHUI XpaHEeHUs (€IUHULL yUETa).

Omnwucu 0co00 MEHHBIX JelT, JOKYMEHTOB COCTABIISIFOTCS Ha 0CO00 IIEHHBIC IOKYMEHTHI apXUBHOTO (hoHIa
C COXpaHEHHUEM 32 HUMH MPEKHUX YUETHBIX HOMEPOB.

ApXI/IB BIIpaB€ BMECCTO OIIMCH 0c000 LOEHHBIX O€JI, JOKYMCHTOB HMCIIOJIB30BAaTh KOIIMIO OIMCH [CII,
AOKYMCHTOB, B KOTOpOﬁ 0cobo HCHHBIC NTOKYMCHTBI COCTAaBJIAKOT Oosee monoOBHHEL. B KOHIIC KOIIMKU OIIMCH
ACII, HIOKYMCHTOB YKa3bIBACTCA KOJIMYCCTBO 0c000 HOCHHBIX CAWUHUI] XPAHCHUSA (G,E[I/IHI/II_[ yqua).
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Omnucu ocobo HOEHHBIX ACJI, JOKYMCHTOB U KOIIMH onucen ACJI, IOKYMCEHTOB, B KOTOPBIX 0co00 OCHHBIC
COCTaBIIIOT OoJiee IMOJIOBUHBI, YIYUTBIBAKOTCA B PCECTPC omucel 0cod0o HCHHBIX OCJI, JOKYMCHTOB.

XXIX. OcobeHHOCTM yyeTa ayaAnoBuU3yanbHbIX JOKYMEHTOB

29.1. Homepa enuHMI] XpaHEHUS ¢ TEKCTOBOM COMPOBOAMTENIHLHON TOKYMEHTAUEH K ayAMOBU3YAJIbHBIM
JIOKYMEHTaM JIOJKHBI COOTBETCTBOBATH YUETHBIM HOMEpaM ayJHOBHU3YaJIbHBIX TOKYMEHTOB.

29.2. KonuuecTBO (HOTOOTHEUATKOB B (POTOATHOOME M €IMHUI] XpPaHEHHs] B COCTAaBE €AMHUIIBI yyeTa
ayJMOBU3YaAJIbHBIX TOKYMEHTOB YUUTHIBACTCS HA OCHOBE X HyMepaluu U (PUKCUPYETCS:

¢dorooTneyaTkoB B (hoToaOOME - BO BHYTpeHHeH ommcu (oToamsbdoMa U B COOTBETCTBYIOIIEH rpade
onucu (oToaabooma;

CANMHUL XPAaHCHUA APYTI'UX ayJHOBU3YaAJIbHBIX JOKYMCHTOB - B COOTBETCTBYIOIIHUX r‘paq)ax X OIHCEH.
HpI/I YUeTe CAUHUI XpaHCHHUA B COCTABC CAMHUIBI YUCTA ayJHUOBU3YAJIbHBIX JOKYMCHTOB:

€IMHULIBI XPAaHEHNUs KMHOJOKYMEHTOB M BHJIEOJOKYMEHTOB pacrojararTcs Mo 3JEMEHTaM KOMIIJIEKTa,
BHYTPHU KOTOPOI'0 HyMEPYIOTCS 10 NOPSAAKY HOMEPOB YacTel;

€IMHULIBI XPAHEHUS JUa(pUIbMOB PACIIONAraloTCs O MOPSAIKY HOMEPOB PYJIOHOB;
CANMHUIBI XpaHCHUA (bOTOHOKYMeHTOB pacrojiararorcsa B MOpAAKE IMPOU3BOACTBECHHBIX HOMCPOB.
XXX. Oco6eHHOCTU yyeTa INEeKTPOHHbIX JOKYMEHTOB

30.1. B onucH 3M€KTPOHHBIX 1€, JOKYMEHTOB YUUTBIBAIOTCS 3JIEKTPOHHBIE J€Ja, JOKYMEHThl Kak Ha
¢u3nveckn 000COOIEHHBIX HOCUTENSNX, TaK M BKIIOYEHHBIE B MHPOPMALIMOHHYIO CUCTeMY apxuBa. [Ipu aTom
OCHOBHOM 1 pabounii SK3eMIUISPbl YUUTHIBAIOTCS B OMTUCH MO OJHUM MOPSIKOBEIM HOMEPOM.

K ommcn OJICKTPOHHBIX JCJI, TOKYMCHTOB IIpWIararoTCa peCeCTpbl JOKYMEHTOB JJICKTPOHHOI'O A€j1a, B
KOTOPBIX YKa3bIBAKOTCS (l)aﬁﬂbl, COCTaBJIAOMIUEC J3JICKTPOHHBIC NOKYMCHTBI, JAThl U BPEMS HX IOCICAHETO

U3MEHEeHHs, 00beM B OaiiTax, popmatsl (ailiios.

30.2. Onucu 3IEKTPOHHBIX J1€1, JOKYMEHTOB YYHMTHIBAIOTCS B PEECTPE ONMUCEH [N, JOKYMEHTOB
coriacHo myHKTy 23.2 [IpaBui.

XXXI. YyeT Konun apxmBHbIX AOKYMEHTOB Ha npaBax NOASIMHHUKOB
31.1. Konusmu APXUBHBIX JOKYMCHTOB Ha IIpaBax IMOJJIMHHUKOB ABJIAIOTCA BKJIHOUCHHBIC B

COOTBETCTBHUH C 3aKOoHO/aTeNbcTBOM Poccuiickoit deneparnu <40> B coctaB ApxuBHoro ¢onaa Poccuiickoit
denepanuu:

<40> Crartbs S ®enepanbHoro 3akoHa N 125-D3.

MUKpPOQMIBbMBI  (MUKpO(HIIN)  apXMBHBIX  JOKYMEHTOB, M3TOTOBJIECHHBIE M  O(QOPMIICHHbIC
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(dbonmoodpazoBarenem;

KOIMHMM apXHUBHBIX JOKYMEHTOB, MOJUIMHHUKU KOTOPBIX YTPadeHbl WM HAXOAATCS B COOCTBEHHOCTH
IOPUINYECKUX UM (PU3MYECKUX JIUIL;

KOIIUU apXMBHBIX JOKYMEHTOB, nepemeunieHHbIXx B CCCP B pesynbrate BTOpOii MHpOBOI BONHBI U
HaxoaMBIIMXCA Ha Teppuropun Poccuiickorn denepanuu, MOJIMHHUKNA KOTOPBIX BO3BPAIIECHBI B CTPaHbl UX
IIPOUCXOXKICHHU.

31.2. Komum apxuBHBIX JOKYMEHTOB Ha TpaBaX IOJJIMHHUKOB, TIEpElaHHbIE B apXuB
(dbonmooOpazoBareneM, YIUTHIBAIOTCS B COCTaBe €ro (hoH/a MO OTACTBHOM OMUCH JIeN, JOKYMEHTOB, B KOTOPOI
HAlpOTUB 3aroJIOBKOB €IWHUIl XpaHeHus (equHui] ydeta) B rpade "KommdectBo nmcroB" dyepes apoOb
YKa3bIBAETCS TAK)KE KOJIMYECTBO KAJIPOB, OTCHSITHIX C SAMHHIIBI XPAHCHHUS.

Konuu apXuBHBIX JTOKYMEHTOB Ha IpaBax MOJJMHHUKOB, U3TOTOBJICHHBIE C MOJUIMHHBIX JIOKYMEHTOB,
KOTOpbIE YTPadeHbl WJIM HaXOIATCS B COOCTBEHHOCTH IOPUAMYECKHUX WM (DPU3MUYECKHUX JIMII, @ TAKXKE KOIUU
HEepeMEeIEHHbIX JOKYMEHTOB, IOJUIMHHUKMA KOTOPBIX BO3BpAIlEHbl B CTPaHbl HX MPOMCXOXKACHUS,
(GopMHUpYIOTCS B apXMBHbIE KOJUICKIIMM, KOTOpPbIE YUYHUTHIBAIOTCA B crnucke (oHIOB (mpmiokeHue N 5 k
[IpaBunam) B cOOTBETCTBUM € ITyHKTamu 23.2, 26.2 IIpaBui.

Konuu apxuBHBIX JOKYMEHTOB Ha IIpaBaX IMOJJUHHUKOB (OPMUPYIOTCSI B E€AMHMIIBI XPAaHEHUS
(eIMHUIBI y4eTa), KOTOpblE YUYUTHIBAIOTCS B OMMCIX JI€Jd, JTOKYMEHTOB [0 aHAJIOTMH C MOJJIMHHBIMU
apXHUBHBIMH JOKYMEHTaMU Ha COOTBETCTBYOLIUX HOCUTEAX.

31.3. 3a eaquHMILY XpaHEHUs KONUN apXMUBHBIX JOKYMEHTOB Ha MPaBax MOJJIMHHUKOB, U3TOTOBJICHHBIX B
BUJIE MUKPOKOINHUHM, NpUHUMaeTCcs (QHU3NUECKH OO0OCOOJICHHBIM pyJTOH MHUKpOQUIbMAa WM KOMILIEKC
Mukpoum. Kaxnas equHuIa XpaHEHUS YYUTHIBACTCS B OIKUCH JIeJ, JOKYMEHTOB IOJ[ CaMOCTOSTEIbHBIM
HOMepoM. B uToroBoill 3amucu K ONHMCH J€J, JTOKYMEHTOB, Hapsy C KOJMYECTBOM E€IUHHI] XpaHEHUs
MHUKPOKOIIH, YKa3bIBAETCSI CYMMapHOE KOJMYECTBO COCTABIISIONINX UX KaJIPOB.

XXXII. YyeT cTpaxoBoro ¢poHaa n choHaa nosrib3oBaHUA

32.1. Yuer ctpaxoBoro (onaa u GpoHaa moap30BaHUSI HA MUKPO(HUIIAX U PYIOHHON IIJIICHKE BEIETCS 110
KHHTaM ydeTa TMOCTYIUIEHUH cTpaxoBoro ¢poHaa u (poHa MOIB30BaHMS, a TAKKE OIHUCSAM CTPaxoBoro (GoHma B
eIMHUIAX XpaHEHUs (SOUHMIIAX ydeTa), a TakkKe Kaapax (sl KoMK apXHWBHBIX JOKYMEHTOB Ha OYMasKHBIX
HOCHTENAX M (POTOJOKYMEHTOB), METpax (U1 KONMHMH KHHOJOKYMEHTOB), BPEMEHHU 3BYYaHHS (Ui KOIMA
(OHOJOKYMEHTOB), BPEMEHH 3aIKCH (U1 KON BHCOOKYMEHTOB) HA OCHOBAHUH 3aKa30B Ha U3TOTOBJICHHE
CTpaxoOBBIX KONMUH U Komui (OHJA TOJIH30BAHUS, AaKTOB IpHEMa-Tiepe/laud CTPAaxOBbIX KOMHMHA Ha
CIIeLUaTIbHOE XPaHEHHE.

H3roToBieHHbIE C APXUBHBIX TOKYMCHTOB CTPAaXOBbIC KOIMWH YHUKAJIbHBIX JOKYMCHTOB U 0c000 IIECHHBIX
JOKYMCEHTOB 1 KOITMHU (1)0H}1a IMOJIb30BAHHA YYHUTBIBAKOTCA pa3acibHO.

Onucu CTpaxoBOro (1)0H,I[a COCTaBJIAKOTCA B TPEX OK3CMILIAPaAX. HepBHe OK3EMILIAPBI IEPEAAOTCA
BMECTC CO CTPAXOBBIMU KOIIMSAMH YHUKAJIBHBIX HOKYMCHTOB H 0co0o HOCHHBIX AJOKYMCHTOB B HXCCD nin
CIICIUAJIBHOC AapPXHUBOXPAHUIIUIIC, PACIIOJIOKCHHOC Ha TCPpUTOPUHN cy61,eI<Ta Poccuiickoit qDenepauI/m,
BTOPBIC U TPCTbU OCTAIOTCA B apXUBC.

[To mepe komupoBaHUs W TIEpENayd CTPAXOBBIX KOMUW YHHKAIbHBIX JOKYMEHTOB U 0OCOOO IIEHHBIX
nokymeHTOB B [[XC® wunu crenuaibHOE apXUBOXPAHWIHINE, PACIOJIOKEHHOE HAa TEPPUTOPUHM CYOBEKTa
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Poccuiickoit d)enepam/m K OIIUCAM CTPaxoOBOIO CI)OHI[a COCTaBJIAKOTCA HOBBIC HTOI'OBBIC 3AaIIMCH.

B ommcax nen, nokymeHToB B rpade "llpumeuaHus" HampoTUB 3arojiOBKa CKOMHPOBAHHOW €IMHMIIBI
XpaHeHus: (eAuHUIBI yuyera) mpocrtaBisieTcss otrmerka "CO". Ecnu ckonmupoBaHbI Bce jiefia, JOKYMEHTHI,
BKIIFOUECHHBIC B OIMUCH, COOTBETCTBYIOMIAs OTMETKA TPOCTABIIICTCS TOJBKO HA TUTYJIHHOM JIUCTE M OOJIOKKE
OIIHCH JeJl, TOKYMEHTOB.

3a enuHUIly ydera CTpaxoBoro (oHAa OOKYMEHTOB Ha OyMaXHOM HOCHUTENE Ha MHUKpPOQHIIAX
MPUHUMAETCS OJIHA WJIM HECKOJIBKO MUKPO(UII, OTCHATBIX C OJJHOTO JIea U MOMEIICHHBIX B OMH KOHBEPT, 32
eMHUILY XpaHEeHUs - MUKpoduIma.

[To xHure ydera mocTyIuieHH cTpaxoBoro ¢oHaa ¥ (oHIa MOJIB30BaHUS HA MUKPO(DHUIIAX KAKIOMY
MIOCTYIUICHHIO TPUCBAMBACTCA NOPAAKOBBIM Homep. KonmdyecTBEHHBIE MOKa3aTeaud BHOCATCS C Y4ETOM
(hOHIOBOM MPUHAANIEKHOCTH H3TOTOBJIICHHBIX KOMUN MO KaXIOMY apXuBHOMY (OHAY M OIUCH €T,
JIOKYMEHTOB OTJEJIBHO.

32.2. Onucu crpaxoBoro (oHJa Ha MHUKPO(DUIIAX COCTABISAIOTCS Pa3JelIbHO HA CTPaxoBble KOMHUHU
KaX/10T0 apXUBHOTO (HOHJIA, O/IHY UM HECKOJIBKO €TI0 OMUCEH.

Y4eTHBIM HOMEPOM EIMHHUIBI ydeTa cTpaxoBoro (onna u (oHIA TOJIH30BAHUS JOKYMEHTOB Ha
OyMa)KHOM HOCHTEIE, M3TOTOBJICHHOTO Ha MUKpO(dHUIIax, sBISETCS MOPSAKOBEI HOMEP OTCHATOTO Jeina (110
OMHCU CTpaxoBoro (oHaa Ha MUKpoQUIIax). ApXHBHBIM IMHU(POM SIBISIETCS COOTBETCTBEHHO apXHBHBIN
mudp CKOMMPOBAHHOW CAWHHIIBI XpaHCHHsS (€IUHUIBI ydeTa) ¢ goOaBiaeHueM oTtMmeTku "CO" - mus
ctpaxoBoro ¢ouga u "I1" ("[lozutus"), "A" (Aunazokomnus) - ans GpoHaa MOIH30BAHUS U MOPAIKOBOTO HOMEpa
10 OTMCH CTPaxoBOro GoHAa Ha MUKpoduiIax (yepes aeduc).

32.3. 3a emuHMIly XpaHEHHUs CTPAaxoBOTO (OHAA HA PYJOHHOW IUIGHKE NpPUHUMAETCS (U3NUECKU
000COOJICHHBII PYJIOH MUKPO(DUIBMA.

B kuury ydera nocryruienuii ctpaxooro (Gonaa u (GoH/1a MoJb30BaHUs HA PYJIOHHOMN IIJICHKE B BAJIOBOM
nopsiike (BHE 3aBHCHMOCTHM OT (OHAOBOM MNPHUHAMAJIEKHOCTH JOKYMEHTOB) Ha OCHOBAaHMM 3aKa3a Ha
U3rOTOBJICHHE CTPAXOBBIX KOIMUM 3aHOCUTCS KaXKlas eIUHMIIA XpaHeHHs cTpaxoBoro ¢gonaa. [lo kHure yuera
nocrymiuenuid (rpaga 1 mnpunoxkenuss N 4 k [lpaBunam) enuHUIIAM XpaHEHHUS CTpaxoBoro (oxna
MIPUCBANBAIOTCS YUE€THBIE HOMEPA, KOTOPBIE SIBJISIOTCS COCTABHOM YacThIO UX apXUBHBIX HIH(POB.

Ha Bce cTpaxoBble KONHMM YHHUKaJIbHBIX M OCOOO ILIEHHBIX JOKYMEHTOB BHE 3aBUCUMOCTHU OT HX
(hOHIOBOM MPUHAJIEKHOCTH COCTABISETCS OMNKUCHh CTPAaxoBOro (oHAa, HyMmepauus EIUHUL] XpaHEHUS
cTpaxoBoro (oHJa B KOTOPOM COOTBETCTBYET YYETHBIM HOMEpaM, IMPHUCBOCHHBIM UM [0 KHHMIE Yydera
MIOCTYIUJIEHUH.

ApXUBHBIM IH(GPOM EIUHHIBI XpaHEHHs CTPaxoBOoro (oHnma sBigeTCs apXUBHBIA IMHUDD
CKOTIMPOBAaHHOW €TMHHIIBI XpaHeHUs (EIUHMIBI yueTa) ¢ godaBneHrneM oTMeTKH "CD". ApXuBHBIM mU(BPOM
€IMHUIIBI XpaHEeHUs1 (HOHIA TIOIH30BAHUS SIBISIETCS ApPXUBHBIN KD CKOMUPOBAHHON €IWHHIIBI XPaHEHUS
(enuHuue! yuera) ¢ nodaBiaeHueM otmeTku "@I1".

32.4. EpunHuupl XxpaHeHus (€AUHMIBI Yy4yeTa) cTpaxoBoro QoHga u QoHAa MOIH30BAHUS
ayJIMOBU3yaAIIbHBIX JOKYMEHTOB WACHTUYHBI €AMHMUIIAM XpaHEHUs (eAMHULIAM YyueTa) aydHOBHU3YyaJbHBIX
JIOKYMEHTOB.
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CTanOBBIC KON KHHOAOKYMCHTOB U CI)OTOI[OKYMCHTOB YYUTBIBAOTCA HE3aBUCUMO OT BHA
KHUHOJOKYMCHTOB U (I)OTOIIOKYMGHTOB B KHUT'aX y4dCTa HOCTyrIJ'ICHPIﬁ H OIMUCIAX CTpaxoBOr'o (I)OH,I[a n (I)OHI[E[
I10JIb30BAaHU.

CTanOBI)Ie KOIINn q)OHOﬂOKYMeHTOB Ha MarHUTHOM JIEHTE U TpPaMOPUTMHAJIOB YYUTBIBAIOTCA B Pa3HbIX
KHUT'aX y4d€Ta HOCTynJ’IeHI/Iﬁ " OITHCAX.

B uTOroBmIX 3amucsX KHUT ydeTa MOCTYIUICHHH M omnuced cTpaxoBoro Qgouaa u ¢GoHIa MOIb30BaAHUS
KUHOJOKYMEHTOB, (POTOIOKYyMEHTOB, (DOHOJOKYMEHTOB IOIMOJHUTEIHHO MOXKET YKa3bIBaThCS KOJIHMUECTBO
€UHUL] XPAHEHUS COOTBETCTBEHHO MPOMEXYTOYHBIX TO3UTUBOB U KOHTPATUIOB; TIO3UTUBOB U
nyOnb-HeratuBoB; HeueTHBIX (I) n yetHbIX (II) rpamopurnHanos.

B WTOroBRIX 3amucsiX K ONUCSIM CTPAXOBBIX KONHMHA KHHOJOKYMEHTOB, (DOTOZOKYMEHTOB,
(hOHOJTOKYMEHTOB U BHICOJOKYMEHTOB yKa3bIBAaeTCs TaKXKe UX 00bEM B METpax, KaJpax, BpeMEHHU 3By4YaHUS,
BPEMEHU 3aIIUCH.

Homep enuHuIBl ydyera cTpaxoBoro (GoHga KMHOJOKYMEHTOB, (DOTOOKYMEHTOB, ()OHOZOKYMEHTOB U
BUICO/I0OKYMEHTOB IIEPEHOCUTCS B ONUCH U3 KHUTU yUYeTa MOCTYIICHUNA. APXUBHBIM MU(PPOM €TUHHIIBI yUeTa
cTpaxoBoro (oHOAa KHHOJOKYMEHTa, (DOTOAOKYMEHTa, (POHOJOKYMEHTa M BHICOJOKYMEHTA SBIISAETCS
Ha3BaHME apXMBa, HOMEP €IMHUIIBI yueTa CTpaxoBoro ¢oHjaa ¢ nodasneHueM ormetku "CO".

32.5. CBeneHust O CTPaxOBOM KOMHPOBAHMHM OCOOO ILIEHHBIX JOKYMEHTOB BHOCSTCSI B OMHUCH 0CO00
LICHHBIX J1€]1, JOKYMEHTOB 110 MEpEe MTPOBEACHUS UX CTPAXOBOI'0 KOIMPOBAHUS.

K xauram ydueTa HOCTy'l'IJ'IeHI/Iﬁ CTPaxoBOTO (I)OH,[[a C€XKEIroJHO COCTABJIAACTCA UTOTOBas 3aIllUCh.
XXXIIl. YyeT anekTpoHHOro hoHaa nosib3oBaHUA

33.1. Enununieit XxpaneHust SJIEKTPOHHOTO (OHJIAa TIOJIH30BAHUS SBIISCTCS JICKTPOHHAS KOMUS €IUHUIIBI
XpaHEeHHs (€IUHUIIBI yUeTa) apXUBHBIX JOKYMEHTOB.

B omnucsax nen, nokymeHToB B rpade "lIpumeuaHus" HarpOTHB 3arojioBKa CKOIMUPOBAHHON €JUHMIIBI
XpaHeHUs (eaUHMIBI yuyeTa) mpocraBisercs orMerka "D®II". Ecnu ckonmupoBaHbl BCe €IUHMIIBI XpaHEHHUs
(enMHUIBl yuyeTa), BKIIOYEHHBIE B OIUCH JI€J], JAOKYMEHTOB, COOTBETCTBYIOLIAS OTMETKA IPOCTABISAETCS
TOJILKO Ha €€ TUTYJIBHOM JIMCTE M OOJIOXKKE.

B kHury ydera HocuTenel 3JIEKTpOHHOTO (hoHAA TMOJIh30BaHUS (TPU HAJUYHAW DJICKTPOHHOTO (OHIA
MOJI30BaHUsI Ha (PU3MYECKH 00OCOOICHHBIX HOCHTENSIX) BHOCATCS CBEACHHS O (PU3MUECKH 000COOJICHHBIX
HOCHUTEIISIX DJIEKTPOHHOTO ()OHIA TOJIh30BAHUS M 3alMCAHHBIX Ha HUX KOMHSAX CIUHMIl XPAaHEHUS (CIMHUI]
ydera). Kaura Begercs Ha OyMa)XHOM HOcUTeNe U (MIIK) B 3JIEKTPOHHOM BH/IC.

XXXIV. YyeT neyaTHbIX U3gaH1Mn, My3enHbIX NpeaMeToB B apxuse

34.1. My3eiiHble NPEIMETHI, SABISIOMIMECS BIOXKEHUEM B €IUHUILY XpaHEHUS, YYUTHIBAIOTCA B
JMCTe-3aBepuTeNie, MTHBEHTAPHOM KHUTe yueTa U CBOJHON KapTOTeKe My3eHHBIX MPEMETOB apXH1Ba.

My3eI>iHBIe nNpeaAMCTBI, HC ABJIAOIIHUCECA BJIOKCHUCM B CAWMHUIY XPaHCHHA, YUUTBLIBAOTCA B COCTABC
APXUBHOI'O (1)0H11a KaK CAMHUIBI XpaHCHUA.
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34.2. Vuer My3eHHBIX MpPEIMETOB, COIEP)KALIMX [IparolcHHbIE METajulbl M KAaMHH, BENETCA B
coorBercTBuM ¢ rinasoi XX VII Ipasun.

34.3. Xpausmmecss B apXuBe IeUaTHBIC WU3JAaHUS M My3CHHBIC TNPEAMETHI, BXOMSAIIUME B COCTaB
oubmmoreunoro ¢onma u My3seitHoro ¢onma Poccuiickoit denepanuu, YIUTHIBAIOTCS B COOTBETCTBUHU C
MOPSITKOM, yYCTAHOBJICHHBIM YIIOJHOMOYECHHBIM (De/lepaJbHBIM OPTaHOM HWCIOJHUTEIIBHON BIACTH IS
oubnuoreunoro Gonna u Myseiinoro ¢honaa Poccuiickoit denepanun <41>.

<41> AQMUHHCTpATUBHBIN periaMeHT DefeparbHOr0 areHTCTBA MO KyJIbType W KHHemarorpaduu 1mo
WCTIOJHEHUIO TOCYAAPCTBEHHOM (DYHKIIMM MO OTMPENEICHUIO B YCTAHOBJICHHOM MOpsAKEe cocTaBa My3eiHOro
¢donna Poccuiickoii denepanny, BKIOYCHNAIO B YCTAHOBICHHOM TOPSIIKE My3€HHBIX TPEAMETOB M MY3€HHBIX
KOJUIEKIIU B cocTtaB MyseitHoro gonna Poccuiickoii @enepamnu 1 HCKIIOYEHUIO UX U3 COCTaBa 3Toro ¢hoH/a,
YTBEPKICHHBIA TpuKazoM MuHkynbTypbl Poccum ot 22.11.2007 N 1319 (3apeructpupoBan MUHIOCTOM
Poccun 19.03.2008, peructpammonnsiii N 11376); [lopsnok ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
O6ubnuoreyHoro (oHIa, YTBEPXKACHHBIH mpukazoM MuHKynsTypsl Poccum ot 08.10.2012 N 1077
(3apeructpupoBan  Muntoctom Poccun 14.05.2013, peructpaunonusiii N 28390), ¢ u3MeHEHUSIMH,
BHECEHHBIMU Ipuka3zoM MunkynbTypsl Poccun ot 02.02.2017 N 115 (3apeructpupoBan Muntocrom Poccun
02.03.2017, peructpanuonnsiii N 45827).

34.4. IIlpy HanMM4YUK B apXUBE€ KHIKHBIX NAaMATHUKOB M MY3€HHBIX MPEIMETOB, BKIIOUEHHBIX B COCTAB
My3eiinoro ¢onna Poccuiickoit denepanuu, B ciaydae BeACHUS ydeTa MEYaTHBIX HM3AaHUH U MY3€HHBIX
MpeaIMeTOB B MH(OPMAIIMOHHON CHCTEME apXHBa, OHA JIOJKHA OBITH comnpsbkeHa ¢ OOLIIepOCCUICKUM CBOJIOM
KHIOKHBIX ~ TaMATHUKOB <42> wu  QenepadbHON TOCYJapCTBEHHON WH(POPMALMOHHOW  CHCTEMOMU
"T'ocynapctBenHsIit kaTanor My3eitHoro ¢onma Poccuiickoit deneparun' <43>,

<42> [lpuka3 MunkyabTypbl Poccun ot 03.05.2011 N 429 "OG yTBep»AeHUU MOPSAIKOB OTHECEHHS
JOKYMEHTOB K KHIDKHBIM TMaMSTHHUKAM, PETUCTPAIlMM KHIKHBIX MaMSATHUKOB, BEJICHHs peecTpa KHUXKHBIX
naMsaTHUKOB" (3apeructpupoBad Muntoctom Poccun 12.08.2011, peructpaunonnsiii N 21606).

<43> [lpukaz MunkynsTypel Poccum ot 01.12.2017 N 2012 "O6 yrtBepxkaenuu Ilomoxxenus o
lNocynapctBenHoM kartanore MyseitHoro ¢onna Poccuiickoit denepauun" (3apeructpupoBaH MHHIOCTOM
Poccun 08.11.2018, peructparmonnsiii N 52642).

XXXV. ACTOYHUKMN KOMMNJIEKTOBaHUSA apXxuBa

351 ApXI/IB COCTABJISICT CIIMCKHM HCTOYHHUKOB KOMIIIICKTOBAHHUA HA OCHOBAHWU 3aKOHOIATCJIBCTBA
Poccuiickoit ®eneparnuu, 3aKOHOJATENHCTBA COOTBETCTBYIOIIETO CcyObekTa Poccuiickoit dDenepanuu,
HOPMATHBHBIX MTPABOBBIX aKTOB OPTaHa MECTHOT'O CAMOYTIPABJICHHS.

B cnmckum HMCTOYHMKOB KOMILIEKTOBAHMUS apXuBa BKIHOYAIOTCA TOCYHApPCTBCHHBLIC OpPTraHbl, OpPraHbL
MCCTHOI'O CaMOYIIpaBJICHUS.

McroyHrKaMHu KOMIUIEKTOBAaHUS apXMBA BBICTYNAIOT TAKXKE OpPraHU3allMM M TpaKJaHe, B IpoLecce
NeSITEIbHOCTH KOTOPBIX 00pa3yroTcs MOKyMeHTHl ApxuBHOro ¢oHma Poccuiickoit @enepamuu u Ipyrue
ApXHUBHBIE TOKYMEHTHI.
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HerocynapcTBeHHble OpraHu3alliid U TpakJaHe BKIIOYAIOTCS B CIHMCKH MCTOYHUKOB KOMILIEKTOBAHUS
apXuBa Ha OCHOBAaHUHU JOTOBOpa <44>.

<44> Yacts 2 crateu 20 OenepanpHoro 3akoHa N 125-D3.

HerocynapcTBeHHbIe OpraHu3aluy, XpaHsaIue J0KyMeHThl ApxuBHOTO (hoHna Poccutickoit deneparnum,
KOTOpBIE OTHOCATCS K TOCYAapCTBEHHOW WM MYHHIIMIIAJIbHOW COOCTBEHHOCTH U 00pa3oBalMCh B MPOLIECCE
JEATEIbHOCTH TOCYJApCTBEHHBIX M MYHHUIIMNAIBHBIX OpraHU3alMii, MpPaBONPEEMHUKAMU KOTOPBIX OHHU
SIBJISIIOTCS, BKJIFOUAIOTCS B CHUCKA HCTOYHMKOB KOMIUIEKTOBAaHUSI TE€X apXHMBOB, HCTOYHUKAMU
KOMIUIEKTOBAHUSI KOTOPBIX SBJBUIUCH UX MPEAIISCTBEHHUKN <45>,

<45> Yacrtp 6 crathu 23 DenepanbHoro 3akoHa N 125-D3.

35.2. TepputopuanbHble OpraHbl (eaepalbHbIX OPraHOB TOCYNApPCTBEHHOW BIAacTH M (erepasibHbIe
OpraHu3alyM, UHbIE I'OCYIapCTBEHHbIE opraHbl Poccuiickoin denepanuu, pacroaoKEeHHbIE HA TEPPUTOPUU
cyonekTa Poccuiickoil @enepanu, BKIOYAIOTCS B CIIMCOK UCTOUHUKOB KOMIUIEKTOBAHUS TOCYJapCTBEHHOTO
apxuBa COOTBETCTBYIOIIETO cyObekTa Poccuiickoit @enepaliii Ha OCHOBaHUM JI0TOBOpa MEXKAY YKa3aHHbBIM
OpraHOM WJIM OpraHM3aluedl U YINOJHOMOUYEHHBIM OPraHOM HCIOJIHMTENBbHOM BiacTH cyObekTa Poccuiickoit
®eneparun B chepe apxXUBHOTO Jiena <46>.

<46> Yactsb 2 crateu 21 @enepanpHoro 3akoHa N 125-D3.

35.3. OTHeceHHne OpraHM3alMil U TpaXJaH K UCTOYHUKAM KOMIUIEKTOBAHUSI OCYIIECTBIISIETCS apXHWBOM
Ha OCHOBE NPHHIIMIIOB HCTOPH3Ma, CUCTEMHOCTH, II€JIOCTHOCTH, (pemepaTHBHOrO ycTpoicTBa Poccuiickoi
Qenepallii U C Y4eTOM CIEIYIOIIMX KpUTepueB: (GOpMbI COOCTBEHHOCTH (YacTHas, TOCyAapCTBEHHas,
MyHUIIMIANbHAsS W WHbIE (OPMBI COOCTBEHHOCTH); MeCTa HaXOXJIeHUS (MpeObIBaHUS) HOPUIUYECKOTO,
(U3MUYECKOTO IMIA; BUAOBON NPUHAIICIKHOCTH JIOKYMEHTOB WJIM HOCHTENeH WHMOpMaIMu; 3HAYCHUS
NESATCIIbHOCTH ~ OpraHW3allui, OOIIECTBEHHBIX OOBCAWHEHWH W TpaKIaH B IOJIHTHYSCKOW IKU3HH,
COIMATTLHO-Y)KOHOMHYECKOM Pa3BUTHUU TOCYJIapCTBa M OOINECTBA; MPUHAICKHOCTH JJOKYMEHTOB K COCTaBY
apxuBHOro ¢Gonaa hpoHmo006pa3zoBaTes.

354, ApXI/IB BCACT CIHUCKHM HCTOYHHMKOB KOMIUICKTOBAHHUA Ha 6YMa)KHOM HOCHUTCIIC H (I/IJ'II/I) B
QJICKTPOHHOM BHUAC PA3ACIBHO JIA OpFaHH3aI_[PII>'I U TpaxaaH. ApXI/IB BIIpaB€ BCCTU OTHACJIBHBIC CIHCKH
OpI‘aHI/ISaHI/Iﬁ - HMCTOYHHMKOB KOMIIJICKTOBaAHHA HayLIHO-TeXHI/I‘IeCKOfI I[OKyMeHTaHHCﬁ, AyJIMOBHU3YyaJIbHBIMU
AOKYMCHTaMHU.

35.5. OpraHu3anvii U TPaKJIaHE BKJIIOYAIOTCA B CHUCKUM HMCTOYHHMKOB KOMIUICKTOBAHHWSI apXWBa Ha
ocHoBaHun pemenus OIIK QenepanbHOro rocyaapcTBEHHOrO apXuBa, YIOJHOMOYEHHOIO OpraHa
UCTIOMTHUTENbHON BiacTu cyObekTa Poccuiickoit @enepannu B cdepe apXuUBHOTO Jeja, Hay4dHOU
OpraHu3aLyHu.

35.6. IIpoeKThl CHUCKOB HCTOYHUKOB KOMILJIEKTOBAHMSI TOJIJIEXKAT COTJIACOBAHUIO:
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denepanbHBIX TOCYAApPCTBEHHBIX apXMBOB - ¢ LleHTpasbHONW SKCIEPTHO-MPOBEPOUHON KOMHUCCHEH
(manee - LIDIIK) ynonnoMoueHHOTO (hefepalibHOTO OpraHa UCTIOIHUTENIFHON BIACTH B cpepe apXUBHOTO Jera
U 1enonpoun3BoicTBa (mocie paccmorpenus ux Ha DIIK denepanbHOro rocy1apcTBEHHOTO apXHBa);

roCyJJapCTBEHHBIX apXUBOB cyObekTa Poccuiickoit depepannu U MyHUIMTNAIBHBIX apxuBoB - ¢ JIIK
YIOJHOMOYEHHOTO OpraHa HMCIIOJIHUTENbHON BiacTH cyObekTa Poccuiickoit denepannu B cepe apXUBHOTO
Jena;

Hay4yHBIX opranu3zanui - ¢ 11K HayuyHON opraHu3anuu.

CornacoBanue opopmisiercs pemenuem LIDI1K, DIIK.

35.7. CoryacoBaHHbIE€ CIIMCKM MCTOYHHMKOB KOMIUIEKTOBAHUSl apXWMBa YTBEP)KIAIOTCS PYKOBOAMTEIEM
COOTBETCTBYIOILIETO apXHMBa, OPraHOM MECTHOIO CaMOyIpaBieHus (11 MYHUIUNAIBHOIO apXuBa,

SBJISIOLLETOCS CTPYKTYPHBIM MO/Ipa3/IeICHHEM OpraHa MECTHOTO CaMOYTIPaBJICHMUS).

35.8. BHeceHnnme u3MEHEHHH B CHHUCKM HCTOYHHKOB KOMIIJICKTOBAHUS apxuBa OCYHIECTBIIACTCA B
ClIyvasx:

CO3JaHusl, PEOPraHU3aLUHU, TUKBUIALMH I'OCYIapCTBEHHOI'O0 OpraHa, OpraHa MECTHOTO CaMOyIIPaBJICHMUS,
OpraHu3aly;

OTKa3a HErocyJapCTBEHHBIX OpPraHM3allMi M TpakJaH OT COTPYAHHUYECTBA C apXHUBOM (PaCTOPKEHUS
JIOTOBODA);

MpeKpamieHus: 0o0pa3oBaHUS B OpraHW3alldd JTOKYMEHTOB, OTHOCSIIHUXCA K ApXuBHOMY (OHIY
Poccuiickoit denepanuu;

BKJIFOYEHHUS! OpPraHM3allMd B CIHUCOK HCTOYHHUKOB KOMIUIEKTOBAHHUS JPYroro apxuBa HAa OCHOBAHUH
pemenust IOIIK ynonnomodenHoro heaepaibHOro oprana UCIIOJHUTEIBHON BIACTH B c(epe apXUBHOTO JieNa
u penornpous3BoacTBa, OIIK ymomHOMOYEHHOTO OpraHa HMCHOJHUTENBLHOM BiacTH cyOwbekTa Poccuiickoii
Oenepannu B chepe apxuBHoTro Aena, DK HaydHOl opraHu3amnmm;

HU3MCHCHUA OpFaHHSaHHOHHO-HpaBOBOﬁ (bOpMBI, HanMCHOBaHUA, MECTOHAXOXACHHUA OpraHrU3aliu.

35.9. ApXI/IB BCACT Y4YCET HCTOYHHUKOB KOMIUICKTOBAHUSA U Ha6J'IIOI[aTeJ'IBHOG ACJI0O Ha KaXAYyro
OpraHru3aluvio - UCTOYHUK KOMIIJICKTOBAHHA Ha GYMa)KHOM HOCHUTCIIC U (I/IJ'II/I) B SJICKTPOHHOM BUIC.

HabnronarenbHoe /1€10 3aBOAUTCS TAKKE HA TPaKJaHUHA, SBIISIOMIETOCS HICTOYHUKOM KOMIUIEKTOBAHHS
apxuBa.

HpI/I HUCKIIIOYCHHUHU OpraHu3ali WIIH TpaXJaHWHA N3 4YHCJIa HCTOUYHHUKOB KOMINIICKTOBAHUA apXHBa HUX
Ha6J'II-OI[aTeJ'IBHI>Ie Aciia ImMoJIeKaT ynopsaaou€HUIO U nepeaadyc B apXHBHBIﬁ (bOHI[ apXHBa.

XXXVI. 9kcnepTnsa LEHHOCTU AOKYMEHTOB

36.1. ApxuBHbBIE JOKYMEHTHI BKJIIOHalOTCSd B cocTtaB ApxuBHOro Qouaa Poccuiickoit @enepanuun Ha
OCHOBAaHHUH SKCIIEPTU3BI IEHHOCTH IOKYMEHTOB <47>.
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<47> Crarbs 3 n yacTh | crateu 6 @enepanbHoro 3akona N 125-03.

36.2. Ilpm npoBeneHUM DSKCHEPTU3bl LEHHOCTH JOKYMEHTOB U ONPEIEICHUH CPOKOB XpPaHEHHS
JIOKYMEHTOB apXUB PYKOBOJCTBYeTCS (pe/iepaJbHbIMU 3aKOHAMH, HHBIMH HOPMAaTHUBHBIMU [TPABOBBIMU aKTaMU
Poccniickoit ®denepanuy, a TakkKe NEPEYHAMH THIOBBIX ApXMBHBIX JTOKYMEHTOB C YKAa3aHHEM CpPOKOB
XpaHEHUs; NEPEeYHAMHU JOKYMEHTOB, OOpa3yIOLIMXCSl B IpoLecce AesTeNbHOCTH (eAepalbHbIX OpraHoB
rOCy/apCTBEHHOW BJIACTH, MHBIX TOCYIAApCTBEHHBIX opraHoB Poccuiickoit denepannn, a Takxke B IpoLecce
JESATENBHOCTH TO/IBEIOMCTBEHHBIX UM OpraHU3alil, C yKa3aHUEM CPOKOB XpaHEHMsI <48>.

<48> Cratbs 21.1 ®enepanbHoro 3akoHa N 125-D3.
36.3. DkcrnepTr3a HEHHOCTH JIOKYMEHTOB B apXUBE MTPOBOJAUTCS:

M0 MCTEYEHHH CPOKOB BPEMEHHOTO XPAaHEHHS apXUBHBIX JOKYMEHTOB, B TOM YHCIE JOKYMEHTOB IO
JUYHOMY COCTaBY, TOCTYNHBIIUX B apXHB OT JHUKBUAMPOBAHHBIX TOCYIAPCTBEHHBIX OPTraHOB, OPTraHOB
MECTHOI'0 CaMOYIPABJICHUS U OPraHU3aLUL;

IIpU MOCTYIUICHUH B apXHUB JOKYMCHTOB B HCYIIOPAAOYCHHOM COCTOSSHUM,
B Ciy4yae 0€3BO3BpaTHOrO BbIBO3a apXMBHBIX JOKYMEHTOB 3a npezeinsl Poccuiickoit deneparuu.

36.4. ApXuBHbBIE TOKYMEHTBI BBIICISIOTCS K YHUUYTOXKEHUIO TOJIBKO MOCJIE MPOBEIEHHS SIKCIEPTU3bI UX
LIEHHOCTH ¥ 0TOOpa Ha MOCTOSIHHOE XpaHEeHHe T0KyMeHTOB ApxuBHoro ¢ponaa Poccuiickoit @enepannu.

36.5. Ilo pesynpraTaM »SKCIEPTH3bl LEHHOCTH JOKYMEHTOB, TIIOCTYNMBIIMX B apXWB OT
JMKBUIUPOBAHHBIX I'OCY/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBJIIEHUsS U OpraHu3alui, CpOKU
BPEMEHHOI'O XPaHEHHs] KOTOPbIX HUCTEKJIM, B TOM YHCJIE€ JOKYMEHTOB IO JINYHOMY COCTaBy, B apXHUBE
COCTaBJISIETCSl OINHUCH [N, JOKYMEHTOB IOCTOSIHHOIO XpaHEHUS U aKT O BBIJCJICHWHU K YHUYTOXEHHIO
apXUBHBIX JOKYMEHTOB, HE MoJuIekamux xpaHeHuto (mpmiokenue N 10 k IlpaBunmam), B COOTBETCTBUU C
nyHKTOM 26.3 [IpaBui, BHOCSATCS U3MEHEHHSI B YUETHBIE JOKYMEHTHI apXHBa.

36.6. Ilo pe3ynbraraMm 3KCHEPTU3bI HEHHOCTH JOKYMEHTOB, IOCTYIIMBILIUX B apXUB B HEYNOPSAI0YCHHOM
COCTOSIHUM, ApXWB COCTABJSAET OIKCHU JEJ, JOKYMEHTOB ITOCTOSSHHOTO XPAHEHUS, OIKCH JI€JI BPEMEHHBIX
(cBprmie 10 yieT) CpokOB XpaHEHHUsI, OMUCH e MO0 JTUYHOMY COCTAaBY M aKT O BBIICICHUU K YHUUYTOKECHHIO
ApXUBHBIX JOKYMEHTOB, HE MOJIEKAIIUX XPAHEHUIO.

36.7. ApxuB paccmaTpuBaeT M TOTOBUT K yTBepkiaeHuto OIIK ymoiHoMoueHHOro oprana
UCTIOMHUTENbHON Biactu cyObekta Poccuiickoit @enepanmu B cdepe apXMBHOTO Jeia OMHCH e,
JIOKYMEHTOB TIOCTOSITHHOTO XpaHEHUS, 00pa30BaBIINXCS B IEATEILHOCTH HCTOYHUKOB KOMIUJICKTOBAHHUS.

¢>eﬂepanLHHe ToCyJapCTBCHHBIC apXUBbI, HAYYHBIC OpraHu3alun, roCy1apCTBCHHBIC U MYHHUIIUIIAJIbHBIC
My3€eu U OMOIMOTEKN YTBEP)KIal0T YKa3aHHbIE OIIMCH CAMOCTOSTENBHO.

ApxuB roToBUT K coriacoBanuio DIIK ynogHOMOYEHHOro opraHa MCHOJHUTENIBHON BIACTH CyOBEeKTa
Poccuiickoit ®enepanuu B chepe apXxMBHOTO Jiejla WIH COIJIAaCOBBIBAET B COOTBETCTBUM C NE€PEJAHHBIMU €My
HNOJHOMOYMSMM ONHUCH Jed MO JIMYHOMY COCTaBy, OOpa30OBaBIIMXCS B JEATEIbHOCTH HCTOUYHUKOB
KOMIUIEKTOBAHMSI, aKThl O HEMCIIPABUMBIX MOBPEXKICHUAX apXUBHBIX JOKYMEHTOB <49> (nmpunoxenue N 1 k
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HpaBI/IJ'IaM), 00 yTpare AOKYMCHTOB B HMCTOYHHUKAX KOMIIJICKTOBAHUA. (DeﬂepaHBHLIe rocyJapCTBCHHbBIC
ApPXUBbI, HAYYHBIC OpraHu3allud, TOCyAapCTBCHHLIC U MYHUIUIIAJIBHBIC MY3CU U OMOIMOTEKH MMpOBOJAT
COTJIaCOBAHUC YKA3aHHBIX JOKYMCHTOB CaMOCTOATCIIBHO.

<49> [Ipukasel PocapxuBa N 61, N 62, N 63.

36.8. Pemenue o BiiIrOYeHHH B cocTaB ApxuBHOro ¢onga Poccuiickoit ®enepanuii KOHKPETHBIX
nokymeHToB npuHuMatorcst 11K denepanbHbIX rocy1apcTBeHHbIX apXuBoB, JI1K yrnosHOMOUYEeHHBIX OpraHoB
UCTIOJHUTENBHOW BiacTu cyOwbekToB Poccuiickoit ®@enepaunu B cdepe apxuBHoro aena, JIIK nayunoi
OpraHM3aliM, 3KCHEPTHBIMU (POHIOBO-3aKYIOUYHBIMH KOMHUCCHSIMH TOCYJAapCTBEHHBIX M MYHMIMIAIbHBIX
My3€eB, SKCIEPTHBIMH KOMUCCUSIMU TOCYTAPCTBEHHBIX U MYHUIIUIIAIbHBIX OUOINOTEK.

36.9. Ilonnesxaniye yHUUYTOXKEHUIO apXUBHBIE IOKYMEHTHI MIepeatoTCsl Ha YHUUTOKEHUE (YTHIIU3AIIHIO).

36.10. OOs3aTenbHble HK3EMIUIAPBHl  AayJUOBU3YAJIbHBIX JOKYMEHTOB, IIOCTYNMBIIHE B apxuB B
coorBeTcTBUM ¢ DenepanbHbIM 3aKkoHOM OT 29 nekadps 1994 r. N 77-®3 "OO6 06s3aTeIbHOM IK3EMIUISIpE
nokymeHToB" (CoOpanue 3akoHomarenscTBa Poccuiickoit @eneparnum, 1995, N 1, ct. 1, 2014, N 19, ct. 2305;
2016, N 27, ct. 4211) (nanee - ®enepanbHbiii 3akoH N 77-D3), skcniepTr3e LIEHHOCTH HE TIOJIEkKAaT.

XXXVII. Mpuem apxmBHbIX AOKYMEHTOB

37.1. Ilpuem nokymeHToB ApxuBHoro ¢onga Poccuiickoii denepau Ha MOCTOSHHOE XpaHEHHE B
apXMB OT TOCYIJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYIIPaBIEHUs, TIOCYJapCTBEHHBIX U
MYHULUANIAJIBHBIX OpPraHU3alldid, BBICTYIAIOIIAX HCTOYHUKAMH €Tr0 KOMIUIEKTOBAHMS, OCYILECTBISAETCA IO
HCTEYEHUH YCTAHOBIICHHBIX CPOKOB UX BPEMEHHOI'0 XpaHeHus <50>.

<50> Crarbs 22 ®enepanbHoro 3akona N 125-03.

37.2. llpuem noxymeHTtoB ApxuBHoro ¢gonna Poccuiickoii Depepanuu oT opraHU3anuil - ICTOYHUKOB
KOMIUICKTOBAHHS OCYIICCTBIISIETCS ApXHUBOM B COOTBETCTBHH C IIAHOM-TPaUKOM, KOTOPBIH yTBEPXKITaeTCs
PYKOBOAMTEIIEM apXUBa WU YIIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM TI0 COTJIACOBAHHUIO C UCTOYHUKAMHU
KOMIUIEKTOBAHUS.

HpI/I HaIn4ynuu CBO6OI[HLIX MIomaaei ApXUB BIIPpaBC OCYHICCTBJIATD:

JIOCPOUHBIN MprUeM JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit @enepanyiy Ha OCHOBaHUU O0OpaleHus
HMCTOYHUKA KOMILJIEKTOBAHMUS;

BPEMCHHOC XpPaHCHUEC AapXUBHBLIX JOKYMCHTOB Ha OCHOBAHHWH JOIr0OBOPA.

37.3. Ilpuem noxymentoB ApxuBHoro ¢onaa Poccuiickoit deneparii Ha MOCTOSHHOE XPAaHCHHUE B
apXuB OT HETOCYJapCTBEHHBIX OPTaHU3aLUN - UCTOYHUKOB KOMILJIEKTOBAHUS OCYIIECTBIISETCS MO UCTEUECHUU
CPOKOB HX BpPEMEHHOTO XpaHEHHs B OpraHU3allid, YCTAaHOBIEHHBIX JOTOBOPOM MEXIY AapXUBOM U
COOCTBEHHUKOM HJIU BJIAJICIbIIEM YKa3aHHBIX JOKYMEHTOB.
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37.4. Ilpuem nokymeHToB ApxuBHoro ¢onga Poccuiickoit denepanyy Ha MOCTOSHHOE XpaHEHHE B
apxuB OT (¢enepaJbHBIX OpraHOB HCIHOJHHUTENBHOM BIACTM M OpPraHM3aLUH, OCYLIECTBISIOMIUX HX
JENO3UTApHOE XPAHEHUE, NMPOU3BOJUTCS 10 UCTEYEHUU CPOKOB JEIO3UTAPHOIO XPAHEHUs, YCTAaHOBIIECHHBIX
JIOTOBOPaMHU, 3aKIIFOYCHHBIMH yKa3aHHBIMH OpTaHaMH M OPTaHHU3alUsSMHU C YIIOJTHOMOYEHHBIM (hemepabHbIM
OpPraHOM HCIIOJIHUTENILHOW BJIACTH B c(hepe apXUBHOI'O Jeja U AEI0NPOU3BOJICTBA.

37.5. IlpomyieHne CpOKOB BpPEMEHHOI'O XpaHEHHUs JOKyMeHTOB ApxuBHOro ¢onma Poccuiickoii
@denepalii B OpraHu3allii - UCTOYHHUKE KOMIUIEKTOBaHUA Jaomyckaercs no pemenuto DIIK denepansHoro
rocyaapcTBeHHoOro apxusa, JIIK ynonmHoMoueHHOro opraHa MCHOJIHUTENBHON BIacTH cyObekTa Poccuiickoit
®eneparun B chepe apxuBHOTro nena, 11K HaydHOH oprann3anum.

37.6. ApxuB NpPUHUMAET ApPXHUBHBIC JTOKYMEHTbI B YIOPSJIOYEHHOM COCTOSSHUM IO ONHCAM Jedl,
JOKYMEHTOB MOEIUHUYHO (0CO00 LIEHHBIX TOKYMEHTOB - MOJMCTHO) BMECTE C:

Tpems (WK OBYyMS - MO PEUICHUIO PYKOBOAMTENS apXWBa) SK3EMIUIIpaMH OMUCHU e, IOKyMEHTOB Ha
OyMaXHOM HOCHTEJE;

AJIEKTPOHHOM Komuel onucu B popmare, COracoBaHHOM C apXUBOM;
CTPaxOBBIMHU KOMMSIMH 0CO0O0 LIEHHBIX JOKYMEHTOB (IIpY HAJIUYUN);

HCTOPUYECKON CIpaBKOW 00 MCTOYHHMKE KoMIUleKkToBaHUS ((oHmooOpasoBarene) u ero Qoume (mpu
IEPBOM MOCTYIINIICHHHU OT HCTOYHHKA KOMHJ’IGKTOB&HI/IH).

[Tpu npueme apxuB OCYIIECTBIISIET IPOBEPKY:

($U3NUECKO-XUMUYECKOT0, TEXHUYECKOT0 M OHOJOTMYECKOrO0 COCTOSHHSI apXMBHBIX IOKYMEHTOB B
cootsercTBuM ¢ rinasou XII [Ipasui;

KOMIUIEKTHOCTH OIIUCEN €I, JOKYMEHTOB;
TEXHUYECKOTO COCTOSTHHSI CTPAaXOBBIX KOMUK 0c000 IEHHBIX JOKYMEHTOB (IIPY HAJTUYWH).

Ha Bcex sk3emiuisipax onmcH Jieil, JOKYMEHTOB JIETAI0TCS OTMETKHU O MPUEME ApXMBHBIX JOKYMEHTOB B
apxuB. [Ipu oTCyTCTBUM €AMHUI] XpaHEHUs, YKa3aHHBIX B OIMUCH 1€, JOKYMEHTOB, OPTaHU3aLUs - UCTOYHUK
KOMILJIEKTOBAHMSI TPUHUMAET MEphl MO0 MX PO3bICKY. Eciam B XoAe po3bicKa OTCYTCTBYIOIIME JTIOKYMEHTHI HE
ObUTM HaWCHBI, B OMUCH JIe], JOKYMEHTOB JIeaeTCs HOBas MTOTOBas 3amuch. HoMepa OTCYTCTBYIOIIMX
€IMHUL] XPAHEHUsS W MPUYUHBI OTCYTCTBUSA OrOBAPHBAIOTCA B AKTE MpHEMA-NEpeNayd JIOKYMEHTOB Ha
XpaHeHHEe W B MpUJIAraéMoil K akTy CIpaBKe, COCTaBisieMoil opranuzarueit. [Ipum orcyTcTBUU (yTparte)
MOJIJTMHHUKOB NMPUHUMAIOTCS X 3aBEPEHHBIC KOIHH.

37.7. llpueM apxuBHBIX JOKYMEHTOB OT JIMKBUJIUPOBAHHBIX OPraHU3AIMi apXWB OCYIIECTBISAET B
COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanun <51>.

<51> Yacru 8, 10 cratbu 23 denepanbHoro 3akoHa N 125-03.

37.8. Ilpuem apXUBHBIX JOKYMEHTOB O()OPMIISIETCS aKTOM IIpHeMa-Tiepeiadl JOKyMEHTOB Ha XpaHeHHe (
npunoxenue N 3 k IIpaBunam), cocTaBiasieMbIM B JABYX 3K3eMIUISIpax, OJUH U3 KOTOPBIX OCTAE€TCs B apXUBE,
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JpyToii - B OpraHU3alliy - UCTOYHHUKE KOMIJICKTOBAHUSI.
37.9. JlokyMEHTBI OT I'paX</iaH IPUHUMAIOTCS B apXUB:

Ha OCHOBAaHHHU [JOroBOpa KYIUIM-IIPOJAXKHU WX HOAPCHUA MCKIAY TIpaKAAHWMHOM M aApXHWBOM M aKTa
npueMa-nepeaaduu, ABJIAI0IICTOCH HEOTHEMJIEMOM YaCThIO A0roBopa;

B IOPAAKE HACIICOOBAHMA,
110 pCHICHUIO CYyJ1a.

37.10. Pemenue o npueme 10KyMeHTOB OT rpaxaaH npuHumaet 11K denepanbHoro rocyiapcTBeHHOTo
apxuBa, JIIK ynoiHOMOYEHHOTo oOpraHa MCIOJHHUTEIbHOM BiacTH cyOwbekTa Poccuiickoit denepanuu B
chepe apxXuBHOrO Jeja, HAYYHOM OpraHU3alMM, SKCIepTHas  (POHAOBO-3aKyNOYHAS  KOMHCCHUS
rOCyJapCTBEHHOTO, MYHHUIMIIAJIBHOIO My3€s, JKCIEPTHAas KOMHUCCUS TIOCYJAapCTBEHHOM, MYHMIIMIAIbHOU
OMOIMOTEKH O pe3ysIbTaTaM PacCMOTPEHUS CIATOUYHOM UM OLIEHOYHOM ONUCH U SKCIIEPTHOTO 3aKJIIOUEHUSI.

JlokyMeHTBI, He BKJIIOYEHHBIE B cocTaB ApxuBHOro ¢oHaa Poccuiickoit denepanuu mo pesyiabTaTam
9KCIIEPTHU3BI IEHHOCTH, BO3BPAILIAIOTCS COOCTBEHHUKY WU BIIAJIENbILy IO aKTy.

37.11. IlpueM NOKYMEHTOB, CO3/IaHHBIX apXMBOM B pe3yJbTaTe MHUIMATUBHOTO JIOKYMEHTHPOBAHUS
COOBITHH, OCYIIIECTBISAETCS B COOTBETCTBUU ¢ ITyHKTamu 37.6, 37.8 IlpaBui.

37.12. Ilpuem ayquoBH3yaJIbHBIX JOKYMEHTOB apXUB OCYLIECTBIIIET B KOMIUIEKTAX:

1 KMHOAOKYMCHTOB - HCTaTHUB I/I306pa)KeHI/I${, HEraTtuB Q)OHOFpaMMBI, MarHUTHBIN OpuruHan
(bOHOFpaMMBI, IIO3UTHUBHAsA KOIIMs, MarHUTHas (bOHOl"paMMa IIyMOB U MY3bBIKH, HpOMe)KYTO‘IHHﬁ IIO3UTHUB
I/1306pa)KCHI/I$I, YCTAaHOBOYHBIC POJIMKU W MACIIOPTa AJId HUBETHBIX KMHOJOKYMCHTOB (BOSMO)KGH Ipuem ocobo
OCHHBIX KHWHOJOKYMCHTOB B HCIIOJIHOM KOMHHGKTC), MOHTAQXHBIC JIMCTBI, AHHOTALUA, PA3PCIIHUTCIBHOC
YAOCTOBCPCHUC K 3aKOHYCHHOMY IIPOHU3BCIACHUIO, AKTbl TCXHHUYCCKOI'0 COCTOAHUSA, 3allMCU LBCTOBBIX H
CBCTOBBIX MMACIIOPTOB;

Juist GOTOAOKYMEHTOB - HEraTuB, KOHTpaTun (IyOib-HEraTHB) Ha IpaBaxX OpHUIHMHANa, MO3UTUB Ha
IpaBax OpPUIHHaNa, KOHTPOJIbHBIM (POTOOTIEUATOK U aHHOTALIUSA;

JIA q)OHOHOKy'MCHTOB - JBa DJK3CEMILUIIpa HNOKYMCHTA HaA COINIACOBAHHOM C AapXWBOM HOCHUTCIIC B
HpO(beCCI/IOHaJ'IBHOM (popMaTe H COIMPOBOAUTCIIbHAA JOKYMCHTAIIUA,

JUIl BUACOJOKYMEHTOB - JBa DK3EMIULIpA JOKYMEHTa HAa COIVIACOBAHHOM C apXUBOM HOCHTEIE B
npodeccnoHaTbHOM — opMaTe, MPOCMOTPOBAs KOMHS JIOKYMEHTa W MOHTQKHBIA JIUCT, aHHOTAIWSA,
MY3bIKaJIbHAs CIIpaBKa, CIIpaBKa O JUIUTEIIbHOCTH AEMOHCTPALlUH, MACTIOPT TEXHUYECKUX XapaKTEPUCTHK.

37.13. IlpueM 31eKTPOHHBIX JOKYMEHTOB apXHUB MPOU3BOAUT B MOPSAKE, YCTAHOBIEHHOM (eiepabHbIM
OpraHOM HCIIOJIHUTENBbHON BiacTu B cdepe apXMBHOTO Jela M JeJONPOU3BOJCTBA <52>, MO OMHUCIM
3JEKTPOHHBIX JI€]l, JOKYMEHTOB.

<52> Ilyukr 7 [lonoxenust o denepanbHOM apXUBHOM areHTCTBE.

:‘)J'IeKTpOHHBIe JOKYMCHTBI Ha (bHSI/IquKI/I 000CO0JIEHHBIX HOCHUTEIISIX MIPUHHUMAKOTCSA B apXHWB B IBYX
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OK3EMINIIAPax.

37.14. TleyaTHble U3AaHUS U My3€HHbIE MpPEAMETHl MPUHUMAIOTCS B apXUB TOJIBKO B COCTaBe (POHIOB
JMYHOTO MPOUCXO0KICHUS.

37.15. Ilpuem B apXuB apXHMBHBIX JOKYMEHTOB POCCHMCKOIO HPOUCXOXKIEHHUS, HAXOAMBIIUXCS 3a
npenenamu  teppuropun  Poccuiickoit ®epepanuu, M (WIM) apXUBHBIX JOKYMEHTOB HWHOCTPAHHOIO
IIPOUCXOXKIECHUS OCYILECTBIISIETCS HAa OCHOBAHMM MEKIYHApOJIHBIX JOTOBOPOB, HOPMATHUBHBIX IIPaBOBBIX
axToB Poccuiickoit denepannu, JOroBOpoB KyIUIN-IIPOAAKU WM AAPEHUS JOKYMEHTOB WIHA UX KOIIUH MEXIy
COOCTBEHHHMKOM WJIM BJAJENIbLEM YKa3aHHBIX JJOKYMEHTOB M apXMBOM, B TOM 4YHCJE B PaMKax B3aUMHOTO
oOMeHa ToKyMeHTaMu (KOMUSMU JIOKyMEHTOB).

ApXUBHBIE JOKYMEHTBHI, MOCTYNMBIINE U3-3a pyOeka B BHJE NOJUIMHHUKOB WM KONHMHM Ha IpaBax
MOJJUHHUKOB, MPHUHATHIE Ha IIOCTOSHHOE XpaHEHHWE B apXHMB, HE3aBHCHUMO OT HMX IPOUCXOXKJIECHUS
BKJIIOYAIOTCS B cocTaB ApxuBHOro ¢onna Poccuiickoit @enepanuiu U Moajaexar rocy/1apcTBEeHHOMY YUETY.

37.16. Ilepenaya apXuBHBIX TOKYMEHTOB M3 OAHOIO apXHBa B JIPYroil OCYIIECTBISAETCS B COOTBETCTBUU
C 3aKkoHojaTenbcTBOM Poccuiickoit @enepanuu, 3aKOHOAATENbLCTBOM cyOwbekTa Poccuiickoir ®enepanuu,
MYHUIMIIAJIBHBIMA [IPABOBBIMU aKTaMH Ha OCHOBAaHUM aKTa IpHEMa-Iiepeladd JOKYMEHTOB Ha XpaHeHue (
npunoxxkenue N 3 k IIpaBunam), cocTaBisieMOro B JBYX 3K3eMIUISIpax, ¢ Mepenadeil yuyeTHbIX JOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 26.3 [IpaBui.

37.17. Ilpuem B apxuB 00s3aTEIHLHOTO IK3EMIUIIpA ayJAHMOBH3yAIbHOW MPOIYKIIMH OCYIIECTBIISICTCS B
COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickoit @enepanuu 00 0053aTENBHOM SK3EMIUIAPE JOKYMEHTOB
<53>.

<53> Crarbs 12 ®enepanpuoro 3akona N 77-D3.

37.18. ApxuB BIpaBe KOMIUICKTOBATbCS KONMSAMM apXUBHBIX JOKYMEHTOB Ha IIPaBax IOJJIUHHHUKOB,
BKIIFOUEHHBIX B cooTBeTcTBHH ¢ TnaBoil XXXI [Ipasun B cocraB ApxuBHoro ¢onna Poccuiickoii @eneparuu:

MUKpOGWIbMaMu  (MUKpO(HIIIAMH) apXUBHBIX JOKYMEHTOB, H3TOTOBJICHHBIMH W O(QOPMICHHBIMH
dbonmoobpazoBarenem;

KOIMUAMH apXHUBHBIX JOKYMCHTOB, INOAJIMHHUKH KOTOPLIX YTPadYC€HbI WJIW HAXOIAATCA B COOCTBEHHOCTH
IOPUINYCCKUX WA (i)I/ISI/I'-IeCKI/IX JINII,

KOMUSIMH apXUBHBIX JOKyMEHTOB, nepemenieHHbIX B CCCP B pe3ynbTaTe BTOpOit MUPOBOI BOMHBI U
HaXOAMBIIUXCS Ha TeppuTopun Poccuiickoii denepanuu, NOIIMHHUKN KOTOPBIX BO3BPAIICHBI B CTPaHbl UX
MPOUCXOKIACHUS.

XXXVIIl. BsaumogencTtBme ¢ UICTOYHMKAMMN KOMMIEKTOBAaHUA

38.1. ApxuB COBMECTHO C OpraHM3allUsSMU - UCTOYHHKAMHM KOMIUJICKTOBAHMSI apXHUBa paccMaTpUBaeT,
TOTOBUT K COTJIACOBAHMIO WHCTPYKIMU IO JAENONPOU3BOJACTBY, NpPUMEpPHbIE U WHIUBUIYyaJbHBIC
HOMEHKJIATYphl [eN, TOJOXEHUS 00 apXuBaX U OKCIEPTHBIX KOMHUCCHUSX OpTraHM3alMi - HCTOYHUKOB
KOMILIEKTOBaHUS apXuBa <54>.
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<54> [Ipuka3 Pocapxusa ot 11.04.2018 N 42 "OO6 yTBep)KICHUU MPUMEPHOTO MOJOXKEHUS 00 apXuBe
opranuzanuun” (3apeructpupoBan Muntoctom Poccun 15.08.2018, peructpammonnsii N 51895); mpukas
PocapxuBa ot 11.04.2018 N 44 "OG6 ytBepxxneHuu [IpumepHO HHCTPYKUUU IO JEJIONPOU3BOJICTBY B
TOCYJapCTBEHHBIX opranu3anusx’ (3apeructpupoBan Munroctom Poccumn 17.08.2018, peructpanuionnsiii N
51922); npukasel PocapxuBa N 61, 62, 63; mpuka3 PocapxuBa ot 25.02.2019 N 30 "OO06 yTBepxacHUH
[IpumepHOTro MOJOKEHUSI O LIEHTPATBLHOM apXHBe (elepalbHOTO OpraHa roCyAapCTBEHHOM BIACTH, MHOTO
(deneparbHOrO  TOCYJapCTBEHHOTO opraHa"  (3apeructpupoBaH  Muntoctom  Poccun  22.07.2019,
peructpaioHHbiii N 55333).

ApXHWB y4acTByeT B pabOTe€ HKCIEPTHBIX KOMHUCCHUN OpraHU3AIMA - HCTOYHUKOB KOMILJICKTOBAHMS
apxuBa <55>.

<55> [Ilpuka3z PocapxuBa ot 11.04.2018 N 43 "OO yTBepXICHHUU MNPUMEPHOTO MOJOKEHUS 00
SKCHEPTHOM KOMHUCCUU opranuzauuu’ (3apeructpupoan Muntoctom Poccun 15.06.2018, perucrpanuoHHbIif
N 51357); mpuka3 PocapxuBa ot 25.02.2019 N 31 "OO6 ytBepxkaeHun IIpumepHOro mnojgoXXeHus o
LEHTPAJIBLHONU AKCIEPTHON KOoMHCCHU (eiepalbHOr0 OpraHa rocy/1apcTBEHHOM BJIACTH, MHOTO (eiepalbHOTO
rocyaapcTBeHHOTo oprana" (3apeructpupoBan Munroctom Poccun 24.06.2019, peructparnmonnsiii N 55005).

ApPXUB 110 TOPYUYEHHUIO COOTBETCTBYIOIIETO YIIOJIHOMOUYEHHOI'O OpraHa HCIIOJHUTEIBHOM BIAacTH B cepe
apXHMBHOTO Jiejla Y4acTBYET B MPOBEPKAaxX COOJIOJCHMS IMPAaBHJ OPraHU3AlMM XPAaHEHHS, KOMIUIEKTOBAHUS,
ydyera U HUCIOJb30BaHUS APXUBHBIX JOKYMEHTOB <56> B OpraHM3alUsaX - HCTOYHUKAX KOMIUIEKTOBaHUS
apxuBa.

<56> [Ipuka3 Munkyastypsl Poccun ot 31.03.2015 N 526 "OO6 yTBep)kaeHMH MpaBUJI OpraHU3ALUH
XpaHEeHMs, KOMIUJICKTOBAaHUS, ydeTa M HCIHOJb30BaHUS JOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit
@enepali ¥ APYTUX ApPXUBHBIX JIOKYMEHTOB B OpraHax TIOCYAAapCTBEHHOW BIJIACTH, OpraHaxX MECTHOTrO
camoyrmpaBiieHus 1 opranuzanusx’ (3apeructpupoan MuntoctoMm Poccuun 07.09.2015, peructpanuonsiii N
38830).

ApXI/IB OKasbIBACT OpraHU3allvsaAM U I'pakJaHaM METOAWYCCKYHO ITOMOIIb, B TOM YHUCJIC Ha ﬂOFOBOpHOﬁ
OCHOBC:

B OpraHU3aIy padOoThI C JOKYMEHTaMH B JISJIOIPOU3BOJICTBE U OPMUPOBAHUU JICT;

M0 JKCHepTu3e U OoTOopy MOKyMEHTOB B coctaB ApxuBHoro ¢onaa Poccuiickoit ®enepauuu u
MOJIrOTOBKE MX K Mepeaadye Ha MOCTOSTHHOE XPaHEHHUE;

I10 YHOPAAOYECHUIO JOKYMCHTOB, B TOM YHUCJIC I10 IUYHOMY COCTaBY,

M0 BEJIEHHUIO YyyeTa IOKyMeHTOB ApxuBHoOro ¢onna Poccuiickoit denepanuu, HaxoAsmuxcs Ha
BPEMEHHOM XPaHECHUH;

0 TOJArOTOBKE HOPMATHBHBIX H  METOAMYECKHX JIOKYMEHTOB (IOCOOMI) 1O  BOmpocam
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ACJIOMPONU3BOACTBA U APXUBHOI'O ACJIA;

[0 COBEPIIECHCTBOBAHUIO pabOTHl JIEJOMPOU3BOJCTBEHHBIX, APXUBHBIX U O3KCIEPTHBIX CIYkKO
OpraHu3aluiy;

B TIOBBIIIIEHUH MTPOPECCHOHATFHON KBATH(PHUKANU paOOTHUKOB YKa3aHHBIX CITYKO.
XXXIX. Cuctema cnpaBoO4YHO-NOMUCKOBbIX CPeACTB

39.1. Cucrema CcHpaBO4YHO-IIOUCKOBBIX CPEJICTB apXuBa BKIIOUAET AaApXMBHBIE CIPABOYHMKU Ha
OyMa)KHOM HOCHUTEIIE U (WJIN) B SJIEKTPOHHOM BUJIE:

00s13aTeNbHBIC - OIHCHU JIeN, JTOKYMEHTOB, IMyTEBOJUTENh WM KPATKHHA CHPAaBOYHUK 1O (GoHAaM (I
TOCYJTAQpCTBEHHOTO apXWBa), KPAaTKWid CIPaBOYHUK 1O (GoHAaM (Ui MYHHIMIAIGHOTO apXuBa, My3es,
OMOMMOTEeKH, HAy4YHOW OpraHu3anuu), KaTajdoru (mpu HE(DOHJOBOW OpraHU3alvy ayAHOBH3YaJbHBIX
JIOKYMEHTOB);

BCIIOMOT'aTCIIbHBIC (HGO6$I38.T€JIBHLI€) - KaTajloru, YyKaszaTclii U O630pBI, CJIy)KGGHBIC KapTOTCKH,
PECCTPHI, 0a3bl AAaHHBIX W JPYruc¢ CHpPaBOYHHMKH, B TOM YHCJIC IMOCTYINMBIIMNEC B aApXUB H3 HCTOYHUKOB
KOMILIEKTOBaHMA. COCTAaB BCIIOMOTaTeJIbHEIX APXUBHBIX CIIPABOYHHKOB apXUB ONPCACTIACT CAMOCTOATCIIBHO.

39.2.  ApxuB  paszmemniaetr  HHPOPMAIMIO O  COCTaBE  CHPABOYHO-TIOMCKOBBIX  CPEJICTB
(Hay4HO-CIPaBOYHOIO ammapara) K apXHUBHBIM JOKyYMEHTaMm, JOCTYI K KOTOPbIM HE OrpaHHYeH B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccuiickoit ®denepanuu, B UWTAIbHOM 3aje, a Takke B
MH(OPMAIIMOHHO-TEIEKOMMYHHKAITMOHHBIX CETSIX.

XL. O6wue TpebOBaHUA K ONUCAHUIO apPXUBHbIX JOKYMEHTOB

40.1. Onrcanue apXUBHBIX JIOKYMEHTOB IPOBOJIUTCS HAa YPOBHSX - apXUBHBIA (DOHII, €ANHUIIA XPAHCHHS
(enmuHUIA y4YeTa), - KOTOPBIE SABIAIOTCS 00s13aTEIbHBIME (OCHOBHBIMH).

Bo3MoOXHO ommcaHue apXWBHBIX JOKYMEHTOB Ha JIOMOJHMUTENBHBIX YPOBHSX: Tpylna apXHWBHBIX
(hOHIOB, ONTUCH, CTPYKTYPHAS YacTh OMHCH (pa3nei, moapas3zel), rpynna eIuHUI XpaHeHus (SIUHUI] y4eTa),
KOMIUIEKT, TPYIINa apXUBHBIX JJOKYMEHTOB, ApXUBHBIN JJOKYMEHT, YaCTh QpXHUBHOTO IOKYMEHTA.

40.2. Omnucanue AapxXuBHBIX JOKYMEHTOB NIPOBOJUTCS Ha TOCYJAapCTBEHHOM s3bIKe Poccuiickoit
denepanuu.

XLI. Onucb gen, AOKYMEHTOB

41.1. Onuce nen, JOKYMEHTOB JIOJIKHA PAacKpbIBATh COCTAB U COJEP’KaHUE BKIIOYEHHBIX B HEE €IMHUI]
XpaHeHus (eIMHUI yUeTa), 3aKpeIUIsITh UX BHYTPU(POHIOBYIO CUCTEMATH3AUIO U 00ECIeunBaTh UX yUeT.

Omnuch e, JOKYMEHTOB BKIIIOYACT OINMCATEIbHBIC CTAaThH HA YPOBHE €IMHUIBI XpPAHEHUS (€IMHUIIBI
ydeTa), UTOTOBYIO 3amKCh (K KaXJIOMy TOMY M CBOJIHYIO 110 OIUCH B TIOCJICTHEM TOME), JIUCT-3aBEPUTENb (115
Ka)KJIOTO TOMa) U CIIPABOYHBIN ammapar, BKIIOYAIOMIUN TUTYIBHBIN JHCT, TPEIUCIOBHUE, CIUCOK COKPAIICHUN,
MEePEBOIHBIC TAOJMIIBI APXUBHBIX MHUQPPOB (B caydae mepepaboTku onucu). OMUCh MOXKET TakKKe BKIIFOYATH
cojiepxanue (OrJIaBJICHHUE) U YKa3aTeIH.
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41.2. OnucaTenbHas CTaThs B OMUCH /1], TOKYMEHTOB JI0JKHA BKITIOUYATh:
HOMEp €IMHUIIBI y4eTa (11 KHHOJIOKYMEHTOB, ()OHOJJOKYMEHTOB, BHICOJIOKYMEHTOB U AHA(PUIEMOB);
HOMEP €IMHUILIBI XpaHEeHHUs (B OMKCHU eI 110 JIMYHOMY COCTaBY - HOMEp JIea);

WHJEKC (MPOU3BOJICTBEHHBI HOMEp) JAena (Il Hay4YHO-TEXHUYeCKo aokyMmeHntanuu (nanee - HT) -
MIPOU3BOJICTBEHHBIN MHACKC (1Hbp pa3paboTK) - MPHU HATUYUU;

3arojIOBOK  €AMHMIIBI  XpaHeHus (ToMa, 4YacTH) (IE KUHOJOKYMEHTOB, (DOHOJIOKYMEHTOB,
BUJICOJJOKYMEHTOB M JUA(UIBMOB - 3arojOBOK €IUHHIIBI yuyeTa (JOKYMEHTa) - Ha3BaHHWE WJIM OCHOBHOE
CoJlep’)KaHuEe CTUHUIIBI XpaHEeHUs (COUHUIIBI y4eTa), BKIIOUas yKa3aHHe S3bIKa JOKyMEHTa (IIpH HAIUYUU
JOKYMCHTOB Ha OJHOM HJIM HECKOJIBKMX HWHOCTPAHHBIX MA3bIKAX HJIM Ha A3bIKaX HApPOAOB Poccwuiickoit
depnepanun);

KpaliHHMe JaThl JOKYMEHTOB, (orootrnedarkoB (s (oroams6omoB) (mist HTJ - rox oxoHuaHus
pa3paboTKn);

KOJIMYCCTBO JIUCTOB - JIS1 TCKCTOBBLIX JOKYMCHTOB, (1)OT03.J'IB6OMOB;

npuMcHYaHus.

B omucu ACJI IO JIMYHOMY COCTaBy H€06XOI[I/IMO YKa3bIBaTh CPOK XPAaHCHUA BHCCCHHBIX B HEC JICJI.
OmnmucarenbHas CTAThs OIMMCU JOJIDKHA BKJIIOUYATh TaK¥XKCE:

mist HTJl - nHauMeHoBaHMsI OpraHu3alldu-pa3padOTYMKa (I HayYHO-HCCIIEOBATEIbCKOM paboThl -
(baMUIUN ¥ MHULKAAJIB] HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOI'O UCIIOJHUTES ), COUCTIOTHUTEIIEH;

JUIE KHHOZOKYMEHTOB - (haMIIIMIO(M) U MHUIUAIIBI aBTOPa(OB), MECTO U KpalWHHE JaThl ChEMKH, JaTy
CO3/IaHUA, 3BYK, IIBETHOCTh, TUN U ()OpMAT IUICHKU, KOJUYECTBO YACTEH, KOIMYECTBO EAMHMII XPAHCHUS
(MeTpax) - ob11ee U 1Mo JIeMeHTaM KOMIUIEKTa (OpUTrHHAIOB U KOTIH);

B omuch (OTOAOKYMEHTOB - (aMHIMIO(M) W WHHIOHANBl aBTOpa(oB), MECTO H JaTy CBHEMKH,
OPUTHHAIILHOCTb, KOJIMYECTBO KaJIPOB MaHOPAMHOM ChEMKH;

s poroabboMOB - pamwimMio(M) W WHUNMAIBI  aBTOpa(OB), MECTO CHEMKH, KOJIMYECTBO
(hOTOOTIEUATKOB, BHEIITHUE OCOOCHHOCTH;

Uist QOHOOKYMEHTOB - (haMUIHio(M) W WHUIMANIBI aBTOpa(OB) M HCIONHHUTENS(Ei); MEecTo U JaTy
3anucu (mepe3alncy, BbITYCKa); TUIl HOCUTEINS, pa3Mep HocuTens ()11 JOKYMEHTOB MEXaHUUYECKOH 3alucH),
CKOpOCTh 3amucu (A7 JOKYMEHTOB MEXaHHYeCKOH M MarHWTHOM 3alucH), BpeMs 3BYYaHUs, KOJIUYECTBO
€IMHUI] XpaHEHUs (OPUTHHAJIOB U KOMHIA);

JUTSL BUACOAOKYMEHTOB - (pamMuiinio(M) U MHUIMAIBI aBTOPa(0OB), MECTO U KpailHHe aThl ChbEMKH, TaTy
CO3/IaHUA, IBETHOCTh, THUI HOCHUTENA, (opMaT 3alHucH, XPOHOMETPaX, KOIMYECTBO EAMHMII XpPaHEHUS
(opuruHaiIoB U Komui);

JUTSI DJICKTPOHHBIX JIOKYMEHTOB - 00heM B MerabaiTax.
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CBezneHust 00 yClOBUSAX JOCTYIA K JOKYMEHTaM €IUHMIIbI XpaHEHHs (€AMHUIIBI yYeTa) M YCIOBHIX UX
UCIOJIb30BAHUS, a TAK)KE OTMETKH O HAJMYMHU (POHAA MOJIH30BAHUSA, CTPAXOBOr0 (OHAA, O PACCEKPEUNBAHUU
JOKYMEHTOB, 00 HMX OTHECEHMH K KaTeropud o0co00 LEHHBIX WM YHHKAJIBHBIX BHOCATCS B rpady
"IIpumeuanus".

B omnucu anexrponnoit HT/I, a Takke B onmucsX KHHOJOKYMEHTOB, (DOTOJJOKYMEHTOB, (DOHOJJOKYMEHTOB
U BUJICOJJOKYMEHTOB HEOOXOJMMO YKa3bIBaTh COCTAB TEKCTOBOW CONPOBOAUTENILHON JOKYMEHTALUH.

K ommcm QJICKTPOHHBIX JCJI, JOKYMCHTOB HOJIKHBI HPHUIIAraTbCsa pEeeCTPhbl JOKYMCHTOB J3JICKTPOHHOI'O
JAcia.

41.3. ApxuB B IEeJISIX MOBBIIICHUS! HHPOPMATUBHOCTH CIIPABOYHO-TIOMCKOBBIX CPEICTB IPOBOIHT:

YCOBEpIIEHCTBOBAHUE OINUCH JEJ, JOKYMEHTOB C YTOYHEHHEM 3arojlOBKOB M KpaWHHX JaT €IWHULL
XpaHeHusi (enuHull ydyera) (0e3 M3MEHEHHUS UX CHCTEMaTH3allMu), CO3JaHHEeM AaHHOTAllMi Ha OTHAeJIbHbIC
apXMBHbIC JOKYMEHThl WJM TIPYIIbl APXUBHBIX JOKYMEHTOB, COCTABJIEHMEM HEJOCTAIOIIUX 3JIEMEHTOB
CIPAaBOYHOIO ammnapara K OIucH;

nepepaboTKy OIMUCH JieN, JOKYMEHTOB C MPOBEICHUEM SKCHEPTU3bl LIEHHOCTH apXHUBHBIX JOKYMEHTOB,
yTOYHEHHEM HX (OHIOBOM NPUHAIICIKHOCTH, YTOUHCHHEM WM TEPECOCTABICHUEM 3arojOBKOB €IMHMIL
XpaHeHus (€OUHUI] ydeTa), ONpEJEeJICHHEM WM YTOUHEHHEM MX KpalHUX JaT, NepecucreMaTu3aluei 1o
HOBOW CXEME CHCTEMAaTH3alliH, COCTABICHUEM HENOCTAIOIINX 3JIEMEHTOB CIIPABOYHOIO aIapara K OIHUCH.

IlepepaboTaHHast ONUCH J€J, JOKYMEHTOB MOAJIEKUT YTBEPKICHUIO B COOTBETCTBHM C ITyHKTOM 36.7
[IpaBun.

Ecnu omnwmcek ACJI, TOKYMCHTOB IICPECOCTABJIACTCA, TO OAWH JK3CMIUIAP PaHCC HMEBILIEHCS OINCHU ACI,
JOKYMCHTOB BKJIIOYAaCTCA BO BHOBbL COCTaBJICHHYIO OIIMCh [€JI, JOKYMCHTOB IIOJ IMOCJICIHUM YYCTHBIM
HOMCPOM, OCTAJIBHBIC €€ SK3EMILJIAPBI BRIACIAIOTCA K YHUYTOXKCHUIO.

[lepeBogHas TabnuIa K nepepabOTaHHOM OMUCH MOMEIIAETCs B COOTBETCTBYIOIIEE Aeso PoHa.
XLII. NMNyTteBoauTens no ¢poHaam

42.1. IlyreBogurens mo (OHIAM JOJDKEH COAEP)KaTh OMHMCATENbHBIE CTaThbU HAa YPOBHE KaXKIOTO
apXWBHOTO (OHIA, CUCTEMATH3MPOBAHHBIC MO pa3padOTAaHHON apXWBOM CXeMe, W CIIPaBOYHBIN armapar,
BKJIIOYAIOIIMN TUTYJBHBIA JIUCT, cojJep)kKaHue (OrJIaBlieHUE), TMpEeAUCIOBHE, CIHCOK COKpAIIeHUH,
MPWIOKEHUS, yKa3aTelu 1 o0yt oudauorpaduro.

B MMyTECBOAUTEIIC II0 (I)OH)IS.M apxXuBa OOITYCKACTCA MPEACTABIICHUC APXUBHBIX (I)OH)IOB OOHOTHUITHBIX
OpTaHH3aHHﬁ B BUJC CIITMCKAa HCAHHOTUPYCMBbIX (I)OHILOB.

42.2. OmnucarenbHas CTaTbs apXWBHOTO (POHAA, apXWMBHOW KOJUIEKIMM B IyTeBOAMTENE O (OHIAM
apxuBa J0JDKHA BKIIIOYATh!

Ha3BaHHE, CIIPABOYHBIC JIaHHBIC (COKpAIICHHOC HAMMCHOBAaHWE apXWBa, HOMEp (OHJA, KOJUICKIIHH,
KOJIMYECTBO €JIMHUI] XpaHEHUs (CAWHHMII y4eTa), 00beM JOKYMEHTOB KaXKIOrO BHJA C KPAaWHHMH J1aTaMH,
KpaiiHue JaThl JOKYMEHTOB C YKa3aHHUEM 3aJJOKYMEHTHPOBAaHHBIX TEPUOJOB (MPH HAJIWYHHU), CBEACHUS O
KOJINYECTBE OMHUCEH);
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cBegeHus: 00 ucrtopuu (GoHIo00pa3oBaTens - OpraHu3anuu (IaTbl 0Opa3oBaHMS, MEPEMMEHOBAHHS,
peopraHu3alyy, JUKBUAALUHN, BEJIOMCTBEHHYIO NMPHHAICKHOCTb, CTPYKTYpPY, (PYHKIUMM M UX HU3MEHEHUS,
Ha3BaHUS OpPraHM3ALMU-TIPEIIECTBEHHUKA U IMPABONPEEMHHKA) WM KpaTKue Ouorpaduyeckue AaHHBIE O
¢donmoobpazoBarene - puzndeckom auie (paMuwinio, UMsi, OTIECTBO (TIPU HATHYHNH), TICEBIOHUM, TIPEKHIOKO
(hamMunnIo, TaThI )KU3HU, MPO(ECCHIO, TaHHBIE O CITy’KEOHOH M OOIIECTBEHHOM JCSITEIIBHOCTH);

cBesieHus 00 uctopuu (HoHa, KOJUIEKIUH (JaTy, UICTOYHUK U OCHOBaHHME NOCTYIIJICHUS B apXUB, CTEIIEHb
COXPAaHHOCTH JIOKyMEHTOB, OCOOCHHOCTH ()OPMHUpPOBAHMS, OMNMCAHUS U CHUCTEMaTH3allUd JOKYMEHTOB,
M3MEHEHHS B COCTaBe M 00beMe U UX NMPUYUHBI, HAJTMYUE B (POH/IE JOKYMEHTOB JIPYTMX OpraHU3alMi WK JINILL
((oHIOBBIX BKIIIOYEHHMIT), O BPEMEHH, YCIOBHUIX CO3/aHUs, MPUHLIUINAX (POPMHUPOBAHUS U MECTOHAXOKACHUU
apXUBHOM KOJUIEKIIMH JI0 MOCTYIUJICHUSI B apXUB, @ TAKXKE O €€ COCTaBUTENE);

AHHOTAIIMIO O COCTaBE U COACPKAHUU JTOKYMEHTOB (hOH/IA, KOJUICKIIUH;

CBCACHHUA O A3BIKEC JOJOKYMCHTOB, YCIOBHAX OOCTyIIa MW HCIIOJb30BaHUsA, CBECACHHUA O COCTaBC
HAYYHO-CIIPAaBOYHOI'O allltapaTta K (1)0H,I[y, KOJJICKIIUHU.

XLII. KpaTkun cnpaBoYHUK no ¢poHaam

43.1. KpaTtkuii cnpaBo4HMK 1O (OHJAM JOJDKEH COJEp’KaTh MEpPEUYEeHb XapaKTEPUCTHK apXUBHBIX
(OHJI0B MM TPYIIIT apXUBHBIX (POHJIOB, CHCTEMATU3UPOBAHHBIX 110 pa3pabOTaHHON apXUBOM CXEME.

OnucarenbpHas CTaThs B KpaTKOM CIIPABOYHUKCE 110 (1)OH,Z[8.M apXuBa JOJI’)KHA BKIIHOYATh:

B AHHOTHMPOBAHHOM - Ha3BaHHME apXUBHOrO (OHJA, CIPAaBOYHBIC IAHHBIE W CBEIEHHUS O COCTaBe
HAY4YHO-CIIPAaBOYHOT'O anmapara K GOoHAY, KpaTKyI0 aHHOTAIHIO JOKYMEHTOB apXUBHOTO (POH/A;

B HEGAaHHOTHPOBAHHOM - Ha3BaHWE ApXUBHOTO (OHJA, CIPABOYHBIC JaHHBIC M CBEICHUS O COCTaBE
Hay4HO-CIIPaBOYHOTO amnmnapara K GpoHmy.

XLIV. Katanor ayamoBusyasnbHbIX AOKYMEHTOB

44.1. ®opMUpOBaHUE U BEJECHHE KaTajora ayAMOBU3YaJlbHBIX JOKYMEHTOB OCYIIECTBIISIETCS apXHUBOM
pu HePOHIOBOM OPTaHU3ALNHU X XPAHEHHUS.

XLV. OpraHusauusa gocTtyna nonb3oBaTteneun
K apXUBHbIM AOKYMEHTaM

45.1. ApxuB Opraiu3yeT JOCTYIl IIOJIb30BaTelie K apXWBHBIM JejiaM, JOKYMEHTaM C Y4YeTOM
TpeOOBaHMII, YCTAHOBIIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoit ®denepanuu, B TOM uucie [lopsnkom
HCMOJIb30BAHUSI APXHUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX apXxuBax Poccuiickon
Oenepauun <57>.

<§7> Ilpuka3 Pocapxusa N 143.

45.2. ApxuB HE BIpaBe OrPAHWYMBATH YCIIOBHS HCIIONB30BAaHUS IMOJb30BaTeIeM HWH(DOpMAIUH,
MOJIyYEHHON UM B pe3yJbTaTe CaMOCTOSITEIBHOIO W3Y4YEHHs apXWBHBIX JOKYMEHTOB HJIM MPEIOCTABICHHOU
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€My apXuBOM B IOPSAAKE BO3ME3JHOI'O0 OKaszaHUd YCIYyI, 3a HCKIIOYCHUCM CJIIYy4YacB, MPEAYCMOTPCHHBIX
3aKOHOJATENIbCTBOM Poccuiickoit d)e;[epauHH HJIM OT'OBOPCHHBIX B JJOTOBOPC apXuBa C COOCTBEHHUKOM WJIU
BJIaACIIBICM APpXUBHBIX JOKYMCHTOB.

45.3. ApxuB 00s3aH YBEJIOMIISITH IIOJIb30BATENsl O COOJIOACHWH peXrMMa KOHQHUICHIMATBFHOCTH B
OTHOIIIEHWW CTaBIIed €My W3BECTHOM WHQOpPMAIUM, WCIOIB30BAHUEC W PACHPOCTpaHEHHE KOTOPOH
OTpaHUYECHO 3aKOHO1aTeNIbcTBOM Poccuiickoit dexneparuu:

B AHKCTC IIO0JIB30BaTCIIA, pa60TaI0mero B YUTAJIBHOM 34aJIc - B CJIy4dac pa6OTLI IIOJIB30BAaTC/IA B
YUTAJIBbHOM 3aJIC;

B J0roBopax 00 okazaHuu YCIYT apXHUBOM - B CJIY4aC 3aK/IIIOYCHUS TaKHUX JOTOBOPOB;

B OTBCTAX Ha 3alpOChbl COLMUAJTIBHO-IIPABOBOI0 XapaKTEpa - IpU HOATOTOBKE M HAIIPABJICHUW TAaKUX
OTBETOB.

XLVI. \cnonHeHue 3anpocoB Nonb3oBaTenen
46.1. Iloctynatoiiye B apXuB 3aMpOChl MOAPA3ACIAIOTCS Ha:

3ampoChl COLIMATBHO-IIPABOBOIO XapaKTepa - 3alpOChl, CBA3aHHBIE C COLMAJIBbHOW 3alUTOM Tpa)KIaH,
MpeAyCMAaTPUBAIOIIEH WX TEHCHOHHOE OO0eCredeHue, a TaKKe TIOJyYeHHe JIbIOT M KOMIICHCAIIMA B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoii denepanun W MEXIYHAPOAHBIMU 00s3aTEIIHCTBAMU
Poccuiickoit denepanuu;

TEMAaTUYCCKHE 3amlpOChl - 3alpOChl O MPEIOCTABICHUU apXUBHOW HMH(GOpPMAIMK IO ONPEACICHHOM
npobieme, Teme, COOBITHIO, (PaKTY;

3alpochl O PACCEeKpPEUYMBAHUU APXUBHBIX JOKYMEHTOB, SBJISIFOIIMXCS HOCHUTEISIMH CBEACHUH,
COCTaBJIAIOLIUX TOCYAAPCTBEHHYIO TaliHY.

46.2. ApxuB OpraHu3yeT IpUEM 3aIPOCOB HEHNOCPEJICTBEHHO B apXUBE, IO MOYTE, C UCIOJIb30BAaHUEM
ouLmanbHOro caiita apXuBa WM O(PULIHAIBHOTO CaiiTa YHOJIHOMOYEHHOTO OpraHa MCHOJIHUTENbHOM BIACTH
cyobekra Poccuiickoii @enepanun B chepe apXuBHOro jena, OPHUIMAIBHOTO caiiTa OpraHa MECTHOTO
CaMOYIIPABJICHUS, €IMHOI0 MOpTaja TOCYJApPCTBEHHBIX W MYHMLMIAIBHBIX YCIYI JIMOO PETHOHAIBHOTO
TopTajia rocy1apcTBEHHBIX U MYHHUIUITATIBHBIX YCIYT, IO HHPOPMAIMOHHO-TEIIEKOMMYHHUKAITHOHHBIM CETSIM.

46.3. ApxuB NpU HAJIWYUK (PUHAHCOBBIX, TEXHUYECKUX M KaJIPOBBIX BO3MOXKHOCTEH OCYIIECTBISET
IpUEM 3alpocOoB M HANpaBIEHUE OTBETOB [0 pe3yJibTaTaM HMX HCIOJHEHUs B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB:

yepe3  (edepalibHYI0  TOCYAapCTBEHHYI0O  HMH(popmamuoHHyo  cuctemy  "Enusbeii  mopran
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT ((PYHKUIHNH);

M0 3AIIMIICHHBIM KaHajaM C WCIOJb30BaHUEM MIH(POBATIBHBIX (KPUNTOTPAPHUECKUX) CPEICTB,
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CUCTEMaM M CEeTSIM CBS3M HENOCPEACTBEHHO B OT/ENICHUs
[Tencuonnoro ¢ounga Poccuiickoit denepanuu U yepe3 MHOTO(PYHKIIMOHAIbHBIE LEHTPHI MPEI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHULMIAIBHBIX YCIYI MpPU YCIOBHM 3aKIIOUEHHUS COIJIAIIEHUH O B3aUMOJEHCTBUU
MEX]ly HUIMU U COOTBETCTBYIOIIUM OPTaHOM HCIOJIHUTENBHOM BIACTH B cpepe apXMBHOTO Jieja I OPraHOM
MECTHOT'O CaMOYIIpaBJICHHUS;
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10 UHPOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIM CETSIM (TI0 COTJIACOBAHMIO C TIOJIh30BATEIIEM).
46.4. 3ampoc Moyb30BaTeNs pacCCMaTPUBACTCS U UCTIOIHICTCS] apXUBOM IIPU HATHMYWU B 3aMpoce:
HAUMEHOBAHHUS IOPUINYECKOTO JIUIIA - IS FOPUIAICCKIX JIHII,

(dbamMuIHn, UMEHHU B OTYECTBA (TPU HATWYHH) - TSI PU3NICCKUX JIHII,

MOYTOBOTO U (HMJIH) DJIEKTPOHHOTO aJipeca TMOIb30BaTelIs;

yKa3aHUs TeMBI (BOMpoca).

46.5. 3anpoc mosap30BaTess He MOJICKUT PACCMOTPEHUIO B CIEAYIOIUX CIydasx <58>:

<58> Yacts 5 crareu 14 ®enepanpHoro 3akoHa N 125-D3.

€CJIM 3aIpoC HE MoAaacTCA MPOYTCHHIO,

€CIIM OTBET TI0 CYIIECTBY YKAa3aHHOW B 3apoce TeMbI (BOIIpOca) HE MOXKET OBITh JaH 0e3 pasriialicHus
CBEJICHUI, COCTABJISIONIUX TOCYJAPCTBCHHYI WM HMHYI OXpaHsIeMylo QelepaabHbIM 3aKOHOM TaiHy
(yxazanHas uHGOpMAIUs MOKET OBITH MPEAOCTaBICHA TOIBKO MPU HATMYUHU Y TIOJIB30BaTENsl JOKYMEHTAIBHO
MOATBEPKICHHBIX IpaB Ha TMONYYCHHE CBEJCHUN, COJAEPKAIIUX TOCYJApCTBEHHYIO TaiHy U (WiH)
KOH(UICHITMATEHYI0 HHPOPMAITHIO);

€CITM 3alpoc KacaeTcs TeMbI (BOMpOCa), B OTHONICHWH KOTOPOW ITOJIb30BATENI0 paHee MHOTOKPATHO
JIABAJTUCh MUCbMEHHBIC OTBETHI IO CYIIECTBY, M IIPH ATOM HE MPUBOAATCS HOBBIC JJOBOJIBI MM OOCTOSATEIBCTBA
(PyKOBOIMTEINb apXHMBa WM YIOJTHOMOYCHHOE Ha TO JIMIIO BIIPaBE MPUHSATH PEIICHHE O 0€30CHOBATEIILHOCTH
OUEPEIHOTO 3aMpoca U MPEKPaIEHUH TEPENUCKU M0 JAHHOMY BOIIPOCY TIPU YCIOBUH, YTO YKa3aHHBIN 3ampocC
Y paHee HaIpaBIIsIEMbIC 3aPOCHl HAMPABIISUIMCH B OJIMH U TOT )K€ apXUB);

€clIi B 3ampoce cojepkKarcs HELEH3ypHble 100 OCKOpOUTENIbHbIE BBIPAKEHUS, YIPO3bl KHU3HHU,
3/I0pPOBBIO U UMYIIECTBY JOJIKHOCTHBIX JIUI apXUBA, a TAK)KE WIEHOB UX CEMel;

€ClIM y TOJIb30BaTeNsl OTCYTCTBYIOT JOKYMEHTHI, MOATBEPKAAIOIIUE €r0 MOJHOMOYMS BBICTYNATh OT
UMEHU TPEThUX JIUI], B OTHOLIEHUU KOTOPBIX CHENIaH 3ampoc (B ciyyae, eciM He UCTEK CPOK OTpaHUYEHUs,
YCTaHOBJIEHHBIN 4acThio 3 crathu 25 denepanpHoro 3akoHa N 125-D3).

O mpuyMHaX OCTaBIECHUS 3ampoca 0e3 pacCMOTPEHHs COOOIIaeTCs MOIb30BaTENI0 B CIIy4asX, €ClIU €ro
(hamMIITUS ¥ TOYTOBBIN (3JIEKTPOHHBIN aJpec) MOIAI0TCS TIPOYTEHHUIO.

46.6. Ha 6e3B03Me31HOM OCHOBE apXUBOM HUCTIOTHSIOTCS:

3aIlpoChl COLMAJILHO-IIPABOBOIO XapakTepa - B TeueHue 30 KaleHIapHBIX THEH cO JHS perucTpanuu
3anpoca <59>.

<59> Yacrts 3 crareu 26 OenepanpHoro 3akoHa N 125-D3.
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"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

TEMaTU4YeCKHe 3alpochl OPraHoB TIOCYAAapCTBEHHOW BIACTM M MECTHOTO  CaMOYIMpaBJICHUS,
HampaBJIACMBIC B LCJIAX HCIOJHCHUSA HUMHU CBOHUX HOJIHOMO'-H/II\/'I, - B MNOPAAKEC U B CPOKHU, YCTAHOBJICHHBIC
3akoHoAarenscTBOM Poccuiickoit @eneparuu <60>, 1100 B COrJIaCOBAHHbBIE C HUMU CPOKH.

<60> IIpuka3 Pocapxusa ot 09.01.2017 N 1 "OO0 yTBepx)acHUU AIMHUHUCTPATUBHOIO periiaMeHTa o
npenocrasieHno  denepanbHbIM  apXUMBHBIM ~ ar€HTCTBOM TocyAapcTBeHHOM yciayru "Opranuszanus
MH(POPMAIIMOHHOTO O0€cleYeHus] TpakKIaH, OpraHu3aluii M OOIIEeCTBEHHBIX OOBEIMHEHMH Ha OCHOBE
JNOKyMeHTOB ~ ApxuBHoro ¢onga Poccuiickoit ®@enepaunu #  APYyruxX apXWBHBIX JIOKYMEHTOB"
(3apeructpupoBan  Muntoctom Poccumn 28.04.2017, peructpaunonusiii N 46535), ¢ u3MEHEHUSIMHU,
BHeCeHHBIMH TIpuKa3oM PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBan Muntoctom Poccun 16.11.2017,
peructpanronubiii N 48924).

3allpoCchl O pACCEKPEUMBAHUM APXUBHBIX JOKYMEHTOB, SBJISIFOIIMXCS HOCHUTEISIMH CBEACHHUH,
COCTAaBILIOIUX TOCYAAPCTBEHHYIO TalHy, - B CPOKH, YCTAHOBICHHBIE 3aKOHOJATEIbCTBOM Poccuiickoi
®denepaliu 0 roCyJapCTBEHHOM TaliHe <61>.

<61> Cratps 15 3akona Poccuiickoit @eneparuu ot 21.07.1993 N 5485-1 "O rocynapcrBeHHoOM TaiiHe"
(Cobpanue 3akonomarensctBa Poccuiickoit @eneparun, 1997, N 41, ct. 8220 - 8235; 2018, N 31, cr. 4845)
(manee - 3akoH "O rocyaapcTBeHHOI TaiiHe").

46.7. Ha Bo3Me3/1HOI OCHOBE MCHOJIHSIOTCS TEMAaTUUYECKHE 3aMIPOChI, MOCTYNUBIINE OT IOPUINYECKUX U
dbuzudeckux nuir <62>. TeMaTWyeckwe 3ampoChl HCIONHSIIOTCS HAa OCHOBAHHWH JOTOBOPOB BO3ME3THOTO
OKa3aHUsl yCIIyT.

<62> Yactb 5 crareu 26 PepepanbHoro 3akoHa N 125-03; nysktel 4.1.2, 4.1.10, 4.1.14, 4.1.15
[Topsiaka wuCHONB30BaHUS APXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX apXHUBax
Poccuiickoit deneparuu, yreepkaeHHOro npukazoM Pocapxusa N 143,

B ciIydae, €ClIM apXuB ABJIACTCA CTPYKTYPHBIM IIOAPA3ACICHUEM OpraHa MCCTHOI'O CaMOYIIPaBJICHMA,
AOTrOBOP BO3ME3HOI'0 OKa3aHUs yCIIYT 3aKIH0YACTCS YKA3daHHBIM OPIraHOM MCECTHOI'O CaMOYIIPAaBJICHU .

[Ipn oOTCYTCTBMU (PUHAHCOBBIX, TEXHHYECKMX U KAJAPOBBIX BO3MOXKHOCTEH TIO HCIOIHEHUIO
TEMaTHUYECKOI'0 3alpoca JOrOBOP BO3ME3HOTO OKa3aHUS YCIYr HE 3aKIIOYaeTCs, apXUB PEKOMEHAYET
10JIB30BATENIO MPOBOJUTH CAMOCTOSITENIbHBIM MOUCK MHTEpECYIoLel ero MH(OpMaluyd B YHUTAJIbHOM 3alie
apxuBa.

HOprI[OK OIIPECACIICHUA IUIaThl H (I/I.]'II/I) pasMEp IuUIaTbl 3a HMCIOJHCHHUE TEMATHYCCKHUX 3aIllpOCOB
YCTaHaBJIIMBACTCA B COOTBETCTBUU € 3aKOHOAATCIILCTBOM Poccuiickoit q)CI[epaI_II/II/I.

46.8. ApxuB oopMIIIEeT OTBETHI Ha 3aIIPOCHI B BU/I€ ApPXUBHOW CIPAaBKH, ApXUBHOM BBIITUCKHU, ApXUBHOM
KOIMH, HHPOPMALIMOHHOTO MTUChMAa, a TAKXKe B HHBIX (popMax, yka3zaHHbIX B IMyHKTe 46.14 IIpaBu.

46.9. ApxuBHas cripaBka oopmisieTcsl Ha OJaHKe apXuBa U COIEp>KUT HazBaHMe ("ApxuBHas crpaBka')
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"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

¥ UHPOPMAILIUIO [0 TeME 3arpoca ¢ yKa3aHHEeM apXUBHBIX MIM(POB U HOMEPOB JINCTOB CIUHMII XPAHEHHS TEX
ApXUBHBIX JIOKyMEHTOB, Ha OCHOBAaHHMU KOTOPBIX OHA COCTaBJIeHA. ApXHBHas CIpaBKa 3aBepseTcs
PYKOBOJUTEIIEM apXWBa WM OpPraHa MECTHOTO CaMOYIPAaBIEHUS JMOO YIOJTHOMOYEHHBIM UM JIALOM (
npwioxenue N 11 k [IpaBuiam).

B Texcre apxuBHOW CHpaBKM [aHHbIE BOCIIPOM3BOMAATCA TaK, KaK OHU M3J0XKEHBI B apXUBHBIX
JOKYMEHTaX, a PAacXOXKJICHMs, HECOBMNAJEHHUS M HETOUYHOCTUM Ha3BaHUS, OTCYTCTBUE HMEHH, OTYECTBA,
MHMIIMAIOB MM HAJIWYKE OJHOIO M3 HUX OTOBApUBAIOTCS B TEKCTe clpaBKu B ckoOkax ("Tak B nmoxymeHnte",
"Tak B TekcTe opuruHana'"). B mpumedaHusx 1mo TeKCTy apXMBHOI CIpaBKU OTrOBapUBAIOTCS HEpa3z0OpPUYUBO
HaIKMCaHHbIC, UCIIPABJICHHBIE aBTOPOM (CO3JaTelIeM JOKYMEHTa), HE NOJAA0IIeCs IPOYTEHUIO0 MECTa TEKCTa
nokymenTta ("Tak B Tekcte opurmHana", "B Tekcte Hepa3z0opuuBO"), a TakKe HAJIWYUE WU OTCYTCTBUE
OTMETKH O 3aBEPEHHMH JJOKYMEHTOB, IMOCITYKUBIINX OCHOBAaHUEM ]ISl COCTaBJICHUS OTBETA.

B texcre apXHBHOﬁ CIIpaBKH HEC OOITYCKAKOTCA U3MCHCHUA, UCIIPABJICHUS, KOMMCECHTApPHH, COOCTBEHHEIE
BBIBOIbI apXWBa IO COACPIKAHUIO APXHUBHBIX HOKYMCHTOB, HAa OCHOBAHUH KOTOPBIX COCTABJICHA apXHWBHAA
CIIpaBKa.

B apxuBHO# crpaBke, 00beM KOTOpPOW HPEBBIIACT OJUH JIUCT, BCE JUCTHI JOJDKHBI OBITH MPOIIMTHI,
MIPOHYMEPOBAaHbl, CKPEIUIEHbI MOAMNNCHIO U MeYaThlo. ApXUBHas CIpaBKa (MOCIEIHUMN JIUCT) MOAIUCHIBAETCS
PYKOBOJIUTENIEM apXuBa WJIHM YIMOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM (B MYHUIMIIAJIBHOM apXHBeE, HE
ABJIIAIOINIUMCS  IOPUAMYECKUM JIMLOM, - PYKOBOAMTEIEM OpraHa MECTHOIO CaMOYIIpaBIEHUSA WIH
YIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIULIOM) M 3aBEpSETCS:

[eYaThi0 apxuBa (AJI1 MYHHULMIAIBHOIO apXWBa, HE SBIIAIOLIETOCSA HOPUIANYECKUM JIMLOM - TE€YaThIO,
ONpEACICHHOW TIpPaBOBBIM AaKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO  CaMOYNpAaBICHUS) UL
HCIIONB30BaHUs Ha Tepputopun Pocculickon Penepanuu;

repOOBOIl TeYaThio, a MPU €€ OTCYTCTBHUM - TIeYaThlo, OMPEAEICHHOM YyCTaBOM apxuBa (I
MYHUITUIIAJTBHOTO apXWBa, HE SBJISIONMIECTOCS FOPHIWYECKHM JIMIIOM - I€4YaThlo, OMPEEICHHOW MPaBOBBIM
aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOT'O CaMOyMpaBlieHUs) IJid HampaBleHHUs 3a mpenensl Poccuiickoit
denepanuu.

ApxuBHas cIipaBKa, HalpaBisieMasi B TOCY1apCcTBO, moanucasiiee KoHBEHINIO, 3aKII0YEHHYO B T. ["aare
5 oktsa0ps 1961 T., OTMEHSAONIYI0 TpeOOBaHUE JIETANN3AUN WHOCTPAHHBIX O(QHIMATBHBIX TOKYMEHTOB, 32
HCKJIIOYEHUEM TOCyJapcTBa, ¢ KOTOpbIM Poccniickas deneparys 3aKI04miIa JOroBop O IpaBOBOH MMOMOIIH H
IPaBOBBIX OTHOIICHUAX MO TPa’KAAHCKHM, CEMEHHBIM M YTOJIOBHBIM JIeJIaM, a TaK)Ke FOCYAapCTBa - y4aCTHHUKA
CHI', noanucasmero CornamieHue o NpUHOMIAX U (HopMax B3aUMOJEHCTBUS B OOJACTH HCIOJIb30BAaHUS
apXUBHON MH(OPMALMU, WU C KOTOPHIM HMMEETCS JIBYCTOPOHHEE COIJIALIEHHE O COTPYIHUYECTBE B ITOH
00J1acTH, 3aBEPAETCS COOTBETCTBYIOIIMM YIIOJIHOMOYEHHBIM OPraHOM HCIOJHHUTEIBHON BiacTu B cdepe
apXUBHOTO JieJla MPOCTABIEHUEM U 3aII0OJTHEHUEM alloCTUIs <63>.

<63> Ilyskr 71 AnaMuHUCTpaTUBHOro perjaMmenta DenepaqbHOr0 apXMBHOTO AareHTCTBA 110
NPEIOCTaBIEHUIO TOCyAapCTBEeHHOM yciayru "OpraHu3anusi WCTHOJIHEHHsI 3alpoCcOB POCCUHCKUX U
WHOCTPAHHBIX TPaXKJaH, a TaKkKe JHIl 0e3 IpaKIaHCTBA, CBA3AHHBIX C pealn3alvell WX 3aKOHHBIX TpaB U
cB00OJ, OGOpMIIEHUSI B YCTAaHOBIICHHOM TIOPSIKE ApXHMBHBIX CIHPABOK, HAMpPAaBISEMbIX B HHOCTPAaHHBIE
rocynapcTa’, yTBepxkaeHHOro npukazoM MuHkynbeTypsl Poccun ot 31.05.2012 N 566 (3apeructpupoBan
Muntoctom Poccun 10.09.2012, peructpaunonusii N 25419) (manee - AJIMUHUCTPAaTUBHBIM periiaMeHT
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PocapxuBa, yTBepxaeHHbIN ipuka3zoM N 566).

46.10. ApxuBHas BeImucKa odopmiseTrcs Ha OnaHke apxuBa ¢ oOo3HaueHHWeM Ha3BaHus ("' ApXWBHas
BBIMIKUCKA") © JIOCJOBHO BOCHPOU3BOAMT YacTh TEKCTa AapXMBHOTO JOKYMEHTa, OTHOCAIIUNCA K
ompeneaeHHOMY (akTy, COOBITHIO, JIUIlY, C YKa3aHHEM apXUBHOTO IHdpa ¥ HOMEPOB JHCTOB €IUHMIIBI
XpaHeHusl. ApXUBHas BBIITUMCKA 3aBEPSETCS PYKOBOJUTENIEM apXHBa WM OpraHa MECTHOTO CaMOYIpPaBIICHUS
100 YIOIHOMOYEHHBIM UM JIUIIOM.

Havanmo u koHel KaXJ0ro M3BJIIEUEHHUS W3 apXMBHOIO JTOKYMEHTA, a TAaKK€ IPOIYCKU B €r0 TEKCTE
OTIENBHBIX CJIOB 0003HAYAIOTCS B APXHMBHON BBIMHCKE MHOTroToYHeM. OCOOEHHOCTH TEKCTa apXHBHOTO
JOKYMEHTa, BOCIIPOM3BOJMMOIO B apXUBHOM BBIIMCKE, OrOBAapHUBAIOTCS TAK K€ KAaK K TEKCTYy apXUBHOMU
CIIPaBKH.

OdopmiieHre apXUBHOW BBIIMCKH OCYILIECTBISETCA 110 aHAJOTMM C apXHUBHOM CIIpaBKOH, opopmieHHe
KOTOPOH MpeaycMOTpeHo myHKToM 46.9 IIpaBu.

46.11. ApxuBHas KONHS JTOCIOBHO BOCIPOM3BOIUT TEKCT apXMBHOT'O JTOKYMEHTA UJIM €r0 H300pakeHue,
C YKa3aHHMEM apXUBHOTO miudpa. ApXuBHas KOMHS 3aBEPSACTCS PyKOBOAUTEIEM apXUBa WM OpraHa MECTHOTO
caMOyIpaBJieHUs JTUOO YIOJTHOMOYEHHBIM UM JIULIOM.

[Tognucanue u 3aBepeHne apXUBHOM KOIMH OCYIIECTBIISETCS:

Ha OyMa)XHOM HOCHTEJE - 110 aHaJOI'MM C apXMBHOM CIpaBKOHM, 0opMIIeHHE KOTOPOH MPEeayCMOTPEHO
nyHkToMm 46.9 IlpaBun. Ilpu 3ToM apXuBHBIA MUpP KaXIOro JUCTa apXMBHOTO JOKYMEHTa JOJDKEH OBITh
MIPOCTABIICH HAa 000OPOTE COOTBETCTBYIOIIETO JINCTA APXUBHOW KOIHH;

B (opme 3IEeKTpOHHON KOMHWH JOKyMEHTa, IMOANMUCAHHOW SJEKTPOHHOW TMOIMHUCHI0 PYKOBOJHUTEIS
apXWBa WU YIOJTHOMOYEHHOTO MM JOJDKHOCTHOTO JHUIAa (B MYHHUIIMIIAJLHOM apXuBE, HE SBIISIOIIUMCS
IOPUANYECKUM JIMIIOM, - PYKOBOJMTENSI OpraHa MECTHOTO CaMOYIPAaBJICHHUS WM YHOJHOMOYEHHOTO UM
JOJKHOCTHOTO Juna). MmMst daiina 31eKTpoHHONW KOMUU JOKYMEHTa JOJDKHO COJIep’KaTh apXWBHBIN 1mudp
JIOKYMEHTA.

46.12. ApxuBHas cripaBKa, apXMBHAas BBIIIMCKA U apXUBHAsl KOMUS, IPeAHA3HAYCHHBIC JJI1 HAIPABJICHUS
B rocyaapctsa - yuactHuku CHI', Bkiitouast oTBeThl 00 OTCYTCTBUU 3allpalllMBA€MbIX CBEJECHUMN, BHICHUIAIOTCS
apXHMBOM HEIIOCPEACTBEHHO B a/IpeC 3asiBUTEIISL.

ApxuBHas crHpaBKa, apXuMBHas BBINHCKA U apXWBHAs KOMNUS, MpelHAa3HAYeHHbIEC NJIs HAIpaBJICHUS B
rocynapctBa, He spisitouuecs ydactHukamu CHIY, Bkiodas oTBeThl 00 OTCYTCTBHUHM 3allpalllMBaeMbIX
CBE/IeHUH, 0(OPMIIAIOTCS M BMECTE C 3alPOCAMU HAINPaBIIAIOTCS apXHUBOM B COOTBETCTBYIOIIUH (eepaabHbIi
OpraH UCIIOJIHUTENBHOM BIIACTU WM €r0 TEPPUTOPHAIIBHBIN OpraH.

ApxuBHasI CIIpaBKa, apXHUBHAS BBIMKMCKA U apXWBHAS KOIHUS B CIydae JJUYHOTO OOpaIeHUs IpaKIaHHHA
WJTU €TO JIOBEPEHHOTO JIMIIA B apXHUB BBIIAIOTCS €My IO PACIUCKY MPH MPEIbIBICHUN NACIOpPTa WIH UHOTO
YAOCTOBEPSIONICTO JTOKYMEHTA; JOBEPCHHOMY JIMIy - TPU TPEAbSIBICHUU JOBEPEHHOCTH, B TIOPSIKE,
YCTAHOBJICHHOM 3aKoHoJaTenbCcTBOM Poccuiickoit ®@enepanuu <64>. [lomydaTenb apXuBHOW CIpaBKH,
ApPXUBHOM BBIMTUCKU U apXUBHOW KOMHUH PACHHUCHIBAETCS HA UX KOMUAX HIIM HAa 000pPOTE COMPOBOAUTENHHOTO
MHUChbMa K HUM, YKa3bIBasl 1aTy UX MOJTYUYEHUSI.
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<64> [maBa 10 I'paxmanckoro xkonekca Poccuiickoit ®enepanuu (dactes mnepas) (Cobpanue
3akoHonarenbcTBa Poccuiickoit ®enepauuu, 1994, N 32, crt. 3301; 2017, N 14, cr. 1998); OcHOBBI
3aKkoHonarenscTBa Poccuiickoit @enepaunu o Hotapuate oT 11.02.1993 N 4462-1 (Bemomoctu Cnesna
HapoaHbIx aenytaToB Poccuiickoit @enepanun u BepxosHoro Cosera Poccuiickoit @enepanuu, 1993, N 10,
ct. 357; Cobpanue 3akoHomarenscTBa Poccuiickoit deneparuu, 2019, N 30, cT. 4128).

3aBepeHHas allOCTUIIEM apXUBHas CIpaBKa, apXMBHAs BBIIMCKA M apXMBHAas KOIUS B CIydae JIMYHOTO
oOpaleHus: TpakAaHWHa WIM €ro JJOBEPEHHOTO JIMIA B apXUB BBIAAETCS €My Ha PYKHM IpU NPEIbSBICHUU
KBHUTaHIMH 00 yIIaTe TOCyAapCTBEHHON MOLIUIMHBI 32 TIPOCTABJICHUE arOCTUIIS <65>.

<65> AIIMUHUCTpPaTUBHBIN pernameHT PocapxuBa, yTBepkaeHHbIH npukazoM N 566.

46.13. NudopmannoHHoe mUCbMO opopMiseTcss Ha OJaHKe apXuBa U COACPKUT OTBET O HAIMYUH
(OTCYTCTBMM) B apXMBE apXMBHBIX JOKYMEHTOB IO TeM€ 3alpoca MM CBEACHUS 00 MX MECTOHAXOXKICHHUH,
WIK O MEPECHUIKE 3alpoca MO NPHUHAUIEKHOCTH B COOTBETCTBYIOLIYK) OPIraHM3alMI0, WIM IO BOIIPOCaM
OKa3aHUsl BO3ME3JHBIX YCIYT, UM O PAacCEKPEUYMBAHUU APXUBHBIX JOKYMEHTOB, SIBISIOLUIUXCS HOCHUTEISIMU
CBEJICHMI, COCTABISIOLINX FOCYapCTBEHHYIO TalHY.

HH(bOpMaHI/IOHHOG IMUCBbMO IIOAIMCBIBACTCA PYKOBOJUTCIIEM apXuBa HWIW YIOJHOMOYCHHBIM HM
JOJDKHOCTHBIM JIMITOM (B MYHUIMIIAJIBHOM apXUBEC, HC ABJIAIOIUMCA FOPUAUYCCKUM JIMLOM, - PYKOBOJUTCIICM
opraHa MECTHOI'O CaMOYTIIPaBJICHUA UJIX YIIOJTHOMOYCHHBIM UM NOJIKHOCTHBIM J'II/II_[OM).

46.14. I1lo cormacoBaHHUIO C MOJIB30BATEIEM OTBET HA TEMAaTUUECKUI 3aIIpOC apXUB MOXKET MPEAOCTaBUTh
TaK>XK€ B BHUJIC:

CHUCTEMATHU3UPOBAHHOTO KPATKOTO WJIM aHHOTHPOBAHHOTO IMEPEYHS 3ar0JIOBKOB apXUBHBIX JOKYMEHTOB
WIN €IMHUI] XpaHeHus (eIMHUI] yueTa) M0 ONPEeICHHOM TeMe ¢ YKa3aHUEeM X JaT U apXUBHBIX MH(POB;

TEMaTU4eCKOro 0030pa apXUBHBIX IOKyMEHTOB;
POJIOCIIOBHOTO ApEBa, FeHEaTOrMYeCKON POCTIMCH MITH TaOIHUIIbI.
XLVII. KonupoBaHne apXxmMBHbIX AOKYMEHTOB

47.1. ApxuB oOpraHusyeT MpHEM 3aKa30B Ha KOMHMPOBAHHE APXUBHBIX JIOKYMEHTOB (M3TOTOBIICHUE
n300pakeHHii, BOCIIPOU3BOISAIINX BHEIIHUX BUJ U COJAEpKaHHE apXHBHOTO JOKYMEHTa, IMepe3anuch KUHO-,
(OHO-, BUICOIOKYMEHTOB) HETIOCPEACTBEHHO B apXMBe, MO MOYTE, C UCHOIb30BaHWEM O(QUIMAIBLHOTO caiTa
apxuBa WiIM 0(QUIHATBFHOTO CaiiTa yIOJIHOMOYEHHOTO OpraHa CIOJIHUTENBHOM BiacTH cyObekTa Poccuiickoit
Qeneparnn B cepe apXwBHOTO Jena, O(PHUIMAIBHOTO CaiiTa OpraHa MECTHOTO CaMOYIpPAaBICHHS, IO
HMH(OPMALIMOHHO-TEIEKOMMYHHUKAITHOHHBIM CETSM.

47.2. KonupoBaHu€ apXMBHBIX JTJOKYMEHTOB OCYIIIECTBISACTCS:

110 3aKa3y MoJb30BaTeNIed TEXHUISCKUMU CpeaACTBAMHU apXUBa,

CaMOCTOATCIIBHO ITOJIB30BATCIIAMHA apCHAYCMBIMH TCXHUYCCKUMU CPCACTBAMU apXUBa UIIN COOCTBEHHBIM
TCXHUYCCKHUM CpCACTBOM B COOTBCTCTBUU C HO[!HQ!KOM HCIIOJIb30BAHUA APXHMBHBIX JOKYMCHTOB B
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rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX apxuBax Poccuiickoit ®deneparuu <66> U JTOKAJIBbHBIMU aKTaMU
apXHBOB.

<66> [Ipuka3 PocapxuBa N 143.

47.3. KonupoBaHue apXuBHBIX JOKYMEHTOB OCYIIECTBIISCTCS Ha BO3ME3JIHOH OCHOBE Ha OCHOBAHHH
JoroBopa <67>.

<67> Yactu 4, 5 crateu 26 ®enepanpHoro 3akoHa N 125-D3; npukas Pocapxusa N 143.

B cnydae ecnu apxuB SIBISIETCS CTPYKTYPHBIM HOAPA3JEICHUEM OpraHa MECTHOTO CaMOYIPaBIICHUS,
JIOTOBOP BO3ME3HOTO OKA3aHMs YCIIyI apXMBHBIX JIOKYMEHTOB 3aKJIIOYACTCs YKA3aHHBIM OPraHOM MECTHOI'O
CaMOYIIpaBJICHUS.

B nmoroBope Ha OpraHu3anui0 CaMOCTOSITENFHOTO KOMHPOBAHUS IMOJIb30BATEIEM apeHIyEeMbIMU
TEXHHMYECKUMHU CPEACTBAMH apXWBa YKa3bIBAIOTCS 00BEM KOMHUPOBAHMS, CTOMMOCTH YCIYT, JaTa U BpeMs
MPEIOCTABJIICHUS TEXHUYECKHX CPEJCTB, THUI MPEIOCTABIIEMOTO TEXHUYECKOTO CpPEICTBA, BHUIBI
M3TrOTABIIMBAEMBIX KO, TPUBOIUTCS IEPEUCHb KOMUPYEMBIX JIe, TOKYMEHTOB C YKa3aHWEM MX apXUBHBIX
¢ poB..

B cinydae camMoCTOSTENbHOIO KOMMPOBAHUS IOJb30BATENEM COOCTBEHHBIM TEXHHYECKUM CPEACTBOM
3aKJII0YaeTCsl JOrOBOp Ha OpraHU3alMi0 KOMMPOBAHHS, B KOTOPOM YKa3blBaeTCs OOBEM KOMUPOBAHMA,
CTOMMOCTb YCIYT, 1aTa U BpeMs IPOBEJAECHUS ChbEMKH, IIPUBOJUTCS IIEPEUECHb KOITMPYEMBIX J1€]1, JTOKYMEHTOB C
yKa3aHHEM UX apXUBHBIX MIH(POB, THIT UCTIOIH3YyEMOTO TEXHUIECKOTO CPENICTBA.

PaboTHuk apxuBa oOecrieunBaeT KOHTPOJIb 32 COXPAHHOCTHIO KOMMMPYEMBIX JIe], TOKYMEHTOB, ME€UYaTHBIX
U3JaHUN U COOJIOIEHUEM YCJIOBUH JOroBOpa B MPOLECCE CAMOCTOSTEIBLHOIO KOIMUPOBAHMS I10JIb30BaTENIEM
COOCTBEHHBIM TEXHUUECKUM CPEICTBOM MJIM apE€HAYyEMbIMH TEXHUYECKUMHU CPEACTBAMU apXUBa.

[Tocne 3aBepiiieHUs] KOTUPOBAHKS APXUBHBIX JOKYMEHTOB 0(hOPMIISICTCS aKT CAAYU-TIPUEMKH OKa3aHHBIX
yCIIyT B IPOU3BOJIBHOMN (hopMme.

ApXUB HE NMPOBOJIUT MPOBEPKY MJIEHTUYHOCTH M3TOTOBJIEHHBIX MOJIb30BATEIEM CaMOCTOSITEIbHO KOMUMN
ApPXMBHBIX JOKYMEHTOB ITO/UIMHHUKY U HE YOCTOBEPSAET HAJTUYNE TAKON UIIEHTUYHOCTH.

47.4. Ha 0e3BO3ME3THON OCHOBE apXWB H3TOTABIMBACT KOMHHM APXWBHBIX JOKYMEHTOB II0 3aKa3am
OpraHOB TOCYAapCTBEHHOM BJIACTH U MECTHOI'O CAMOYIIPaBJIEHUS, HAIIPABICHHBIM B LIEJISIX UCIIOJIHEHUS UMU
CBOHUX IMOJJHOMOYMI B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickor denepany.

47.5. KonupoBaHue apXHBHBIX TOKYMEHTOB, HAXOISIIMXCS B HEYJOBJICTBOPUTEIBHOM (PHU3NUECKOM
COCTOSIHUM, TPOMU3BOJUTCS B COOTBETCTBUU C MOPSAKOM TMpPHU3HAHUSA JOKYMEHTOB ApXUBHOro (QoHaa
Poccuiickoit @enepanun HAXOAUUMUCS B HEYAOBIETBOPUTEIBHOM (PU3NYECKOM COCTOSHUU <68>.

<68> Yactp 2 cratbu 25 ®epepanbHoro 3akoHa N 125-D3; noanyskr 13 nynkra 6 Ilonmoxxenus o
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(DeﬂepaJ'IBHOM APXUBHOM arc¢HTCTBC.

47.6. Ilpu odopMIcHHH KOIUU PACCEKPEYCHHOTO ApPXMBHOTO JOKYMEHTAa B MECTE PaCIOJIOKCHUS
COOTBETCTBYIOIIETO Irprda CEKPETHOCTH HA KOMUU MpocTaBiseTcs mramil "Paccexkpeueno". Takoit xe mrami
MPOCTABIISIETCS, HA AJCKTPOHHOW KOIMWU PACCEKPEUYCHHOTO apXMBHOTO JOKyMeHTa. [Ipm caMocTosITeIIhHOM
KOIIMPOBAHUU TOJIb30BATEIEM PACCEKPEUCHHOTO apXHUBHOTO TOKYMEHTa pabOTHUK apXuBa, 00eCIIeYnBaOIIUI

KOHTPOJITb, Pa3MeIIaeT B MECTE PACIIOIOKEHUSI COOTBETCTBYIOIIETO IpU(a CEKPETHOCTH 3aCTaBKy CO IITaMIIOM
"PaccekpeudeHo".

47.7. Konun APXUBHBIX JOKYMCHTOB BBIAAKOTCA IMOJIB30BATCIIAM, UX JOBCPCHHBLIM JIMIAM HWIJIIM MOTYT
OBITH BBICIAHBI HA YKaSaHHBIﬁ MMM TTOYTOBBIA aapec.

47.8. ApxuB BelIeT y4eT 3aKa30B Ha KOMMPOBAHKNE Ha OyMa)KHOM HOCHUTEJIE WJIA B SJIEKTPOHHOM BH/IE.
XLVIIl. Opranmsauusa paboTbl nonb3oBaTenen B YNTaNbLHOM 3ane

48.1. Opranmzanusi pabOTHl MONB30BAaTEICH B YUTAJIBHOM 3aie apxuBa omnpenensercs llopsakom
WCTIOJIb30BAHUSI APXUBHBIX JIOKYMEHTOB B TOCYIAPCTBEHHBIX W MYHHIMNAIBHBIX apxuBax Poccuiickoi
Oenepanmn <69> u  pa3pabOTaHHBIMH B COOTBETCTBMM C HHUM JIOKQJIHHBIMH aKTaMH apXxuBa,
periaMeHTHPYIOIUMU paboty I0JIb30BaTeNeH C apXUBHBIMU Jienamu, JOKyMEHTaMH,
CIPAaBOYHO-TIOMCKOBBIMH CPEICTBAMH K HUM, [I€YaTHBIMHU U3/IaHUSIMH B €TI0 YUTAJILHOM 3aJIe.

<69> Ilpuka3 Pocapxusa N 143.

48.2. Tlopsiiok UCIIONIb30BAHUS APXUBHBIX JOKYMEHTOB B TOCY/IapCTBEHHBIX M MYHULIUIIATbHBIX MY3€sX,
OuOIMOTEKAaX, HAy4yHBIX OpraHM3aLUAX ONpeAesieTcss MMM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepauyy, B TOM 4HCI€ B COOTBETCTBUHM C IOPSIKOM, YCTAHOBIEHHBIM YIIOJHOMOYEHHBIM
(benepaqbHBIM OPraHOM HCIIOJIHUTENFHON BIACTH B cepe apXUBHOT'O JieNa U JIeI0Npou3BoaCcTBa <70>.

<70> Yactp 5 cratbu 26 denepanpHoro 3akoHa N 125-03; nyukr 7 Ilonoxenus o denepaibHOM
APXWUBHOM arc¢HTCTBC.

48.3. PaboTa monn3oBaTeleil mo HN3YUCHUIO OCJI, TOKYMCHTOB, CIIPABOYHO-IIOMCKOBBIX CPCACTB K HHUM,
NEYaTHHIX U3JaHUU B YMTAILHOM 3aJIe apxXuBa OCYIICCTBIIACTCA MOA KOHTPOJIEM pa6OTHI/IKa YUTAJIBbHOI'O 3ajia
apxuBa, B TOM YHUCJIC ITOCPCACTBOM CUCTCMBIL BI/IHGOHaGJIIOI[GHI/IH.

48.4. B unTaJIbHOM 3aJie apXHBa BEIYTCs JIMYHBIEC JIeNia T0JIb30BaTeNIe Ha OyMa)KHOM HOCUTEJIE WM B
3JICKTPOHHOM BHJIC.

B nnanoe JC€JI0 ITOJIB30BATCIIA BKIIFOYAKOTCA:

3as1BJICHUC II0JIB30BATCIIA Ha pa60Ty B YUTAJIBHOM 3aJi€¢ WJIM MMUCbMO HAIIPABUBIICTO €TI0 OpraHa WA
OpraHu3aluu,

aHKeTa [10J1b30BaTels, 3al10JIHEHHAs B YCTAaHOBJIEHHOM MOpsiike <71>;
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<71> Ilynkr 2.2 npukasa Pocapxusa N 143.
TpeOOBaHUS Ha BblJauy apXUBHBIX JI€]1, JOKYMEHTOB;
3aKa3bl Ha KOMUPOBAHUE;

3aBEpPEHHbIE APXMBOM KOIMM IOJUIMHHBIX JIOKYMEHTOB, HNOJTBEPXKJIAIOIIMX IPaBO IOJb30BaTENs Ha
JOCTYIl K apXMBHBIM JOKYMEHTaM, COZEp KallMM HH()OpMAIUIO O JIUYHOM M ceMeHHOH TailiHe rpa)KIaHUHA,
€r0 YaCTHOM H3HH, a TAKXKE CBEJICHUS, CO3/IAl0IINE YIPO3y JJIsl ero 6e30MacHOCTH;

JpyTue 3asBJICHUS NOJIb30BATENs, UMEIOIIME OTHOLICHHE K padoTe MOIb30BaTEsl B UUTAIBLHOM 3aje
apxuBa.

48.5. B unTanbHOM 3alie BEAETCA )KypHaAJ yUeTa MOCEIIEHUH YUTAIBbHOIO 3aj1a MOJIb30BaTEISIMH.

48.6. B ciydae BbIABICHUs (pakTa HapylleHHs IHojb3oBareneM llopsiika HCIoJIb30BaHMS apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHbIX M MYHHMLUUMNAIbHBIX apxuBax Poccuiickoit ®enepanyuu pabOTHUK
YUTAJIBHOTO 3ajla apXMBa COCTABIISIET JOKJIAJHYIO 3alMCKy Ha MMsS PYKOBOJUTEINS apXHuBa C H3JI0)KEHHUEM
OOCTOSITENILCTB HApPYIICHUSI M C NPUIOKEHHEM J0Ka3aTeNlbCTB, MOKAa3aHUW OYEBUIIEB, OOBICHUTEIHHON
3alMCKU  Tosib3oBarens (mpu Haiauuumu). Ha oOcCHOBaHMM JTOKIAJHOM 3amMCKU PYKOBOJUTENb apXuBa
MPUHUMAET pElIEHUE O Mojaye 3asBIeHHs 00 aJIMUHUCTPATUBHOM IMPABOHAPYIICHWU JHOO 3asBICHUS O
IPECTYIUICHUU B IIPABOOXPAHUTEIIbHBIE OPraHbl M IPEKPALICHUHM BBIJAYM IOJIMHHBIX apXHUBHBIX J€l,
JOKYMEHTOB, CIIPaBOYHO-ITIOMCKOBBIX CPEACTB, NIEYATHBIX U3JaHUM IOJIB30BATENIO C JaThl IIOJA4YH 3asBJICHUS
B IIPABOOXPAHUTEIIbHBIE OpraHbl <72>.

<72> Ilyukr 3.7 npuka3a Pocapxusa N 143.

B nenp mogaum 3asBJICHUS] B PABOOXPAHUTEIIBHBIE OPraHbl MOJIb30BATEII0 HAIIPABISAETCS YBEIOMIICHUE
0 MpEeKpalleHUH BbIJAYM MOJJIMHHBIX apXUBHBIX JTOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB, MEYATHBIX
U3JaHUH.

XLIX. My6nukauma n aKCNOHMpOBaHUE apXUBHbIX AOKYMEHTOB

49.1. ApxuB OCyLIECTBISET HOATOTOBKY ITyOIMKalMi M 3KCIOHUPOBAHUE APXUBHBIX JOKYMEHTOB, UX
KOMHUHA W 3JIEKTPOHHBIX 00pa3oB, B TOM YHCIE Ha OCHOBAaHMM JOTOBOPOB BO3ME3JHOIO OKa3aHUS YCIyT B
COOTBETCTBHUHM C ITPENCKYPAHTOM apXHUBa.

49.2. DKcroHUpyeMble TOIJIMHHUKH apXWBHBIX JOKYMEHTOB, MX KONHH W AJIEKTPOHHBIE 00pa3bl BHE
3aBHCUMOCTH OT (POPMBI MX ITyOIMYHOTO MPEICTABICHHS TOJDKHBI OBITh CHA0KEHBI aHHOTAIIMEH C Ha3BaHHEM
JIOKYMEHTa, 1aToM co3aHus, KpaTkoi nHpopMaluel, BKIYarollel B ciayyae He00X0AUMOCTH paciuppoBKy
TEKCTa JJOKYMEHTa WM €r0 4acTH, CBEJICHUH O PACCEKPEUMBAHUU U apXUBHBIM IIH(POM.

L. OpraHusauusa nHcopMaLUOHHbIX MEPONPUATUN

50.1. ApXuB MpOBOJUT, B TOM YHCJE C HCIOIb30BAaHUEM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
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cereil, MH(QOPMAIIMOHHBIE MEPOIIPUATHUS: KOH(DEPEHLIUH, KPYIJIbIE CTOJbI, IPE3EHTALNH, SKCKYPCHH, JIEKLINH,
BCTpEYM C OOIIECTBEHHOCTHIO, JTHU OTKPBITHIX JBEpEH, ypOKH, B TOM YHCJIE€ HAa OCHOBAaHWUU JIOTOBOPOB
BO3ME3IHOI0 OKa3aHUs YCIIYT.

50.2. B momemeHusax apxuBa WH(YOPMAIMOHHBIE MEPOINPHUATUS MPOBOISATCS C YUYETOM OTpaHUUYCHUH,
YCTaHOBJICHHBIX IMyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 IIpaBui.

50.3. ApxuB ocyuiecTBiseT UHGOpMHUPOBaHHE OOIECTBEHHOCTH O CBOEH JESATENbHOCTH U XPAaHSIIUXCS
apXUBHBIX JIOKyMEHTaX 4Yepe3 CpelICcTBa MaccoBOM wuHPOpMAnuu, a Takke IyTeM pa3MelieHus |
aKTyallM3allid CBEACHH, OTHOCSIIUXCS K €r0 JEATENbHOCTH, B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CETSIX.

Ll. YyeT ucnonb3oBaHus APXUBHbIX OOKYMEHTOB

51.1. ApxuB BezaeT pasfenbHbIi ydeT (OopM HCIOIb30BaHUSA ApXHMBHBIX JOKYMEHTOB, B TOM YHCIIE
MOCTYTAOLINX 3aIPOCOB, HA OYMa)KHOM HOCHUTEIIE U (WJIN) B 3JIEKTPOHHOM BUJIE.

Lll. PaboTa ¢ apxuBHbLIMU AOKYMEHTaMMU, ABMASIOLLMUMUCH HOCUTENAMMU
cBeAeHUN, COCTaBNSAOLWUX rOCYyAapCTBEHHYIO0 TauHy

52.1. PykoBomurenb apxuBa WIM YIOJHOMOYEHHOE MM JIOJDKHOCTHOE JINLO OPraHHU3YET IPOBEIECHUE
paboT ¢  apXUBHBIMH  JIOKYMEHTaMHM, SIBISIOUIMMHUCS  HOCHUTEISIMH  CBEACHUH,  COCTaBIISIONIUX
roCy/apCTBEHHYIO TaliHy (fajiee - CEKPETHbIE apXUBHBIE JOKYMEHTHI), B TOM YHCJIE!

OCYHIECTBJICHUEC KOHTPOJIA 3a CPOKAMU OTPaHUYCHHA JOCTYIIa K CCKPETHBIM APpXUBHBIM JOKYMCHTAaM;

MH(GOPMUPOBAHUE PYKOBOJHUTENEH TOCYIAapCTBEHHBIX OPraHOB M OpraHu3anuii-¢poHmooOpasoBareneit
WIN UX IPaBONPEEMHUKOB O HAJIMYMU B apXHBE, COCTaBe U 00BbEME CEKPETHBIX ApXUBHBIX JTOKYMEHTOB C
UCTEKIIMM CpPOKOM OrpPaHMYEHUs [JOCTyNa, YCTAHOBJIEHHBIM B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu o rocy1apCTBEHHOH TailHE;

paccekpeunBaHUE CEKPETHBIX AapXMBHBIX JIOKYMEHTOB B Cilydae O(UIIHAIBHOTO JAEJIeTUPOBAHHS
PYKOBOJIMTEINIO apXWBa TOJHOMOYHMA Ha MPOBEACHHUE STOW pabOTHl PYKOBOJMTEIEM COOTBETCTBYIOIIETO
roCy/1apCTBEHHOI'O OpraHa Ui OpraHu3alllu.

52.2. Pabota MO pacCeKpeuMBAHHUIO CEKPETHBIX APXHMBHBIX JIOKYMEHTOB B apXHMBE OCYIIECTBIISCTCS
KOMHCCHOHHO <73>.

<73> Yactb 4 crateu 15 3akona "O rocynapcTBeHHOM TaifHe"; ab3ail BocbMoi noanyHkra | myHkTa 9
[Tonoxennsa o PenepanbHOM apXUBHOM areHTCTBE; nocraHoBienue [IpasurenscrBa Poccuiickoin @enepannn
ot 20.02.1995 N 170 "O6 ycTaHOBIEHUHU MOPSIKA PACCEKPEUYUBAHUS M TIPOJJICHUSI CPOKOB 3aCEKPEUMBAHUS
apxuBHbIX JOKyMeHTOB I[IpaButensctBa CCCP" (CoOpanme 3akoHomatenbcTBa Poccuiickont deneparuu,
1995, N 9, ct. 762; 2016, N 13, ct. 1833) (manee - moctanosnenue [IpaBurensctea N 170).

Pemienne 0 paccekpedMBaHMM CEKPETHBIX AapPXHMBHBIX JOKYMEHTOB BCTYIIAET B CHIIy IIOCIE €ro
COIJIACOBAHUA C TOCYJIAPCTBEHHBIM OPraHOM HJIM OPTraHHM3alMeil, HaJIeIMBIIUMU APXUB COOTBETCTBYIOIIUMU
MOJTHOMOYMSIMH, YTBEPKICHUS €r0 PYKOBOJIUTEIIEM apXHUBa, BHECEHUS N3MEHEHNUN B YUETHYIO IOKYMEHTAIIUIO
apxuBa B COOTBETCTBUM C riiaBoit LIV IlpaBui.
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52.3. ApxuB 00s3aH MpPeAOCTaBIATh YJI€HAM OKCIEPTHBIX KOMHCCHM W TPYMIM, CO3JaHHBIX B
FOCYJJAPCTBEHHBIX OpraHax W OpPraHu3alMsaX, PYKOBOJMUTENIM KOTOPBIX HAJEIEHbl IOJHOMOYUSIMU 10
OTHECEHHMIO CBEINEHUW K TOCYJApPCTBEHHOW TaillHE, a TaKXe€ 4WIeHAaM WHBIX KOMUCCHM, MOJHOMOYHBIX
pacceKkpeunuBaTh CEKPETHbIE apXUBHBIE JOKYMEHTHI JIMKBUAMPOBAHHBIX OpPraHHW3allvii, HE HMEIOIINX
MPaBOMPEEMHUKOB, CEKPETHBIE apXUBHBIC JTOKYMEHTHI WJIM WX KOTHH, a TaKKe HEOOXOAMMYIO NJisi paOOTHI
uH(dOpMaIHIO.

LIll. XpaHeHMe ceKpeTHbIX apXMBHbIX AOKYMEHTOB
53.1. Pa3mMenienue, XxpaHeHHUE, MPOBEJIECHUE MPOBEPKH HAJIUYUS U COCTOSIHUSI CEKPETHBIX apXUBHBIX

JIOKYMEHTOB OCYILIECTBIISIETCSI apXUBOM C y4eTOM TpeboBaHUM 3akoHonaTenbcTBa Poccuiickoit @enepanun o
roCyIapCTBEHHOM TaiiHe <74>.

<74> 3akoH "O rocynapcTBeHHOH TaiiHe".

YacTMYHO pacCeKpedeHHbIE E€IMHHUIBI XPAHEHMsI CEKPETHBIX apXMBHBIX JOKYMEHTOB XpaHATCS B
COOTBETCTBUM ¢ TpeOOoBaHUSAMHU, ycTaHOBIeHHbIE TnaBoil LIII [Tpasu.

53.2. IlpocraBieHue Ha NEPBUYHBIX CPEICTBAX XPAHEHUS M HAa CaMMX €IMHMIAX XpaHEHHs (€AMHULAaX
ydera) CEeKpeTHBIX apXHMBHBIX JOKYMEHTOB mTammnoB '"Paccekpeueno" unu ormerok "c" (cexperHo), "cc"
(coBepiIeHHO CceKkpeTHO), "oB" (0cO0OW Ba)XKHOCTHM) OCYILECTBIISIETCSI B TMOPSIKE BBIMOJIHEHUS CIIy>KEOHOTO
3a/laHus U TOJIBKO IOCJIE BHECEHUSI COOTBETCTBYIOLIMX U3MEHEHUM B YUETHBIE JOKYMEHTHI (COIJIAaCHO IYHKTY
54.5 TlpaBwun):

M0 pe3yibTaTaM MPOBEJCHUS PACCEKPEUMBAHUS CEKPETHBIX APXUBHBIX JOKYMEHTOB B COOTBETCTBUU C
nynktamu 54.3 - 54.5 [lpaBun - B TedyeHHE TpeX MECSIEB C MOMEHTa MOJYYEHHUS apXUBOM pEUICHHS O
pacceKpeuynBaHUM CEKPETHBIX apXUBHBIX JOKYMEHTOB;

IIPH 3aCEKPEUMBAHMM - B CPOKM, YCTAaHOBJICHHBIE 3aKkoHoAarenbcTBOM Poccuiickoii denepanuu o
roCyJJapCTBEHHOM TaiHe.

LIV. Y4yeT cekpeTHbIX apXuBHbIX AOKYMeHTOB. OcbopmneHue
pacceKkpeyeHHbIX aen

54.1. YueT CeKpeTHBIX apXWBHBIX JOKYMEHTOB BEIETCSI C Y4YeTOM TpeOOBaHUM, YCTaHOBICHHBIX
3aKoHoJaTenbcTBOM Poccuiickoit denepanuiu 0 rocyAapCTBEHHOM TaitHe <75>.

<75> 3akoH "O rocynapctBeHHoi TaiiHe"; mocranosaenue [Ipasurensctea N 170.

54.2. ApxuBHble (DOH]IBI, ONUCH JIe], JOKYMEHTOB M €IMHHULbl XpaHEHUs (€IMHUIIBI Y4eTa) CEKPETHbIX
apXMBHBIX JOKYMEHTOB, a TaKXe MX y4YEeTHbIe JOKYMEHThl 00O3HayaroTcss oTMeTkamu "c" (cekperHo), "cc"
(coBepmieHHO cekpeTHO), "oB" (0cO0OW Ba)KHOCTH), KOTOpPBIE SIBISIOTCS CIIYKCOHBIMH M HE BXOMIST B
ApXUBHBIM NP eTUHULIBI XpPaHEHUS (€UHUIIBI YUETa).

HpI/I HaJIM4YMU B OAHOM aAPXHBHOM (1)0H)1e, OIMUCHU JO€J, AJOKYMCHTOB, CAUHHIC XpPaHCHUA (eI[I/IHI/IHe
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yueTa), Hapsay C CEKPETHbIMU apXMBHBIMU JOKYMEHTAMH, HECEKPETHBIX (pacCeKpeueHHBIX) TOKYMEHTOB,
9TOT apXMBHBIM (OHA, ONMUCH e, NOKYMEHTOB W €AMHHUIIA XpaHEHHUs (EIMHMLA y4yeTa) MOMEYaloTCs B
YUETHBIX JOKYMEHTaX OTMETKOH "c4', KOoTopas SBJISETCS CIy>)KeOHOH M HE BXOJUT B APXMBHBIA MIH(P
€IMHUIBI XpaHEHUs (SAMHUIIBI yUETa).

54.3. Ilpu paccekpeurBaHUM:

BCCX CIWHHUL XPaHCHUA (GI[I/IHI/II_[ yqua) 10 CereTHOﬁ OImrucu  Acjl, JOKYMCHTOB OIIMCb
pacCCeKpeUnBACTCs, IICPEAACTCA Ha OTKPLITOC XPpAHCHUEC U YUUTBIBACTCA B JIMCTC (I)OH)IS. 3a TCM K€ HOMCDPOM,

n.n

HO 6e3 ormetku "c", "cc" unu "oB". Ilpu 3TOM Ha 0OJOXKKE W TUTYJIBHOM JIUCTE OMHUCH Jel, TOKYMEHTOB
n.n n " n n

ormetrka "c", "cc" wmmm "oB" 3auepkuBaeTCsI, a B TPABOM BEPXHEM YIUIy TPOCTABISICTCS IITaMII
"Paccexpeudeno";

YacTU €IMHUI] XpaHeHUs (€AMHHUIl ydeTa) M0 CEKPETHOM OMHMCH JeJl, JOKYMEHTOB Ha PacCeKpeYeHHbIE
CEKpPETHBIC apXMBHBIE JOKYMEHTBI COCTaBIIACTCA OTHEIbHAsA OINUCH JEJ, JOKYMEHTOB, HOMEpa €IUHUILL
XpaHeHUs (€AMHUI] y4yeTa) B KOTOpOM oOcTaloTcsi npexxHuMu. HoBas ommck 1en, JOKYMEHTOB BMeECTE C
PaCCEeKpEYEHHBIMU CEKPETHBIMU apXUBHBIMU JOKYMEHTAaMU MIEPEAACTCS Ha OTKPBITOE XPAaHEHUE, YUUTHIBACTCA

n.n

B JicTe (DOHJIOB 3a TEM K€ HOMEPOM, 4TO M CeKpeTHasi, Ho 6e3 otmeTku "¢", "cc" wnm "oB";

OJIHOTO WJIM HECKOJBbKUX CEKPETHBIX apXMBHBIX JTOKYMEHTOB B COCTABE €IMHUIIbl XPAHEHUS (€AMHMIIBI
ydeTa) OHa OCTAeTCsl HA CEKPETHOM XPaHEHUHU.

54.4. ®dakT pacceKpeurnBaHUs CEKPETHBIX apXMBHBIX JTOKYMEHTOB Gukcupyetcs B rpade "[Ipumedanus"
mramnoMm "Paccekpeueno":

HAIIpOTHUB 3aroJIOBKOB PACCCKPCUCHHBIX W YAaCTUYHO PACCCKPCUYCHHBIX CIAWHUIL XPAHCHUSA (GI[I/IHI/II_I
yqua) B OIIUCAX AOCJI, ZJOKYMCHTOB, OCTAIOINIUXCA Ha CCKPCTHOM XPAaHCHUH,

BO BHYTPEHHEH ONUCH E€IUHMIIBI XpaHEHUs (E€JUHMIBI ydeTa) Jena, a HpU €€ OTCYTCTBUM - B
JUCTE-3aBEPUTEIIE C YKa3aHUEM HOMEPOB PACCEKPEUEHHBIX JINCTOB.

54.5. W3MeHeHusi B y4yeTHbIE JAOKYMEHTBI MO PE3yJIbTaTaM pPaCCEKPEUMBAHUS CEKPETHBIX apXUBHBIX
JOKYMEHTOB, MPOBEJCHHOTO B COOTBETCTBHH ¢ MyHKTOM 54.3 IlpaBuin, BHOCATCS Ha OCHOBaHHHM aKTa O
pacceKpeurnBaHUN apXUBHBIX JIOKYMEHTOB B TEUEHHE TPEX MECSAIEB MOCIE MOTYYCHHS] apXHUBOM PEIICHHS O
pacceKpeuynBaHuu.

[Tocne paccekpeurBaHus K OMUCSAM JIeJ, JTOKYMEHTOB OTKPBITOTO M CEKPETHOTO XPAHEHHUsI COCTABIISIOTCS
HOBBIE HUTOTOBBIC 3amucu 00 oObeMax (PaKTUUECKH YYTCHHBIX B HUX CIUHUIl XpaHCHUS (CAWHUI] ydeTa).
PaGora 1o BHECEHHIO U3MEHEHUH B yYeTHBIE IOKYMEHTHI IPOBOJUTCS B MOPSIIKE BBIIOJIHEHUS CIYXKEOHOTO
3a/laHusl.

54.6. Ilpu 3acexpeyrBaHUU aPXUBHBIX JOKYMEHTOB Ha OCHOBAaHUM PELICHHUS 00 OTHECEHHM CBEIEHUH K
FOCyHapCTBeHHOfI Taf/’IHe, MMPUHATOr0 AOJDKHOCTHBIM JIMIIOM, HAACJICHHBIM ITOJHOMOYHMSIMU IO OTHCCCHUIO
CBGI[CHI/Iﬁ K FOCyI[apCTBeHHOﬁ TaﬁHe, COOTBCTCTBYIOIINEC HU3MCHCHUS BHOCATCA B YUCTHBIC JOKYMCHTLI B
CPOKH, YCTaHOBJIEHHBIE 3aKOHOAATeNbCTBOM Poccniickoit denepanuu 0 rocyJapCTBEHHOM TailHe.

LV. Bo3BpaT apXMBHbIX AOKYMEHTOB

55.1. Bo3Bpar nokymeHnToB ApxuBHoro ¢onma Poccuiickoit denepanun 0CymIeCTBISETCS MO PEHICHHUIO
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cyna.
55.2. bes pemienus cyna apxuB 00s3aH BO3BPATUTh:

JOKYMEHTBI JINYHOTO TPOMCXOXACHUS, 00pa30BaBIIKECs B MPOIECcCe ASSITEIbHOCTH OTACIBHBIX JIHUIl
SBJIAIOLIMECS TPU CO3JAHUM HX JIMYHOM (YacTHOM) COOCTBEHHOCTHIO, W3 MPEKPALIEHHBIX YTOJOBHBIX,
aJIMMHHUCTPATUBHBIX, (QWIBTPAIMOHHO-TIPOBEPOYHBIX JI€d - MO JIMYHOMY IHCbMEHHOMY 3asBICHHIO
peadMINTUPOBAHHOTO JIMIIA WIIA €TI0 HACJIEJHUKOB;

TPYAOBYIO KHUKKY I'pa’kJIaHUHA - 110 €ro JINYHOMY ITMCbMCHHOMY 3asIBJICHUIO,

nokymeHTsl, nepemerienHsle B CCCP B pesynbrare Bropoilt MupOBOH BOHHBI M HaxoJsIIMecs Ha
tepputopuu Poccuiickoit @enepanuu, - B coorBeTcTBUU ¢ DenepaibHbIM 3akoHOM OT 15 ampens 1998 r. N
64-®3 "O KyIbTypHBIX LIEHHOCTAX, nepemerieHHbiXx B Coro3 CCP B pesynbrare Bropoit MupoBoil BoMHBI U
Haxonsmuxcss Ha Teppuropun Poccuiickoit ®Depepammu" (CoOpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3Bpar apXuBHBIX JOKYMEHTOB O(hopMIIsIeTCsl aKTOM 00 U3BATHU MOATMHHBIX €MHULl XpPAaHEHHUS,
apXMBHBIX JOKYMEHTOB U OTPAXKAeTCS B YUETHBIX JIOKYMEHTAX.

AKT W Japyrue JOKYMEHTbl, Ha OCHOBAaHHUU KOTOPBIX IPOU3BEAECH BO3BPAT ApPXMUBHBIX JIOKYMEHTOB,
BMECTE C PaCHMCKOM JIHIa, OJyYMBILIEro UX HA pyKH, BKIIOYAOTCS B 1710 (HoHAA.

55.4. C u3bATHIX apXUBHBIX JOKYMEHTOB HM3TOTABIMBAIOTCA KOMHUH, KOTOPbIE MOMENIAIOTCSA B €IUHUILY

XpaHECHHUA Ha MECTA U3BATBIX APXUBHBIX JOKYMCHTOB, O UEM JCJIACTCA OTMETKA B JIMCTC-3aBEPUTECIIC U OIIMCHU
ACJI, TOKYMCHTOB.

[Ipunoxenue N 1
K IIpaBuiiam

peKOMeHayeMbIi 0Opa3ery

YTBEPXIAI

(HaMMeHOBaHME apxmBa)

HamMeHOBaHME IOJIXKHOCTU

AKT PYKOBOIUTEJA apXmuBa
N (Ha3BaHMe apxuea)
(mara)
O HEMCIPaBUMBIX [NOBPEXIEHUSAX
APXMBHBIX IOKYMEHTOB (mopmnmce) (pacumdporka NOLOMIMUCH)
(mara)
doug N

B ¢oHIme OOHApPyXEeHB €OMHMULE XPaHEeHUS (eOMHMUB ydeTa), I[IPM3HAHHEE HEMCIPaBUMO
[IOBPEXIEHHLEIMM
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N /i Homep | Homep 3aroiaoBoK Kpaiinu | KonuuectBo nucroB | CyurHoct ([Ipum
ONHCHU | €IMHUI] | TOBPEXIEHHOM | € naTel | (BpeMs 3By4aHMs, b U €4aHu
Bl €IMHULIBI MeTpax, MO) ansi | Ipu4uHbL | 5
XpaHEeHU XpaHEeHUs ayJMOBU3YaJIbHBIX | TOBPEXJIE
A (exuHULIBI JTIOKYMEHTOB - HUS
(enuHUI y4era) €IUHUL XpPaHEHUs
bl (enunMIL yueTa)
ydera)
1 2 3 4 5 6 7 8

VToT0o OOHAPYXEHO HEMCIPaBMMO I[IOBPEXIEeHHEIX
enVHNML XPaHeHMs (eOMHML ydeTa) (umdpaMmy M OPONMUCHI)

3aBenyonuil OTIEeJIOM

(momnuce, pacumdpoBka MNOOMIUCH)
3aBenyonmil apxXUBOXPAHUINIIEM

(mopgnuce, pacumdpoBKa MNOANMUCH)
[lepeudncCIJIeHHEE apPXMBHEHE IOOKYMEHTEl NOAJIeXaT CHIMCAHMIO BBUIOY

OKCIEePTH :

(HaMMeHOBAaHMe IOJDXKHOCTEM 5SKCIEepTOB, HNOoAanmucHu, pacumdpoBKa NOANMCEN, HaTa)

(N 1 maTa npmkasa PyKOBOOMTEJIS apxXMBa O CHSATUM HEMCIPaBMMO
[IOBPEXIEHHBX APXMUBHEIX HNOKYMEHTOB C ydeTa)

VIsMeHeHUsa B YUYeTHBEIEe IOOKYMEHTEI BHECEHEL

HamMeHOBaHME IOJIKHOCTU pa@OTHMKa

(momnuce, pacumdporka NOINMUCHK)

(mara)

ITpunoxenne N 2
K [IpaBmiiam

peKoMeHIyeMblii o0pasery

YTBEPXIAI

(Ha3BaHMe apxuea)

HavmMeHOBaHME IOOJIKHOCTU

AKT PYKOBOIOUTEJIA apxmBa
N (Ha3BaHMe apxuea)
(mara)
O HeOOHaApPyXeHUM apXMUBHBIX jatedriniziel ) pacumdporka MIOINNCHU

IOOKYMEHTOB, IIyTM PO3HCKA
KOTOPHIX MCUEepPIlaHBl
(mara)
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dong N
B pesyiabTare YCTaHOBJIEHO OTCYTCTBUE B boHme
[IEPEUMCIJIEHHBIX HIMWXEe AapPXMBHBEIX HOOKYMEHTOB. IIpelnpuHATEIE apXMBOM MEPEl IO

POBEICKY IMOJIOXMTEJILHEIX PEe3yJIbTaTOB He Iaji, B CBA3M C UeM CUMTAEeM BO3MOXHBEIM
CHATbL C ydeTa:

N |Hom| Homep |3aronoBok |Kpaii| KomudectBo nucroB (Bpems | I[Ipenmosnara |ITpu
/T | ep | eOUHUIBI | €OIUHUIIBI | HUE | 3BydaHus, MeTpax, MO) s eMbIe Meda
OMKC| XpaHEHUsl | XPAHEHHUS | JAThI ay/IMOBU3YyaJIbHBIX NPUYUHBL | HUA
u | (enuHULBI | (€IUHUIIBI JIOKYMEHTOB - €JIMHHUII OTCYTCTBHUS
ydera) y4dera) XpaHeHus (eIUHULl yueTa)
1 2 3 4 5 6 7 8
NToro enVHNIL XPaHeHMus (eIMHUL] ydeTa)

(umdpamMm M NPONUCHD)
ConepxaHue YTPAUeHHBIX AapPXMUBHHX HOKYMEHTOB MOXET OBETh YaCTMYHO BOCIIOJIHEHO
CcllenyoIyMyY eIMHMIIaMM XPaHeHMsa (eOMHMLIaMM ydeTa) :

(HoMepa enmuHHUL, ydeTa
(eouHML yuyeTa) UM UX
TPYNINOBEE 3aTrOJIOBKM)

3aBenyonuil OTIEeJIOM

(momnuceb, pacumdpoBka MNOOMNMUCH)
3aBenyoumii apxXUBOXPAHUINIIEM

(nmomnmuce, pacumdpoBKa MNONMIMCH)
T'JIaBHBII XPaHUTEJb

(moonmuce, pacumdpoBka NONOMIMUCH)

(N 1 maTa npmkasa PyKOBOOMTEJIS apxXuMBa O CHSATMM HEMCIPAaBMMO INOBPEXIEHHBIX
AapPXMBHBIX IOKYMEHTOB C ydeTa)

VIsMeHeHUsa B YUeTHBIEe IOOKYMEHTEI BHECEHEL

HamMeHOBaHME IOOJIXKHOCTU pa@OTHMKa

(momnuce, pacumdporka NOINMUCHK)

(nara)
ITpunoxxenue N 3
K [IpaBmiiam
peKOMeHnyeMLﬁio6pa3eu
YTBEPXIAIO YTBEPXIAIO
(HaMMeHOBaHMe HOOJDKHOCTU PYKOBOOUTEJIS (HaMMeHOBaHMe OOJDKHOCTM PYKOBOIMTEJIIS
opraHuszauuM, nepenamnueil ITOKYMEHTEH) opraHms3auuy, IPUMHUMAKIEY ITOKYMEeHTH)
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rpuias Pocapxuea ot 02.03.2020 N 24 [JokymeHT npenocTtaeneH KoncynbranTiatoc
" KOHCYJIbTAHTI IJTHOC
06 yTBepxaeHun MpaBun opraHU3aUmnm XpaHeHus, [laTa coxpanesms: 24.03.2021

KOMMNEKTOBaHUA, YYETA U UCNO/b30BaHUA A...

(mopnucek, pacumdpoBKa MNOANMUCHK) (momnuce, pacumdppoBka MNONOMIMUCH)
(mara) reyaThb (maTa) eyaThb
AKT
N
(maTa)

npueMa-rnepenaduy apxMBHEIX IOKYMEHTOB
Ha XpaHeHue

(ocHOBaHMe mnepenaum)

(HauMeHOBaHMe IepemaBaeMoro ¢QoHza)

cman, a
(HaMMeHOBaHMe OpI‘aHMBaI_U/IM, nepe;:[afome}?{ ,HOKyMeHTbI)
(HaMMeHOBaHME OpTraHM3alUuM, IPMHUMaKIEN IOKYMEHTH)
HpMHMMaeT Ha POCyHapCTBeHHOe XpaHeHme JOKYMEHTHEL 3a (POﬂH)
n cnpaBqumﬁ alrriapaT K HMM:
N n/n | HazBanwue, HoMep KonnuectBo KonnuecTtBO enununIl [Ipumeyanus
OIUCHU AK3EMIUISIPOB XpaHeHus (eIUHUI yueTa)
Oonucu
1 2 3 4 5

VTOTO MOPMHATO

eOVHNML, XpaHeHMsa (eOuHML ydeTa) (umdpamMm M NPONUCHI)
lepenauy OpPOUBBEIU [IpyeM MNPOM3BEJIU
(moJrxHOCTL) (rOONMChH, (moJmxHOCTL) (mommnmchb,

pacumbppoBKa IMONIMCH) pacumppoBka IMONIMCH)
(nara) (mara)

PoHny npmcBOeH N

JI3MeHeHVsa B ydYeTHble IOKYMEHTEl BHECEHEL

HamMeHOBaHMe OOJDKHOCTM padoTHMKA

(momnuce, pacumdporka MNOINMUCHK)

(mara)

[Ipunoxenue N 4
K IIpaBuiiam

pEKOMEH TyeMbIi 00pa3er]

KHUTA YUETA IIOCTYIIJIEHNMA IOKYMEHTOB
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Mpuka3 Pocapxmea ot 02.03.2020 N 24
"06 yTBepxaeHumn MNMpasun opraHM3aunmn XpaHeHns, KOMNIEKTOBaHMS, y4eTa U UCMOMb30BaHWS A...

[okyMeHT npefgoctasneH KoHcynbTaHTAKOC
[ata coxpaHeHus: 24.03.2021

N | dara| HanmenoBan | HaumenoBa | Hassanme | I'oasl | KommuectBo | Kpatka Howmep [Tpum
T1/T1 [OCTy ue Hue, Homep | doHaa (Ipu | TOKY eIUHUIL s donma, eYaHU
IUIEH | OpraHu3alui, U Jara He(OHIOBOM | MEHT | XpaHEHHUS | XapakT | IPUCBOCHHBIN | s
us (pamunus, | mOKyMeHTa, | OpraHu3any | OB (emuHMILL €pUCTH | MOCTYIHBILIU
WHUIAAITBI o U XpaHCHHUS ydera) Win Ka M
auna), ot KOTOPOMY rpada He HEOITMCAHHBIX | COCTOS | AOKyMEHTaM
KOTOPOI NIPUHATHL | 3aMOJTHSACTCS JIOKYMEHTOB HUS 0 CITUCKY
MOCTYNMHJIA | IOKyMEHTBI ) (muctoB, M0O) dboHm0B
JTIOKYMEHTBI
1 2 3 4 5 6 7 8 9 10
VTOTO MOCTYNIMJIO 3a Tom; eOVHNML XpaHeHMus (OOKYMEeHTOB, JIMCTOB)

(umdpamMm M OPONUCHIO)

B ToMm uucye (npu HebOHOOBOM OpTaHM3aLUMn
ouarnas30H NPUCBOEHHEIX HOMEepoB (c N

XpaHeHus
mo N ) :

B Tpabde ykaszplBaeTcs

HamMeHOBaHME HOJIKHOCTM padoTHMUKA

(momnuce, pacumdpoBka MNOIOINMUCHK)

(mara)
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

[Tpunoxenue N 5
K IIpaBuiiam

peKOMEeHTyeMbIi 00pa3er]

CIIMCOK ©®OHIIOB

Homep donna Jlata nepBoro HaszBanue OtMmeTka o0 BbIObITHH | [IprMedann
MOCTYIUJIEHUS donma by
1 2 3 4 5
Nroro Ha 01.01.... 1. boHIOB
(uudpamMm M NPOMNMCHI)
B TOM UYMCJIE HOCTYIMIIO 33 +«.vv.... T. donmos
(umdpamM ¥ NPONUCH)
BHIOBIJIO B3 v e v e v v . doHIOB

(LmbpamMm ¥ TIPONMUCHIO)
HamMeHOBaHME HOJIDKHOCTM padoTHMUKA

(momnmuce, pacumdppoBka MNOOMNMUCH)

(nara)

[Tpunoxenue N 6
K [IpaBuiiam

peKoMeHayeMbli 0Opa3zer]

YTBEPXIEHO
OKCIIEePTHO-NPOBEPOUHAA KOMUCCUSA

(HaMMeHOBaHUe
YIIOJIHOMOYEHHOT'O OpraHa

VCIIOJIHUTEJIbHOM BJlIaCTU CcyObekTa Poccuiickoy denmepaumm B 0OJIACTHU

apxXMBHOTO neja, (eIepallbHOI'O TOCYHapCTBEHHOTO apxuBa,
Hay4dHOM OpTaHM3alun)

(IIpoTOKOJI OT N )
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

N Jlenonpoun3BoaCTBEHHbIE 3arosioBok | Kpaiinue | Konuuectso | [Ipumevanu
/T | MHIIEKCHI WM HOMEpa IO CTapon nerna JaThl JIMCTOB b
OTucH
1 2 3 4 5 6
B omnmce BHeCeHO
(umdpamMm ¥ OPONMUCHIO)
Hei.

C N no N ,
JMTEPHEIE HOMepa:
[IPONyMEeHHEe HoMepa:

B TOM UYMCIIe

HamvMeHOBaHME IOJIXHOCTU
cocTaBmuTEeJid OIIMCHU

(mopgnuce, pacumbpoBKa MNOANNUCHK)
B3aBenyoumnii OTIeJIOM
(apxXMBOXPAaHUIIMILEM)
(mopgnuce, pacumbpoBKa MNOANNUCHK)
(mara)
[Tpunoxenue N 7
K IIpaBuiiam
peKOMEeHTyeMbIi 00pasery
YTBEPXIEHO

SKCIEPTHO-IIPOBEPOYHAas KOMMCCUS

(HamMeHOBaHME
YIIOJIHOMOYEHHOT'O OpTraHa

VICIIOJIHUTEJILHOY BJlaCcTU cyObekTa Pocculickoy denepaumum B oOIacTU

APXMUBHOTO nejya, GemepasibHOT'O I'OCYIapCTBEHHOI'O apxXMuBa,

Hayu4HOM OpTaHM3aluM)

(IlpoTOoKOJN OT N )

N Jlenonpoun3BoCTBEHHbIE 3aronoBok | Kpaitnue | O6bem, M6 | [Ipumeuanu
/Tl | MHJEKCHI UM HOMeEpa 0 CTapoi zena J1aTel 1
OIUCH
1 2 3 4 5 6

B onmce BHeceHO

(umdpamMy M IPOMMCHI)

HafeXHasa npaBoBan noaAepXxkKa
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

neJ.
C N mo N 00BEMOM M6
HamMeHOBaHMEe OOJIXKHOCTU
COCTaBUTEJISI OIUCU

(momnuce, pacumdpoBka NONOMIMUCHK)

BaBenynumii OTIeJIOM
(apXUBOXPAHUIIMIIEM)

(momnmce,

(mara)

JMCT-3ABEPUTEJIE OEJIA N

B @mejie mommmMTO M NPOHYMEPOBAHO

pacumrdppoBKa MOOINMCH)

ITpunoxxenne N 8
K [IpaBuiiam

peKoMeH1yeMblii o0paser]

JIMICTOB

(uMdpamMy M IPOMMCHI)
, B TOM UMCJIe

CN
JIMTEPHBEIE HOMEpa JIMCTOB:

no N

INIpOonyumeHHBIEe HOMepa JIMCTOB:

+ JIMCTOB BHyTpeHHeﬁ onncu

OcoOenHocTH (PU3UYECKOTO COCTOSIHUS U (HOPMUPOBAHUS JENIa

Homepa nucros

1

2

HamMeHOBaHMe IOOJDKHOCTU paboTHUKA

(mommnmcse,

(mara)

(HazBaHMe apxusa)

HammMeHOBaHME IOOJDKHOCTU

AKT PYKOBOIUTEJA apXuBa

pacumrppoBKa MNONIUCK)

[Ipunoxenne N 9
K [IpaBuiiam

peKoMeHayeMbIi 0Opa3ery

YTBEPXIAIO

(Ha3BaHMe apxuBa)
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.03.2021

(mara)
npmeMa Ha XpaHeHUe IIOOIIMChb pacmm@pOBKa IIoorncm
apXV[BHbIX IJOKYMEHTOB oaTa

JIMUHOT'O IMNPOMCXOXIOEHMA

Ha ocHOBaHMM pemeHMsd OKCIEPTHO-IIPOBEPOUYHON KOMMUCCUN
(IPOTOKOJ OT N
¥ OOTOBOpa OT N

cmaji, a B

(PamMmunms, ¥uMsa, OTYUYECTBO (IpM HaJlIMuMM) COOCTBEHHMKA (Bjanesblia)
apxUB MNPMHATHE HOOKYMEHTH

(oBbmas xapakTepucTMka IOKYMEHTOB)

B KOJMUYECTBE eOVHML XPaHeHMUs (emuHull ydeTa) (YyCJOBHBIX) IIOKYMEHTOB
(nmucToB, MO) 1O onmucu

donny npmceoeH N

CoBCcTBEeHHUK (BJameelr)
(HyXHO€ IMOOUEPKHYTH) (momnuce, pacumdpoBka MNOMOMNMUCH)
HammeHnoBaHMEe IOJIXKHOCTU
paboTHMKA

(mognuce, pacumppoBKa MNOANMCH)
VIZMeHeHUss B ydeTHBE INOKYMEHTHl 10 pPe3yJjbTaTaM OIMCaHMUs BHECEHH

HamMeHOBaHME HOJIDKHOCTM padoTHMUKA

(mopnmuchk, pacumdpoBKa MNOANMUCHK)

(mara)

[Tpunoxenue N 10
K IIpaBuiiam

peKOMEeHTyeMbIi 00paser]

YTBEPXIAK

(HazBaHMe apxusa)

HavMeHOBaHME IOJIXHOCTU

AKT PYKOBOIUTEJA apXuba
N (HazBaHMe apxuBa)
(mara)
O BHIEJIEHMM K YHUYUTOXEHMU NOONUCH pacurdpporKa NOIANMCH
APXMBHBIX IOKYMEHTOB, naTa

He Irnomjiexallx XpPaHEeHUMIO

K yHMUTOXEeHMIO OTOOpAaHHE OOKYyMeHTH GoHma N

(HazBaHue GoHma)

Ha ocHoBaHUM

(CCI:;IJ'IKI/I Ha HOPMATMBHO-METOIOIMUECKME INOKYMEHTEHI

IJId TIPOBEIOEeHUA BKCHepTMBBI)
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 24.03.2021

N Hassanusa | Kpaiinu | Homepa | Homepa ennnun Komngectso [Ipumeu
n/n rpyIII € 1aTel | omuced |XpaHEeHMs (€AUHMIL | €AMHUILl XpaHEHUsS | aHus
JTOKYMEHTOB ydera) Mo onucsaM | (eAUHUIl yyeTa)
1 2 3 4 5 6 7
MToro eIMHMUIl XpaHeHus (eIMHML ydeTa) 3a TOox (BI)
(umdpamMm M OPONMUCHIO)
KonmnuecTBO enMHNL, XPaHEeHUs (egmuHULI yueTa), KpaVHMe n»aTel M KpaTkas

XapaKTepnucTrkKka OOKYMEHTOB, OCTaKIMXCA Ha XPaHEeHUN

BaBenynumii OTIeJIOM
(apXUBOXPAHUIIMIIEM)

(momnuce, pacumdpoBka NOLOMIMUCHK)
HamMeHOBaHME HOJDKHOCTM padoTHMUKA

(momnmce, pacumdpoBKa MNOIANUCHK)

(natra)

YTBEPXIEHO
OKCIIEePTHO-NPOBEPOUHAA KOMUCCUSA

(HaMMeHOBaHMUE
YIIOJIHOMOYEHHOT'O OpraHa

MCIIOJIHUTEJIbHOM BJlIaCcTK CcyObekTa Poccuiickoy denmepaumy B 0OJlaCTU

apxXMBHOTO neja, (eIepallbHOI'O T'OCYyHapCTBEHHOTO apxuBa,
Hay4YHOM OpIraHMu3alun)

[IpOTOKOJI OT N )

JOKYMEHTE CIAaHEL

(Ha3BaHMe opTaHM3aluM)
Ha nepepaboTKy 10 MIPMEeMO-CHAaTOUHOM HaKJIaIHOMU N
(mara)

HauMeHOBaHME HOJDKHOCTU
paboTHMKA

(mopgnuce, pacumdpoBKa MNOANNUCHK)
JI3MeHEeHMUS B yUETHHE IOKYMEHTEl BHECEHEI

HauMeHOBaHME HOJDKHOCTU
paboTHMKA

(mopgnuce, pacumdpoBKa MNOANNUCHK)

(mara)

[Tpunoxenue N 11
K IIpaBuiiam

peKOMEeHTyeMbIi 00paser]
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Mpuka3 Pocapxuea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aLmMmn XpaHeHus,
KOMMNEKTOBAHMS, YYeTa U UCMOMb30BaHMS A...

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 24.03.2021

(Ha3BaHMe apxuea)

Anpecart
(MoYTOBEIM aIpec, MHIEKC)
(TenedoH, oaxc)
(ampec DJIeKTPOHHOM I[OUTH)
ApxmBHasa ClHIpaBKa
N
(mara)
Ha N oT
OcHOBaHUE:
HammMmeHOBaHME IOJDXHOCTM paboTHMKA
(momnuce, pacumdporka NOIANUCHK)
(maTa)
neyaTb
VIcnoJIHUTEeJIb
(momnmuce, pacumdpoBka MNONOMNMUCH)
(TenedoH)
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